3apeructpupoaHo B MuHiocte Poccum 6 ceHTsa6ps 2023 r. N 75119

®EAEPAJIbHOE APXUBHOE ArEHTCTBO

NMPUKA3
ot 31 ronsa 2023 . N 77

OB YTBEPXXOEHWUN NMPABUI
OPrAHU3ALUNUN XPAHEHUA, KOMIMJIEKTOBAHUA, YYETA U UCTMNOJIb3OBAHUA
OOKYMEHTOB APXUBHOIO ®OHAA POCCUUCKOW ®EAEPALINK U OPYTUX
APXUBHbIX JOKYMEHTOB B TOCYAAPCTBEHHbIX OPIrAHAX, OPIAHAX
MECTHOIOo CAMOYTPABJEHUA N OPITAHU3ALIUAX

B cootBeTcTBUM C nyHKTOM 2 yacTu 1 ctatbu 4, yacTtbio 5 ctatbn 14 degepansbHOro 3akoHa ot 22 oKTabps
2004 r. N 125-®3 "O6 apxuBHOM pgerne B Poccunckon ®egepauun”, nognyHKTom 2 nyHkta 6 [lonoxeHus o
denepanbHOM apxvMBHOM areHTCTBe, yTBepxaeHHoro Ykasom [lpesvngeHTta Poccuiickon ®egepaumm oT 22 MoHSA
2016 r. N 293, npukasbiBato:

YyTBEPAUTbL NMpUnaraemble OpraHM3aLUMmn XpaHeHUsi, KOMMNEKTOBaHMWs, y4eTa U UCMOoMb30BaHUS JOKYMEHTOB
ApxuBHoro ¢oHga Poccuiickoit depepaumMnm u Opyrux apxvMBHbIX OOKYMEHTOB B rOCYOQapCTBEHHbIX OpraHax,
opraHax MEeCTHOro caMoynpaBreHusl U opraHu3auusx.

PykoBoguTtens
A.H.APTM30B

YTBEPXKOEHDI
npukasom PocapxnBa
ot 31 niona 2023 r. N 77

NPABUNA
OPrAHU3AUNUN XPAHEHUA, KOMIMJIEKTOBAHUA, YHETA U UCTMNOJIb3OBAHUA
OOKYMEHTOB APXMBHOIO ®OHOA POCCUUCKOW ®EOEPALIMU U OPYTUX
APXUBHbIX JOKYMEHTOB B TOCYOAPCTBEHHbIX OPIrAHAX, OPFAHAX
MECTHOIOo CAMOYINPABJIEHUA N OPITAHU3ALUAX

. O6wKre nonoxeHus

1. MNMpaBuna opraHu3auum XpaHeHUs, KOMMEKTOBaHUA, yyeTa U WUCMNOMNb30BaHWUS OOKYMEHTOB APXMBHOrO
oHaa Poccuiickon ®efepaunn n Apyrux apxXmBHbIX JOKYMEHTOB B rocyapCTBEHHbIX OpraHax, opraHax MecTHOro
caMoynpaBrieHnss U opraHusaumsix (ganee - [NpaBuna) onpegensioT Nopsgok M TpeboBaHUS K opraHusauum
XpaHEeHUs1, KOMMMEKTOBaHMSA, y4eTa U UCNONb30BaHUA AOKYMEHTOB ApxuBHOro ¢oHga Poccuiickon ®epepauun,
OOKYMEHTOB MOCTOSIHHOIO Y BpeMEHHOro (cBbille 10 NeT) CpOKOB XpaHEHWs!, B TOM YUCTE AOKYMEHTOB MO JIMYHOMY
COCTaBy, [OOKYMEHTOB JIMYHOrO MPOUCXOXAEHUS ANd rocydapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoyrnpasneHns, opraHnsaumn.

depnepanbHble OpraHbl UCMOMHWUTENBHOW BNAcTM W OpraHuW3auuu, OCYLLECTBrsWMe Aenos3uTapHoe
XpaHeHune [OoKyMeHTOB ApxmBHoro doHaa Poccuiickon ®degepaunmn, Haxogdwmxcs B deaepansHom
cobCcTBEHHOCTM <1>, BnNpaBe PYKOBOACTBOBATbCS Kak [MpaBunamu, Tak v [MpaBunamu opraHusaumm XpaHeHwus,
KOMMNIEKTOBaHUA, y4eTa M UCNonb3oBaHWs OOKYMeHToB ApxuBHoro ¢gonga Poccuiickon depepaumm n Apyrux
apXMBHbIX OOKYMEHTOB B TOCYAApPCTBEHHbIX W MYHULUMMANbHbLIX apxuvBax, My3edx W 6ubnvoTekax, Hay4HbIX
opraHm3aumsax, yTBepxXaeHHbIMu npuka3om Pocapxuea ot 2 mapta 2020 r. N 24 (3apeructpupoBaH MuHIOCTOM
Poccun 20 mas 2020 r., pernctpaumoHHbin N 58396) ¢ nameHeHnem, BHeCEeHHbIM npuka3om PocapxuBa oT 26
ceHTs6psa 2022 r. N 117 (3apernctpupoBaH MuHiocTtom Poccum 27 oktabps 2022 r., peructpaumoHHbin N 70716)
(nanee - MNpaBuna, yTBepXXaeHHbIE Npukazom N 24).
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<1> TllocTtaHoBneHue [lpaButenbctBa Poccuiickonn Pepepauumn ot 27 pekabpss 2006 r. N 808 "O6
YTBEPXOEHUN MNepeyHsa heaepanbHbIX OpraHOB WMCMOMHUTENBHOW BNAcTU U OpraHM3auun, OCYLLECTBISHOLWNX
Jeno3nTapHoe xpaHeHne JokymeHToB ApxuBHoro ooHaa Poccuickon ®enepaunm, Haxogdawmxes B pegepansHon
cobcTtBeHHocTU" (nanee - noctaHoBneHme N 808).

2. FOCWJ,apCTBeHHbIe OopraHbl, opraHbl MECTHOIro camoyrnpaBlieHunda, opraHm3aunn 00s13aHbl 0becnevymBaTtb
COXPaHHOCTb apXMUBHbIX OOKYMEHTOB B Te4eHNe yCTaHOBJ1IEHHbIX CPOKOB XpaHeHusa <2>.

<2> Yactb 1 ctatbu 17 depepanbHoro 3akoHa oT 22 oktabpst 2004 r. N 125-®3 "O6 apxuBHOM gene B
Poccuiickon ®egepauunn” (nanee - PegepanbHbii 3akoH N 125-03).

rOCWJ,apCTBeHHbIe OpraHbl, opraHbl MECTHOIo camoynpaBJieHunA 06s3aHbl co3gaBaTb apXuBbl <3>.

<3>YacTtb 1 ctatbm 13 GegepansHoro 3akoHa N 125-$3.

OpraHmaawal BrnpaBe co3gaBaTb apXuBbl <4>,

<4>Yactb 2 ctatbmn 13 PegepanbHoro 3akoHa N 125-03.

ApXVB TOCy#apCTBEHHOrO opraHa, opraHa MeCTHOro CaMOYMNpaBrieHUsi, opraHu3auuu (Ooanee - apxvB)
co3gaeTcs Kak CTPYKTYpHOE noapasfenieHve uiv noapasgeneHme B COCTaBe CTPYKTYPHOro noapasneneHus.

ocynapcTBEHHbIE OpraHbl MOryT co3flaBaTb apXvBbl B hOpMe HopUaNYEecKoro nuua.

[donyckaetcs B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon ®egepauunm BO3NOXeHME TPyOoOBbIX
(BOMKHOCTHBIX) 0683aHHOCTEN MO OpraHM3auUMn XpPaHeHWsl, KOMMIEKTOBaHUS, y4eTa 1 UCNOSfb30BaHNS JOKYMEHTOB
ApxuBHoro doHga Poccunckon degepaumm M OpYrMx apxvMBHbIX [OOKYMEHTOB, a Takke no obecnevyeHuto
AeaTenbHOCTU apxmBa Ha KOHKpeTHOro paboTHuka (ganee - paboTHWMK apxmBa (ML0, OTBETCTBEHHOE 33 apXuB).

3. [esatenbHocTb apxuBa pernamMmeHTnpyeTca nokarnbHbIMXA HOPMATUBHBIMU aKTaMW.

ApxvB, SBMSIOLWIMIACS OPUANYECKMM TULOM, B CBOEW [esTenbHOCTU PYKOBOACTBYETCS YCTaBOM;
ABNSOWMIACA CTPYKTYPHbIM MoApasfeneHMeM Unu noapasfeneHneM B COCTaBe CTPYKTYPHOro nogpasgeneHus -
MONOXEHNEM O CTPYKTYPHOM NoApasferneHuu, a Takke nonoxeHvem ob apxuee, yTBepXAaembiM pyKoBOAUTENEM
UM yNONHOMOYEHHbIM UM FMLOM roCyapCTBEHHOrO opraHa, opraHa MEeCTHOrO CamoynpaBiieHUsl, opraH13auum
<5>,

<5> IMyHKT 4 MNMpumMepHOro NonoXxeHus 06 apxmee opraHv3auny, yTBepXXAeHHOro npukasom Pocapxmea ot 11
anpens 2018 r. N 42 (3apernctpuposaH MuHioctom Poccum 15 aBrycta 2018 r., peructpaumoHHsin N 51895);
NyHKT 3 MNMprYMepHOro NOMOXeHUsA O LieHTpanbLHOM apxmee deaepansHoro opraHa rocyfapcTBeHHOW BNacTu, MHOro
denepanbHOro opraHa, yTBepXxaeHHoro npukasom Pocapxmea ot 25 dpespansa 2019 r. N 30 (3apeructpupoBaH
MuHioctom Poccnmn 22 urona 2019 r., peructpaumnoHHein N 55333).

4. XpaHeHne 3reKTPOHHbIX apXMBHbIX AOKYMEHTOB OCYLUECTBMAETCA C MPUMEHEHUEM CUCTEMbl XpaHeHUs
3ANEKTPOHHbIX JOKYMeHTOB (fanee - CX3M).

"ocynapcTBeHHble opraHbl Npu co3gaHum CX3[, a Takke AN OLEHKU (PYHKLMOHANbHbIX BO3MOXHOCTEN yXe
NMPUMEHSIEMBIX CUCTEM B LENAX UX Pas3BUTUSI PYKOBOACTBYHOTCA TWMNoOBbIMU PYHKLMOHANbHBIMU TPeOOBaHUAMU K
CUCTEMAM 3JIIEKTPOHHOIO [OOKYMEHTOOb0opOoTa M CUCTEMAM XPaHEHUs] SNIEKTPOHHbLIX [AOKYMEHTOB B apXuBax
rocy4apCTBEHHbIX OpraHoB, yTBepXAeHHbIMM npuka3om PocapxmBa ot 15 noHa 2020 r. N 69 (ganee - Tunosble
yHKUMOHanbHble TpeboBaHus) <6>.
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<6> 3apeructpupoBaH MuHtoctom Poccum 20 oktabps 2020 r., pernctpaumnoHHbin N 60484,

5. N'ocynapcTBeHHbIM OpraHam, opraHaMm MeCTHOro camoynpasrfeHusl, FoCYy4apCTBEHHbIM U MyHULMNAMNBHbIM
opraHusaumsiMm 3anpeLlaeTca nepegasatb 0bpa3oBaBLLMECS B NpoLecce UX AeATeNbHOCTU AOKYMEHTbI APXUBHOIO
doHaa Poccuiickon Pegepaunm B my3en, OMOIMOTEKN, HAayYHble OpraHn3aLmu, BKIIOYEHHbIE B NEPeYeHb, KOTOPbIN
yTBepxaaetca NpasutensctBom Poccuiickon ®efepaunmn, n HerocygapCTBEHHbIE OpraHmM3aunm <7>.

<7>YacTb 4 ctatbn 21 ®egepanbHoro 3akoHa N 125-93.

Opl’aHVI3aLI,VII/I Bnpaee 3akKki4ynTb O0roBop BO3ME3OHOINo OKa3aHua ycnyr C opraHmsaumeVl, yCTaBHbIMU
AOOKyMeHTaMun KOTOpOVI npegycMoTpeHo oCyLlecCTBIiIEHNE XpaHeHNA apXBHbIX JOKYMEHTOB.

6. OpraHn3auus xpaHeHusl, KOMNIIEKTOBaHWS, y4eTa U UCTONb30BaHNs JOKYMEHTOB, CoAepXKallux CBeAeHus],
COCTaBNSIOLLME FOCYOAPCTBEHHYIO TaliHy, OCYLLECTBNSETCS B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuiickoin
denepaumu, a Takke B COOTBETCTBMU C HacTosAwmmn [MNpasunamu.

Il. PopmupoBaHue fOoKyMeHTanbHoOro ooHaa rocynapCcTBeHHOro
opraHa, opraHa MeCcTHOro camoyrnpaBfieHUA, OpraHn3aumm

7. ,D,OKYMeHTbI, o6pasoBaBLuwecs| B npouecce aeAaTesibHOCTU rocyaapCTBEeHHbIX OpraHoB, opraHoB MeCTHOro
camoynpaBiieHus, OpI'aHVI3aLJ,I/IIZ, COCTaBnAT ﬂOKyMeHTaHbeIVI (*)OH,D,.

EovHuuen knaccudpukaumm M cuctemaTtvsauuMM  OOKYMEHTOB (MO CTPYKTYPHOMY, (DYHKLMOHANbHOMY,
TEMaTMYECKOMY MPU3HAKaM M CPOKaM XpaHeHWsl, BHEe 3aBWCUMMOCTW OT Buaa HoOcuTens uHdopmauum) B
[OKYMeHTanbLHOM hoHze ABMsieTCs Aero.

Ons ydyeTa aen, cogepxawnmx JOKyMeHTbl JOKYMEeHTalrlbHOro (bOHﬂ,a, COCTaBJiAeTCA HOMEeHKNnaTypa aern.

B rocynapcTBeHHbIX opraHax 1 opraHax MecTHOro camoynpasneHuns gena dopMupyoTcs 1 opopmnsatoTcs B
cooTBeTcTBMM C [lpaBunamm OenonpouMsBoACTBa B  FOCYAApCTBEHHbLIX OpraHax, opraHax MeCTHOro
camoynpasneHus <8>. B rocygapCTBeHHbIX opraHnsauunsax gena opMmpyoTcs n oopMnsaoTcs B COOTBETCTBUM C
MprMepHON MHCTPYKUMEN MO OEeronpou3BOACTBY B rOCYAapCTBEHHbIX opraHu3aumsax <9>. B MyHuuMnanbHbIX 1
HerocyaapCcTBEHHbIX OpraHusauusax gena oOpMUpPYIOTCAS U OOpMNSIOTCA B COOTBETCTBUM C  flIOKanbHbIMU
HOPMaTUBHbIMW aKTaMMm.

<8> T[lyHkt 6.23 [lpaBun [genonpomMsBOACTBA B [OCYAApPCTBEHHbLIX OpraHax, opraHax MeCTHOro
camoynpasreHus, yTBepXXaeHHbIX npukasoMm Pocapxusa ot 22 mada 2019 r. N 71 (3apernctpmposaH MuHioCcTOM
Poccun 27 pekabpsa 2019 r., pernctpaunoHHbeii N 57023).

<9> TlyHkT 8.20 [MpuMMepHONW WHCTPYKUUM MO AEenonpou3BOACTBY B rOCYAApPCTBEHHbIX OpraHusauusx,
yTBEPXAEHHON npuka3om Pocapxmea oT 11 anpens 2018 r. N 44 (3apeructpupoBaH MwuHioctom Poccumn 17
asrycta 2018 r., pernctpaunoHHbin N 51922).

CpoKKM XpaHeHUsa AOKYMEHTOB YCTaHABMMBAKOTCA HAa OCHOBaHUKN dheaeparnbHbIX 3aKOHOB, UHbIX HOPMATUBHbIX
npaBoBbIXx akToB Poccuickon Pepepaumun, a Takke NepeyHer TUMOBBIX aPXUBHbIX OOKYMEHTOB C YyKa3aHUEM
CPOKOB WX XpaHeHusi, nepevyHen JOKyMeHTOB, 0bpasylolmxcsa B npouecce AeaTenbHocTU defeparnbHbiX OpraHoB
rocy4apCTBEHHOW BRacTh, WHbIX rOCYOapCTBEHHbIX opraHoB Poccuickon ®epepauuun, NoABEAOMCTBEHHBLIX UM
opraHusauui, ¢ ykazaHMeM CPOKOB UX XpaHeHnsa <10>.

<10> YacTtb 3 ctatbn 6 nyactn 1 n 1.1 ctatbn 23 PegepanbHoro 3akoHa N 125-$3.

8. NocyaapcTBeHHble opraHbl, opraHbl MECTHOrO CamoyrnpaBrieHusl, opraHM3aumun, B NOAYNHEHUN KOTOPbIX
eCTb TeppuTopuarnbHble opraHbl M (UNW) NOABEAOMCTBEHHble OpraHusauuv, MMelT npaBo paspabaTtbiBaTb
TUMOBYIO U (UNN) NPUMEPHYIO HOMEHKNATYpPy Aen.
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Tunosas HOMEHKNnaTtypa Aen yCTaHaBlIMBaeT CPOKUM XpaHeHUA OOKYMEHTOB W onpenendet CcoCTtaB Aernl,
3aBOAMMBIX B TeppuTopualribHbIX OopraHax rocygapCTtBEHHbIX OpraHoB, a TakKkKe B OAHOPOAHbIX NO XapakTepy
OEATEeJNIbHOCTU N CTPYKTYpe opraHmn3aundx, BbINONHARLWNX WOEHTUYHDbIE beHKLI,VIVI.

TunoBas HOMeHKNaTypa Aen onpeaensieT NopsAoK MAeHTUMMUKALMKN, NHAEKCAUUM U CPOKU XpaHeHnst aen m
ABMNSIETCA HOPMATUBHLIM LOKYMEHTOM 151 COCTaBMNEHUsI UHANBUAYANbHON HOMEHKNATYpbI Aen.

TunoBas HoMmeHknaTypa [Aen MOAMNEXWT NPeACTaBieHWI0 Ha COrflacoBaHUE LEHTpanbHOW 3KCMEepPTHOM
komuccum (ganee - LIOK) <11>, a Takke Ha cornacoBaHue 3KCMepPTHO-NPOBEPOYHON KOMMUCCUM (hedeparibHoro
rocygapCTBeHHOro apxupa <12> unMm  3KCNEPTHO-MPOBEPOYHON  KOMUCCUM  YNOSTHOMOYEHHOrO  OpraHa
ucnonHuTensHon Bnactu cybbekta Poccuiickon depepaumm B cdepe apxvmBHoro gena <13>, unm akcnepTHO-
NPOBEPOYHON KOMUCCUM HAYYHOW OpraHu3auun, BKIOYEHHOW B MepeyeHb, yTBepxaaembin [MpaBuTensCTBOM
Poccuiickon ®epepaumm <14>.

<11> TyHKT 6.3 lMpuMepHOro MOSIOXKEHNUS O LieHTparibHOM 3KCMEpPTHOM Komuccum defepanbHOro opraHa
rocyfapCTBEeHHOW BNacTu, MHOro doefeparnbHOro rocyaapCTBEHHOIO opraHa, yTBepXaeHHoro npukasom PocapxumBa
ot 25 dpespansa 2019 r. N 31 (3apernctpmposaH MuHioctom Poccnm 24 nioHa 2019 r., pernctpaumoHHsin N 55005).

<12> TllyHkt 8.2 [lpumepHOro nonoxeHus o6 3KCNEepTHO-NPOBEPOYHON KOMMUCCUM deaepanbHoro
rocy4apCTBEHHOIO apxmBa, YTBEpXAEHHOro npukasom PocapxmBa oT 13 utoHa 2018 r. N 62 (3apeructpmpoBaH
MuHtoctom Poccun 6 aBrycta 2018 r., peructpaumoHHbein N 51795).

<13> TlognyHkT "g" nyHkta 8.2 [lpMMepHOro nonoXeHnss o6 SKCMEePTHO-MPOBEPOYHON KOMMUCCUM
YNONTHOMOYEHHOIO OpraHa WUCMnonHuTenbHOW BnacTu cybbekta Poccuiickon Pepepaumm B obnactm apxXuBHOMO
aena, yreepxgeHHoro npukasom Pocapxua ot 13 mioHa 2018 r. N 63 (3apeructpyuposaH MuHioctom Poccun 6
asrycta 2018 r., peructpaumoHHein N 51794) (nanee - MNpumepHoe nonoxeHue o6 MK cybwekta Poccuiickon
depnepaumn).

<14> TMopgnyHkT "A" nyHkTa 8.2 [NpuMeEpHOro MNonoXeHuss o0 3KCNepTHO-NPOBEPOYHON KOMUCCUN Hay4HOM
opraHmsaumu, BKIIOYEHHOMW B MepeveHb, yrBepxgaembln [lpaButensctBom Poccuinckon Pegepauun,
yTBepXAeHHoro npukasom Pocapxmsa ot 13 uioHa 2018 r. N 61 (3apeructpuposaH MuHioctom Poccum 6 aerycta
2018 r., pernctpaumoHHbin N 51793) (ganee - lNMpumepHoe nonoxeHne 06 3K HayyHOW opraHm3aumm).

I'IpmmepHaﬂ HOMEHKNnaTtypa Aen onpenender ﬂpMMeprIVI COCTaB Aenn U ncnonb3yeTcda npu CocCtaBlieHUU
HOMEHKNaTypbl Aen TepputTopuarbHbiX OpraHoB 1 nogBeOMCTBEHHbIX opransauMVl.

[MpoekT npuMepHOM HOMeHKNnaTypbl [fJen AN  TeppuTopuanbHbIX OpraHoB U NoABeJOMCTBEHHbIX
begeparnbHbIM OpraHaMm rocyAapCTBEHHOW BflaCTW oOpraHusauun nognexuT cornacosBaHuio ¢ LleHTpanbHomn
3KCNEepTHO-NPOBEPOYHON Komuccuen npu depepanbHOM apxvMBHOM areHTcTBe (ganee - LISTMK npu Pocapxuse)
<15>.

<15> TllonoxeHve o LleHTpanbHOW 3KCNEpPTHO-MPOBEPOYHOW Komuccun npu PegepanbHOM apXVMBHOM
areHTcTBe: yTBepxaeHHoe npuka3om Pocapxmea oT 8 Hos6ps 2019 r. N 173 (3apernctpupoBaH MuHioctom Poccun
28 tpespans 2020 r., pernctpaumnoHHbin N 57634).

[MpoeKkT NpMMepHON HOMEHKNATypbl AeNn NOABEAOMCTBEHHbBIX OpraHam rocygapCTBEHHOM BNacTu CyObLEKTOB
Poccunckon degepaumm opraHMsaumini - NOANEXUT  COMMacoBaHUIO C  3KCMNEPTHO-MPOBEPOYHOM  KOMUCCUEN
YNOJTHOMOYEHHOIO OpraHa UCMONHUTENbHOM BriacTu cybbekTta Poccuickon ®egepaunn B cdhepe apxmBHOro gena
(oanee - OINK cybvekta Poccuickon ®enepauun) <16>,

<16> lMognyHKT "g" nyHkTa 8.2 NpumepHoro nonoxeHus 06 3AMNK cybbekTa Poccuiickon Pepepauun.
9. YacTb JokyMeHTanbHoro hoHAa, BKIHOYAKoLLAaa apXMBHbIE JOKYMEHTbLI, COCTABMSET apXMBHbBIN (DOHA,.

10. HomeHknatypa fgen €BMASEeTCS OCHOBOW ANd opMuMpoBaHWSA [Aen W COCTaBMneHus onucen pfen,
OOKYMEHTOB, OMNCEN 3NEKTPOHHBLIX JOKYMEHTOB MOCTOSIHHOIO M BPEMEHHbIX (CBbilwe 10 neT) CpOKOB XpaHeHMs, B
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TOM 4uCrie MO JIMYHOMY COCTaBy, a Takke OJi yyeTa [ern BpeMeHHbiX (go 10 neT BKIYUTENBHO) CPOKOB
XpaHeHwus.

HomeHknaTypa gen Bko4YaeTcs B CUCTEMbI SNIEKTPOHHOIO AOKYMeHToobopoTa (aanee - C34) nu B CX3 B
KayecTBe CrnpaBoOYHWUKA <17>, HA OCHOBaHMM KOTOPOrO OCYLLECTBSIETCA cucTemMatm3aums U y4eT JOKYMEHTOB, a
Takke UX MeTadaHHbIX.

<17> IMNMyHkTbl 3.21, 3.22, 3.31 TrnoBbIX pyHKUMOHANbHbLIX TPEeOOBaHNI.

11. HomeHknatypa gen (pekomeHnayembln obpasel, npuseneH B Kk [paBunam) cocTaBnsaeTcsi Ha OCHOBaHUA
HOMEHKNATyp AeN CTPYKTYPHbIX NoAgpasaeneHuin (pekomeHayembin obpasey, npueedeH B K Npasunam).

HomeHknaTypa gen coctouT M3 pasgenoB. 3arofioBkamy pasieroB SBMSATCA HAMMEHOBAHUST CTPYKTYPHbIX
nogpasgeneHnii, nnbo HaumeHoBaHMA QYHKUUIN M HanpasfneHuh OesATENnbHOCTU FoCy4apCTBEHHbIX OpraHoB,
OpraHoB MEeCTHOro camoyrnpaBneHusl, opraHm3auun.

B pasgenbl HOMeHKNaTypbl Aen BKOYAOTCSA 3aroroBKky Aen, oTpaxarolie AeaTenbHOCTb rocyaapCTBEHHbIX
opraHoB, OpraHoOB MECTHOrO CaMOynpaBneHuWsl, OpraHu3aUuii, CTPYKTYPHbIX NoapasgeneHuii, B TOM Yucre paboTy
KonnervasbHbIX OpraHoB.

3aronoBkn gen, cogepXalmx 3MeKTPOHHble [AOKYMEHTbl, a TakkKe 3arofoBkv Aern, cogepXalliumx Kak
9MNEKTPOHHbIE AOKYMEHTbI, Tak U AOKYMEHTbI Ha BymaKHOM HOcKTene, BKNoYaloTCa B HOMeEHKNnaTypy gen. B rpade
"Mpumeyanns" ykasbiBaloTCA 0COBEHHOCTM (hopMMPOBaHNS Aena v Bug HocuTensa nHopmMauum.

3aronoBku Aen, codepxaline HaummeHoBaHMsi 6a3 AaHHbIX MHPOPMALMOHHBLIX CUCTEM, YTOYHSIIOTCA B
COOTBETCTBUW C COCTABOM JOKYMEHTUPOBAHHOW MH(OPMaLMK (faHHbIX), coaepkalleincs B 6asax AaHHbIX.

HomeHknaTypa gen paspabaTtbiBaeTcsi B KOHLE KaXaoro rofda, NoafieXxuT COrfacoBaHUI0 C 3KCMEPTHOM
komuccuen (panee - OK) <18> LIBK, n ytBepxgaetrca pykoBOAMTENEM rOCYLapCTBEHHOrO OpraHa, opraHa
MEeCTHOro camoynpasleHud, opraHms3aunn unn ynoriHOMOYEHHbIM MM JNULIOM. HomeHKnaTypa gen BBOAUTCA B
aencteue ¢ 1 AsHBapsi cneayloLLero KaneHgapHoro roaa.

<18> [MyHKT 6.2 [NprmepHOro nonoxeHms o6 3KCNEPTHOW KOMUCCUM OpraHn3aumnn, yTBepPX4EeHHOIO MPUKasom
PocapxuBa ot 11 anpenga 2018 r. N 43 (3apeructpupoBaH MuHioctom Poccum 15 nioHa 2018 r., permctpaunoHHbIN
N 51357) (ganee - lNMpumepHoe nonoxeHune 06 JK).

HomeHknaTypa [en rocyfapCTBEHHOro opraHa, opraHa MeCTHOro camoyrpasrfieHusl, opraHusaumu -
NCTOYHMKA KOMIMNEKTOBaHWNS rocyaapCcTBEHHOro (MyHUUMNanbHOro) apxmea oAuH pas B 5 neT (B crnyvyae n3aMeHeHus
YHKUMA M CTPYKTYpbl rOCyQapCTBEHHOrNO oOpraHa, opraHa MEeCTHOro CaMOYnpaBrieHusi, opraHusaumm
HOMeHKNaTtypa gen NoAneXuT NepecocTaBneHnio, CornacoBaHNio N YTBEPXKAEHUIO paHblUe yKasaHHOro nepuoga)
npeacTaBnseTcd pykoBoguTeneMm Mnu ynorHOMOYEHHbIM UM NULOM Ha pacCMOTPEHWE 3KCNEepPTHO-MPOBEPOYHON
komuccum bepepanbHOro rocygapcteeHHoro apxmsa, unu OlK cybbekta Poccunckon ®epepaumm <19>, vnu
3KCMEPTHO-MPOBEPOYHON KOMUCCUM  Hay4yHOW oOpraHusauuu, BKIIIOYEHHOW B MepeyeHb, YTBepXAaeMbln
MpasuTtensctBom Poccuiickon ®epepaunn <20> (ganee - MK apxmBHOro yupexageHus).

<19> MognyHkT "a" nyHkTa 8.2 MNpumepHoro nonoxeHusa 06 AMNK cybbekTa Poccuiickon degepaumn.

<20> lMognyHKT "a" nyHkTa 8.2 NpumepHoro nonoxeHus 06 MK HayyHOW opraHu3auum.

OpFaHI/l3aLI,VIF|, Heé BbICTynawwada MWUCTOYHUKOM KOMIJIEKTOBAHUA rocyaapCTBEHHOro (MyHI/ILI,I/IﬂaJ'IbHOFO)
adpXMnBOB, yTBEpXXAaeT HOMEHKNaTypy eJl CaMOCTOATESIbHO.

12. 3akoHYeHHble Jenonpon3BoACTBOM (MCMOMNHEHHbIE) AOKYMEHTbI (DOPMUPYIOTCA B Aena Nno HOMEHKnaType
aen.

[loKyMeHTbl (Oena) cTaHOBATCSt apXuBHbIMU € 1 siHBaps roa, crneayoLwero 3a rogoM, B KOTOPOM OHW Bbinu
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3aKOH4YeHbl 4efionpon3BoaCcTBOM.

13. Mo okoH4aHun Aenonpon3soacTBeHHOro roga CocCrtaBlideTCA UToroeasd 3annMCb HOMEHKNaTypbl Aen o
Konn4yecTtBe 3aBeeHHbIX aen (TOMOB ,u,en) NOCTOAHHOIO N BpEMEHHOIo CPOKOB XpaHeHUa Ha 6yMa)KHOM HocuTene
N O Konn4yecTtBe 3aBeleHHbIX 3NMEKTPOHHbLIX Aefl NOCTOAHHOIo 1 BpeMEHHOIo CpoOKOB XpaHeHUA.

lll. 3kcnepTn3a LEHHOCTU OOKYMEHTOB

14. MpeaMeToM 3KCNepTM3bl LLEHHOCTU OKYMEHTOB (Aarnee - 3KcnepTusa LLeHHOCTUN) SBNSEeTCs onpeaerieHne
COOTBETCTBUSI [OKYMEHTaA U (MNM) OOKYMEHTOB KPUTEPUSIM €ro (MX) LEHHOCTM B LEeNnsx onpederneHus cpoka
XpaHeHusi U oTbopa AOKYMeHTa M (Mnu) OOKYMEHTOB ANsl BKIOYEHUs B cocTaB ApxvBHOro doHza Poccuiickoi
depepaumn Unu BblAeNEHUS K YHUUTOXKEHUIO MO UCTEYEHNN YCTAHOBIIEHHOTO CPOKa XpaHEeHWs.

O6beKToM 3KCNEepPTU3bl LLEHHOCTM ABNSETCA JOKYMEHT 1 (UN) AOKYMEHTbI.

[na npoBegeHns akcnepTumabl LeHHOCTU cosaatotca K <21> nnm LIOK.

<21> MNyHkT 2 MpumepHoro nonoxeHnsi 06 K.

OK co3pgaeTcsa B TeppuTopmnarbHbIX OpraHax rocygapCrtBeHHbIX OpraHoB, a Takke B opraHn3auunax.

LOK cosgaetca B rocygapCTBEHHbIX OpraHax, OpraHax MeCTHOro camoynpaBrfieHusi, a Takke B
OopraHM3aumsax, MMEeLLUX CIIOKHYIO CTPYKTYPY U (Mnn) NOABEAOMCTBEHHbIE OpraHM3aLuu.

15. DkcnepTn3a LEeHHOCTM NMPOBOAMTCS Ha OCHOBaHWM MPUHLMUMOB UCTOPU3Ma, CUCTEMHOCTU U LIENOCTHOCTH
NMyTeEM KOMMIEKCHOTO MPUMEHEHNUSI KPUTEPWEB MPOUCXOXAEHUS, COAEpPXaHWsl, BHELIHUX OCOBEHHOCTEN
[OKYMEHTOB, a@ TakKe MPWUrogHOCTU [ANs UCMNOMb30BaHWS (BOCMPOM3BOAMMOCTU (MPU 3SKCNEpTU3e LIeHHOCTU
SMNEKTPOHHbIX U ayAMOBU3yarbHbIX JOKYMEHTOB).

K KpUTEepusmM MNPOUCXOXKOEHUA OTHOCATCA POMb M MECTO roCydapCTBEHHOrO opraHa, opraHa MEeCTHOro
camoynpaereHusi, opraHusaumn B Poccuiickoit ®efgepaunm, 3HaYMMOCTb BbINOMHAEMbIX €10 (OYHKUWIA, BPeEMS U
MecTo obpasoBaHUsi JOKYMEHTa.

K kpuTepusam cogepxaHus OTHOCHATCA 3HAYMMOCTb CODObITUA (SBMEHMHA), OTPaKEHHOro B [OOKYMEHTE,
3HavyeHVe uMelolencs B [OKYMeHTe UWHdopmaLuu, NoBTOpeHMe 3ToM umHdopmauum B APYrux [OKYMeHTaXx,
NOANIMHHOCTL JOKYMEHTA.

K kputepmsam BHeLIHMX OCOOEHHOCTEN OTHOCATCA BUA AOKYMeHTa, dopMa puMKCMpoBaHMS M Mnepedayu
cofepxaHus, lopuandeckas OOCTOBEPHOCTb (Hanuuue nognucen, Aat, neyaten) OOKYMeHTa, ero usmyeckoe
COCTOSIHUE.

Kputepun akcnepTusbl LEHHOCTU NMPUMEHSIIOTCS KO BCEM BUAaM OOKYMEHTOB, 06pasylolimMxcs B npolecce
[AesATeNbHOCTU roCyAapCTBEHHOro opraHa, opraHa MecTHOrO caMoynpaBreHusl, opraHnsamu.

16. 3agavyamm akcnepTUsbl LEHHOCTU ABNSAIOTCS:
a) onpefeneHne CPOKOB XpaHEHUsI JOKYMEHTOB Mpu pa3paboTke HOMeHKNaTypbl Aen;

6) otbop OOKYMEHTOB Ans BKMoYeHus B coctaB ApxuHoro ¢doHaa Poccuiickon ®egepauun, a takke ang
nepegayvn B apxvB (CTPYKTYpHOe noapasgeneHune, ocyLULecTBRsoLee XpaHeHe apXMBHbIX JOKYMEHTOB);

B) BbiABIIEHNE OOKYMEHTOB C UCTEKWUMU CPOKaMWU XpaHEeHUA O5A BKIHOYEHUA UX B aKT O BblAENIeHUU K
YHUYTOXEHUIO JOKYMEHTOB, HE noanexalwunx XpaHeHuto.

17. OKkcrnepTuse LEHHOCTU MOAnexaT BCe [OKYMEHTbl rOCYdapCTBEHHOro oOpraHa, opraHa MEeCTHOro
camoynpaereHusl, opraH1u3aLnm He3aBUCUMO OT BUAOB HOCUTENeln 1 cnocoBoB 3anmcu.

YHUYTOXEHNE AOKYMEHTOB [0 NPOBEAeHWs B nopsake, ycTaHoBreHHoMm [paBun, akcnepTusbl LLEHHOCTU U
YTBEPXKAEHUS PYKOBOAMTENEM FOCY4APCTBEHHOIO OpraHa, opraHa MeCTHOIo camoynpaBreHusl, opraHusauum unm
YMNONTHOMOYEHHbIM UM JIMLOM OMMCEeN Aen NOCTOSIHHOTO XpPaHEeHMsI M COornacoBaHWsi onucel Aen no fMYHOMY
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cocTaBy, 3anpeLiaeTcs.

PewleHne o BKMOYEHMM OOKYMEHTOB B cocTaB ApxuBHOro goHaa Poccunckon degepaumm npuHuUMaeTcs
OlNK apxmBHOro yypexaeHus.

"ocynapcTBeHHble opraHbl, OpraHbl MECTHOrO CamMOoynpaBreHnsi, opraHM3aummy, BeiCTynaroLme NCTOMHUKaMm
KOMMNIIEKTOBAHUSA FOCYAapCTBEHHbIX (MyHMUUNAnbHbIX) apXyMBOB, HEroCcydapCTBEHHblE OpraHv3auumu, He
BbICTYNawLmMe MWCTOYHMKaMM KOMIMIEKTOBAHMS TFOCYAapCTBEHHbIX (MyHMLUMNANbHbIX) apxvBOB, UMeLWMe BO
BNafeHUN apxmBHble [OOKYMEHTbl, OTHECEHHble K dyedepanbHOW COOCTBEHHOCTU, COOCTBEHHOCTU CyObekTa
Poccuiickon ®epepauun nnn MmyHuuunansHon cobctBeHHOCTH, npeactasnsaoT Ha MK ynonHoMoyeHHOro opraHa
ncnonHUTensHon BnacTn cybbekta Poccuinckon depepaumm B cepe apxXvMBHOrO Aena npoekTbl JOKYMEHTOB B
cootBeTcTBMM ¢ [pasun.

18. L3K (3K) gaBnseTca coseljaTenbHbIM OpraHoOM Npu pykoBoauTene rocygapcTBEHHOrO opraHa, opraHa
MECTHOro CaMOyMnpaBfieHuUsl, OpraHvM3auuu, co3gaeTcs MpuKasoM, [OAEWCTBYEeT Ha OCHOBaHMU MOJIOXKEHUS,
pa3paboTaHHOro Ha OCHOBE MNPWMEPHOTO MOMOXEHUST O LEHTPanbHOM 3KCMEpPTHOW KoMuccun deaepanbHoro
opraHa rocygapCTBEHHOW BMacTu, MHOro chefepanbHOro rocyaapCTBEHHOMO OpraHa, MpMMEpPHOro nonoxeHus o6
9KCMEepPTHON KOMUCCUWN OpraHn3aLmnn, yTBEPKAEHHbIX YNOMHOMOYEHHbIM hegepanbHbiM OPraHOM UCTONHUTENBHOWN
BNacTu B ccoepe apxXMBHOIo Aena v Aenonpov3BoacTea <22>.

<22> lloanyHKT 9 nyHkTa 6 lNMonoxeHns o denepanbHOM apXMBHOM areHTCTBE, YTBEPXKOAEHHOrO YKasom
MpeanaenTa Poccuiickon ®epepaumm oT 22 uioHs 2016 r. N 293 (ganee - MNMonoxeHne o Pocapxuee).

"ocypapcTBEeHHbIE OpraHbl, OpraHbl MECTHOMO CaMOyNpaBrieHns, OpraHM3aunn, BbiCTynatLwmne NCTOYHNKamMm
KOMMNIEKTOBaHUA rocyaapCTBEHHbIX (MyHUUMNAanbHbIX) apXuBOB, cornacoBbiBaloT nonoxeHne o LISK (3K) ¢ OIK
apXMBHOMO YYPEXAEHUS WM FOCYAapPCTBEHHbIM (MyHUUMMANbHLIM) apxXuBOM B Criydyae HageneHus ero
COOTBETCTBYHOLLUMWN MOSTHOMOUYUAMMU.

19. OcHoBHbIMK yHKUMAMKU LLOK (OK) saenatoTcs:
a) opraHM3aums exxerogHoro otbopa Aen ons XpaHeHUs N YHUYTOXEHWS;

©) paccmoTpeHue M corracoBaHuMe MPOEKTOB HOMEHKNaTyp e, MPOeKTOB onucen Aen, OOKYMEHTOB
MOCTOSIHHOMO M BpeMeHHbIX (CBbile 10 neT) CPOKOB XpaHeHus!, B TOM Yucrie No SIMYHOMY COCTaByY, NPOEKTOB aKToB
0 BblAEMNeHNN K YHUUTOXEHUIO JOKYMEHTOB, HE MOASEXaLUUX XPaHEeHUo, akTOB O HEeMCrNpaBMMbIX NOBPEXAEHUAX
apxvBHbIX OokymeHToB ( [paBwn), aKkToB O HEOOHapY)XEHUU apXUBHbIX AOKYMEHTOB, NMYTW PO3biCKa KOTOPbIX
ucyepnanol ( [paBun); NpPOEKTOB MepeyHer MNpPOeKToB/0ObEekToB, npobnem/Tem, Hay4yHO-TexHuUYeckas
OOKYMEeHTauuMs No KOTOPbIM NOANEXUT nepefade Ha NOCTOSHHOE XpaHeHue;

B) y4yactme B noarotoBke U pacCMOTPEHUU MPOEKTOB HOPMAaTUBHbIX U MeTOoOUYeCKUX [OOKYMEHTOB Mo
Bonpocam pa6OTbI C OOKYMEHTaMU;

r) cornacoBaHve NPOEKTOB MNepeyHeil [JOKYMEHTOB, obpasylwmuxcs B Mpouecce OeATenbHOCTU
heneparnbHOro opraHa rocyfapCTBEHHOW BracTW, WHOMO rocyaapcTBEHHoro opraHa Poccuiickon depepauuu,
NOABEAOMCTBEHHbIX €My OpraHu3auuii, C YyKka3aHWEM CpPOKOB XPaHEHWs, MPOEKTOB MPUMEPHbIX W TUMOBbLIX
HOMEHKMaTyp Aen Ans TeppuTopuanbHbIX OPraHoB U (UNK) NOABEAOMCTBEHHbIX OpraHU3aumi (Mpy UX HanMuum);

[) NOAroToBKa U BHeceHue Ha paccMoTpeHne MK apxmMBHOro yupexaeHusi NpeanoXxeHuin 06 ycTaHOBNEHUM
Y U3MEHEHUWN CPOKOB XpaHEHUs1 JOKYMEHTOB;

e) meTogmuyeckoe pyKOBOACTBO paboTamm B obnactu obecrneyeHWs COXPaHHOCTU [AOKYMEHTarbHOro W
apxvBHOro poHAOB.

IV. NMopspok npoBeaeHUA 1 oPoOpMIeHNA pe3ynbTaToB 3KCNepTU3bI
LleHHOCTU A OKYMEHTOB

20. 3kcnepTM3a UEHHOCTU MPOBOAMTCSA €XEerofgHO Ha OCHOBE MPUHLMMNOB W KPUTEPUEB, YKa3aHHbLIX B
Mpasun.

CpOKI/l XpaHeHUA OOKYMEHTOB Nnpu nposefeHnn nx 3kCnepTmndbl LEHHOCTU YCTaHaBIIMBAKTCA B COOTBETCTBUN
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¢ degepanbHbIMU 3aKOHaMU U UHBIMW HOPMAaTUBHbLIMW MPaBOBbIMM akTamu Poccunckon ®egepaumu, nepeyHsamum
TUMOBBIX APXUBHbIX JAOKYMEHTOB C yKa3aHWEM CPOKOB WX XpaHEHWs, MepeyHsiMU OOKYMEHTOB, 0Opasylolmxcs B
npouecce AeATENbHOCTM dedeparnbHbIX OPraHOB FOCYAapCTBEHHOW BRACTW, WHbBIX FOCYOapCTBEHHbIX OpraHoB
Poccuiickon depepauumv, noaBeJoOMCTBEHHbBIX MM OpraHuMsalui, C yKazaHMeM CPOKOB WX XpaHeHUsl, a Takke
TMNOBbLIMW U NPUMEPHBIMN HOMEHKNaTypamu aen.

21. Mpwn NOAroTOBKE K NMPOBEAEHMIO 3KCMEPTU3bI LLEHHOCTU OCYLLECTBISIETCA U3YYEeHNE UCTOPUM apXMBHOMO
hoHAa, cocTaBa, CoaepaHus, NOASNIMHHOCTU AOKYMEHTOB, @ Takke NOrfoweHHOCTU MHGopMaLMK, coaepxallencs
B JJOKYMEHTE.

22. JKcnepTnsa LIeHHOCTU NPOBOAMNTCS:
a) Npu cocTaBreHnM HOMeHKNaTyp Aen, B npouecce (OpMUPOBaHUS Oer;

6) Npy NOATrOTOBKE €N, 3NEeKTPOHHbIX AOKYMEHTOB K Mepedade B apxuB (B CTPYKTYpHOE noapasgerneHue,
OCYLLECTBMALLEE XpaHEHNE apPXMBHBIX JOKYMEHTOB);

B) npu MNOAroTOBKE K nepegaye Aern, 93MEeKTPOHHbIX [OKYMEHTOB Ha XpaHeHue B roCyAapCTBEHHbIN
(MyHVMUMNANbHbBINA) apxuB;

r) Npy BbiAENEHUN K YHUHTOXEHUIO [Er, 3NIEKTPOHHBIX JOKYMEHTOB, HE MOANEXaLUMX XPaHEHMIO.
23. Mo pesynbTatam 3KCNepTM3bl LEHHOCTU B CTPYKTYPHbIX NOApa3aAeneHunsIX COCTaBNATCS:
a) HOMeHKaTypbl Aen CTPYKTYPHbIX NoApasaeneHunin;

6) onuncy gen, JOKYMEHTOB, OMWUCU 3MEKTPOHHBIX AOKYMEHTOB CTPYKTYPHbIX NOApasfAeneHuin: NoCTOSAHHOro,
BpeMeHHbIX (cBbiwe 10 eT) CPOKOB XpaHEHUs:, MO MMYHOMY COCTaBy;

B) MPOEKTbI NepeyHert NpoekToB/0ObLEKTOB, NPOBNEM/TeM, Hay4YHO-TEXHNYECKas OOKYMEHTauns no KOTopbIM
noanexuT nepegaye Ha NOCTOSAHHOE XpaHeHue <23>;

<23> [yHkt 110 [lMpaBun opraHusauMn XpaHeHusl, KOMMMEKTOBaHWs, ydeTa M WCMOSb30BaHUSA Hay4HO-
TEXHUYECKOW [JOKYMEHTauuMM B oOpraHax rocygapCTBEHHOW BracTW, OpraHax MeCTHOrO CcamoyrpaBleHus,
rocyapCTBEHHbIX U MYHULMNANbHBIX OpraHn3aunsx, yTBepXXaeHHbIx npukasom PocapxuBa ot 9 gekabpsa 2020 r. N
155 (sapernctpuposaH MuHiocToM Poccun 12 mapta 2021 r., peructpauuoHHbeli N 62735), ¢ n3MeHeHuem,
BHECEHHbIM npuka3om Pocapxmsa oT 12 asrycta 2021 r. N 72 (3apeructpuposaH MuHioctom Poccum 8 ceHTAbps
2021 r., peructpaumoHHbin N 64929) (ganee - MNMpasuna HTAO).

F) npeanoXeHma K akty o BblAeNeHNN K YHUYTOXEHUIO OOKYMEHTOB, He noaneXxalnx XpaHeHuto.

24. Ha ocHoBe HOMeHKnaTyp Aen CTPYKTYPHbIX NoAapasaeneHnin, ykasaHHbolx B [Mpasun, paboTHMKU crnyxobbl
AenonpoussoacTea (N1uUo, OTBETCTBEHHOE 3a [erlonpou3BOACTBO) roCyAapCTBEHHOrO opraHa, opraHa MecTHOro
caMoynpaBneHus, opraHm3aumm roToBAT NPOEKT HOMeHKNAaTypbl Aer. [poekT HoMeHKnaTypbl Aen NoANUCLIBaeTCS
pykoBoauTenemMm cnyxbbl 4enonpov3BoacTBa U BU3NPYETCS pyKoBoAMTENEM apxuBa (NMuUOM, OTBETCTBEHHbIM 3a
apxus).

25. Ha ocHoBe onuceri aen, JOKYMEHTOB, ONUCEN 3MeKTPOHHbIX OKYMEHTOB CTPYKTYPHbIX NogpasaeneHni n
MPOEKTOB MepeyHelt NpoeKToB/oOGbeKTOB, Npobrnem/TeM, ykasaHHbiXx B M [paBun paboTHMK apxvBa (nvuo,
OTBETCTBEHHOE 33 apXxuB) TFOTOBWUT TMNPOEKTbl OMUCel [Aen, OOKYMEHTOB (rofoBbIX pasdenioB), nepedHei
NpoeKToB/0GbEKTOB, NPOGNEeM/TeM, Hay4yHO-TeXHMYecKasi OOKYMEHTauus Mo KOTOpbiM MoASIeXWUT nepenade Ha
NOCTOSIHHOE XpaHeHue. YKasaHHble MpoeKkTbl MOAMUCLIBAIOTCA pPyKoBOOWTENEM apxuBa, (pykoBoauTenem
CTPYKTYPHOro noapasaeneHus, OCyLLECTBSAIOLLEro XpaHeHe apXMBHbIX JOKYMEHTOB).

26. Ha ocHoBe npeanoXeHun, ykasaHHbix B [lpaBun, paboTHMK cnyxObl OenonpousBoacTea (nuuo,
OTBETCTBEHHOE 3a AENI0NPOM3BOACTBO) COCTABNAET MPOEKT akTa O BbIAENIEHUN K YHUUYTOXEHUIO AOKYMEHTOB, HE
noanexawmx XpaHeHuto (pekoMmeHayembii obpasel npvBedeH B kK [lpaBunam). VYkasaHHbIA NpPOEKT
NMOANUCLIBAETCS  pYKOBOAMTENEM CnykObl OenonpovM3BOACTBA M BU3NPYETCA  PYKOBOOUTENEM  apxuBa
(pykoBoauTenem CTPYKTYpHOro noapasaeneHunsi, OTBETCTBEHHOIO 3a XpaHeHe apXmBHbIX JOKYMEHTOB).
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Hena un OOKYMEHTbl BKIMKYaAKTCA B akT O BblAeneHMn K YHUYTOXEHUK OOKYMEHTOB, He noanexalunx
XpaHeHuto, ecnn ﬂpeﬂ,yCMOTpeHHbIVI And HUX CPOK XpaHeHnA UCTEK K 1 AHBaApA roga, B KOTOPOM COCTaBJIEH aKT.

27. [Oena c¢ otmetkon "OMK" <24> nopgnexaTr MOMUCTHOMY (AN SNEKTPOHHbIX OOKYMEHTOB -
NOAOKYMEHTHOMY) MPOCMOTPY MO UCTEYEHUU YCTAHOBMEHHOINO CPOKa XPaHEHUS B LENsAX BbISIBIEHUS apXUBHbIX
JOKYMEHTOB, NoAanexallmx NoCTOSHHOMY XpaHeHUo. BbisiBNeHHbIe B TaknX Aenax AOKYMEHTbl MOCTOSIHHOMO Cpoka
XpaHeHWs BbIAENSAOTCS M MPUCOEAMHSAIOTCS K OOHOPOAHBIM JeNnaM COOTBETCTBYHOLLEro rogoBoro pasgena wunm
OpPMUPYIOTCA B CaMOCTOATENbHbIE Aena.

<24> TyHKT 4.9 NHCTPYKUMM MO NpUMeHeHUIo [lepeyHs TUNOBbLIX yNpaBneHYeCKNX apXmMBHbIX AOKYMEHTOB,
obpasyowuxca B npouecce AesTeNbHOCTU rOCy4apCTBEHHbIX OpPraHoB, OPraHOB MECTHOro CaMOynpaBrieHust U
OopraHusaummn, ¢ ykasaHMeM CPOKOB UX XpaHEHUs, yTBepxAeHHON npuka3om PocapxmBa oT 20 gekabpst 2019 r. N
237 (3apeructpupoBaH MuHioctom Poccun 13 deBpans 2020 r., pernctpaumoHHbin N 57488).

OcTaBlumnecs AOKYMEHTbl BPEMEHHOIO CPOKa XPaHEHWs BKIOYalOTCA B aKT O BbIAENEHUN K YHUUTOXEHUIo
AOKYMEHTOB, He noanexalumx XxpaHeHuto. [py BKNIOYEHN B aKT AOKYMEHTOB, BbISIBIIEHHbIX NPY NPOCMOTPE Aen Co
CpokoM xpaHeHus ¢ otmeTkon "IMNK", oTmeTka "OlMK" B akTe He ykasbiBaeTcs.

28. lNpoekTbl 4OKYMEHTOB, YKka3aHHbIX B - [1paBun nognexart npeacrasrneHnto Ha cornacosaHme LISK (3K).

MpoekTbl onucei Oern, OOKYMEHTOB MOCTOSIHHOIO XPaHEHWs U MO JIMYHOMY COCTaBY M MPOEKTbl aKTOB O
BblAENIEHUN K YHUUTOXEHMIO JOKYMEHTOB, HE NOAMEeXalUnxX XpaHeH o, paccMaTpueatoTcs Ha 3acedaHumn LK (3K)
0OHOBPEMEHHO.

OTtgenbHble OMMCU  COCTaBMATCA Ha  eauHUUbI XpaHeHNnAa 3NEKTPOHHbIX [OOKYMEHTOB MOCTOAHHOIo
XpaHeHnA, BpeMeEHHbIX (CBbILIJe 10 J'IeT) CPOKOB XpaHeHud, B TOM 4Yucne no JIN4HOMY COCTaBy. Ha AJIEKTPOHHbIE
OOKYMEHTbI, HE noariexalline XxpaHeHuto, CoCcTtaBiAeTCA OTAENbHbIN akKT.

29. Ha paccmotpeHne OlMK apxmBHOro y4vpexgeHws pyKOBOAUTEMb rOCYAAapCTBEHHOro opraHa, opraHa
MECTHOrO CaMOyrpaBreHunsl, OpraHM3aumMm - UCTOYHMKA KOMMIEKTOBAHUS rOCYAapCTBEHHOrO (MyHMLMMANBHOIO)
apxuBa, a TaKke HerocygapCTBEHHOW opraHv3auun, BO BnageHMn KOTOPON HaxoasaTcs AOKYMEHThbl beaeparnbHoOn
cobcTBeHHOCTH, cobcTBeHHOCTM  cybbekta Poccunckon  ®epepaummn, MyHUUMNAnNbHOW  COBCTBEHHOCTU
npeacrasnseT cnegyoLwme JOKYMEHTbI, MOArOTOBMEHHbIE B NPOLiecCe NpoBeAeHWS IKCNEePTU3bl LEHHOCTH:

a) NPOEKTbI onucewn gen, OOKYMEHTOB, (rO,EI,OBbIe pasp,enbl) B YETbIpeX 3K3eMndapax Ha 6yMa)KHOM HocuTtene
M OOHOM 3K3eMmnndape B 3JIEKTPOHHOM BuMAE B pefakTupyemMmom cbopmaTe, He no3gHee 4em 4epes 3 roga nocne
3aBeplieHna aen B Aenonpon3BoacTBe;

0) NpOEeKTbl aKTOB O BbIOENEHWM K YHUYTOXEHUIO [AOKYMEHTOB, He MOAnexaliMx XpaHeHuo, B OBYX
ak3emnnspax, O4HOBPEMEHHO C ONMUCAMW Aefn NOCTOSIHHOrO CPOKa XpaHEHUS;

B) MPOEeKTbl NepeyHelrt NpoekToB/06bEKTOB, NPobnemM/TeM, Hay4YHO-TEXHNYECKAA OOKYMEHTaLUNs MO KOTOPbIM
NOANEXUT nepedaye Ha MOCTOSIHHOE XpaHeHue, B Tpex 3k3emnnsipax (nocne 3aBeplleHus MepBOro 3rana
3KCNepTM3bl LLEHHOCTKN) <25>;

<25> MyHkT 110 Mpasun HTL.

) MICTOPUYECKYIO CrpaBky K (OOHAY B ABYX 3K3eMMNsipax.

Ha paccmotpeHme OJlK apxuMBHOrO yypexneHus Takke MpeacTaBrnsioTCa akTbl O HeucnpaBMMbIX
NOBPEXAEHUSAX APXUBHbIX OOKYMEHTOB, aKTbl O HEOOHAPYXEHUN apXMBHbLIX OOKYMEHTOB, MyTWU PO3biCKa KOTOPbIX
ncyepnaHbl, NOAroTOBMEHHbIE B MpOLEecce MNpoBeAeHusi paboT no obecneyvyeHnto COXPaHHOCTU JOKYMEHTOB, B
cooTBeTCTBMU C [lpaBun, ecnu HeucnpaBUMO MOBPEXOEHHLIMU UMM HEOOHAPYKEHHLIMU SIBNAOTCA OOKYMEHTbI
ApxuBHoro cooHaa Poccuinckon degepaumm.

30. PykoBoauTenb roCyAapCTBEHHOro oOpraHa, opraHa MeCTHOro camoyrnpasfeHusi, opraHusauum -
MCTOYHMKA KOMMJ1IEKTOBaHNA rocyaapCTtBeHHOro (MyHMLlMHaHbHOFO) apxuea, unM ynoriIHOMOYeHHOe WM nuuo
yTBEPXAAET AOKYMEHTHI, yKa3aHHble B MpaBun, nocne ux yreepxaeHus MK apxvmBHOro yuypexaeHus.
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PykoBoguTenb opraHuMsauuy, He BbICTyNawLWehn WUCTOYHMKOM  KOMMIIEKTOBAHUS  rOCYAapCTBEHHOMO
(MyHMUMNANbHOro) apxmea, UK yNofIHOMOYEHHOE MM fMUO YTBEPXKAAET AOKYMEHTHI, yYKasaHHble B [paBun nocne
nx cornacoBaHus LIOK (3K).

31. [okymeHTbl, gena, noanexawme yHUYTOXEHWUI0, MNepedalTCss B OpraHvM3auuvio, 3aHUMMaloLLYHOCS
nepepaboTKOM BTOPCLIPbS, MOCMNEe YTBEPXKAEHUS PYKOBOAMTENEM rOCyAapCTBEHHOrO opraHa, opraHa MeCTHOro
CaMOyrnpaBrieHUsl, OpraHM3auMuM WM  YNONIHOMOYEHHBIM WM JIMLOM akTa O BbIAENEHUUM K  YHUYTOXEHUIO
OOKYMEHTOB, HE NoAsieXxallnx XpaHeHuto.

[lokyMeHTbl, cogepkaliue nepcoHarbHble AaHHble, UMetowmne nomeTky "0na cnyxebGHoro nonb3oBaHus", a
TaKKe copep)kalume MHGOoPMaLMI0 OrpaHUYEeHHOro AOCTyna, AOIMKHbI YHUYTOXATLCA B rocyaapCTBEHHOM opraHe,
opraHe MeCTHOro CaMOyrpaBfieHWM, opraHu3auun NyTeM MeXaHW4eckoro uaMernbyeHus (LpeampoBaHusl) unu
MHbIM CrMOoCcOGOM, WCKMOYaloWmMM BO3MOXHOCTb BOCCTAHOBWUTL COAep)XaHUe OOKYMeHTOB. ByMakHble oTxoppl
nepegatTcsi B OpraHv3aumio, 3aHMMatoLLytocs nepepaboTkon BTOPChIpbS.

[loKyMeHT, noaTBepXKAaloWMn hakT yTUNmM3auun, NpuknaabiBaeTcsl K akTy O BblOENEHUU K YHUYTOXEHUIO
[JOKYMEHTOB, He noAnexaliux XpaHeHuto.

32. U3K (3K) rotoBuT npepnoxeHunss o6 yCTaHOBNEHWU (M3MEHEHWMU) CPOKOB XPaHEHWst OOKYMEHTOB U
BHECEHNM COOTBETCTBYIOLLMX W3MEHEHUA B MEPEYHU TUMOBLIX apXMBHbLIX AOKYMEHTOB C YyKas3aHWMEM CPOKOB WX
XpaHeHusi, B NepeyvyHn [OKYMeHTOB, obpasylowmxcs B npouecce pAesaTenbHocTn deaeparnbHbiX OpraHoB
rOCy4apCTBEHHOW BRacTW, MHbIX FOCYAAPCTBEHHLIX opraHoB Poccuiickoii ®epepauun, NoaBeAOMCTBEHHbLIX UM
opraHu3saumi, ¢ ykazaHMeM CPOKOB MX XPaHEHUS B Criydasix:

a) ecnu npeanoxexHve o6 ycTaHOBNEHUW (M3MEHEHWU) CpoKa XPaHeHWs OTHOCWUTCS K CTaTbAM nepeyHen
TUMOBbLIX APXMBHbIX OOKYMEHTOB C yKa3aHWeM CpPOKOB WX XPaHeHWs, PyKoBOAUTENb rocygapCTBEHHOro opraHa,
opraHa MeCTHOro CaMOynpaBfeHusi, OpraHM3aumm Unu ynoriHOMOYEHHOEe MM MU0 HanpaBnseT NPeanoXeHns Ha
paccmoTtpeHue JMK apxuBHoro ydpexaeHus. MNpyn He0BX0ANMOCTU YyCTAHOBMNEHWS (M3BMEHEHUS) CPOKOB XpaHEeHUs
OlNK apxvBHOro yypexgeHus HanpasnaeT npeanoxerHus Ha paccmotpenne LISTMK npu Pocapxuse ong npuHATMA
peLUeHNs O BHECEHUWN U3MEHEHWI B NepeyeHb TUMOBbIX apXUBHbBIX JOKYMEHTOB C yKasaHMeM CPOKOB UX XPaHEHUS;

0) ecnu npegnoxeHve o6 yCTaHOBMEHUN (M3MEHEHUWN) CPOKa XPaHEHUSI OTHOCUMTCH K CTaTbsM NepedHen
OOKYMEHTOB, 0bpasyloLmxcs B npouecce AesaTenbHOCTU deaepanbHbiX OpraHoB rocydapCTBEHHOW BRacTw, MHbIX
rocygapcTBeHHbIX opraHoB Poccunckon ®egepaunmn, C ykasaHMemM CPOKOB UX XpaHEHWs (fanee - BeAOMCTBEHHbIN
nepeyeHb), LUOK (3K) opraHa mMecTHOro camoynpaBfieHus, opraHuv3auuu HanpasnsieT MpeanoXeHus Ha
paccmoTtpeHue LISK opraHa rocygapcTBeHHONM BriacTu, MHOMO rocyaapcTBEHHOro opraHa Poccuiickon depepaumm
B YCTaHOBIEHHOWN cdhepe AeATEenbHOCTH.

Mpu HeobxoAMMOCTM yCTaHOBMNEHUS (M3MEHEHUS) CpokoB xpaHeHus LISK opraHa rocygapcTBeHHOM BriacTy,
WHOTO rocygapcTBeHHOro opraHa Poccunckon depepaumm B yCTaHOBMEHHOW cdpepe OeATENbHOCTUM BHOCUT
N3MEHEHMs1 B BEJOMCTBEHHbIN nepeydeHb no cornacosaHuto ¢ LUOMK npu Pocapxuse.

33. CHMXEeHNe HOPMATUBHO YCTaHOBIEHHbIX CPOKOB XpaHEHWs JOKYMEHTOB 3anpeLLaeTcs.

V. KomnnekroBaHue apXxuea rocyqapcTBEHHOro opraHa, opraHa
MEeCTHOro camoynpasfieHUsi, OpraH13auum

34. ApxuB rocygapcTBEHHOro opraHa, opraHa MeCTHOro camMoyrnpaBsfieHusi, opraHusalmmM KOMMNEeKTyeTcs
JokymeHTamn ApxmBHoro cdoHga Poccuitckon ®epepauun, JOKyMeHTaMu BpeMeHHbIX (cBbiwe 10 neTt) cpokos
XpaHeHUs1, B TOM YMCre MO IMYHOMY COCTaBY, KOTOPbIE BKIHOYAKOTCS B €r0 apXMBHbIN hOHA, €CNIN UHOE HE YKa3aHo
B - [Mpasun.

35. B apxvB rocygapCTBEHHOrO oOpraHa, opraHa MECTHOro CaMOYrMpaBlieHUs, opraHv3auuu nognexar
nepegave apxuBHble [OOKYMEHTbl, ykasaHHble B  [lpaBun, obpasoBaBLUMECA B LEATENbHOCTU CTPYKTYPHbIX
noapasaeneHnii opraHMsaLmm, ee KonnernanbHbIX OpraHoB, NpeacTaBUTENLCTB, pUnNnanoB, NHbIX 060COBNEHHbIX
nogpasgeneHnn, nNpeawecTBEHHMKOB 00O0OCOGMEHHbIX MogpasfenenHui  (npu Hanuydum), NPOdCO3HBLIX
opraHusaLuui, ocyLecTBNABLUNX AeATeNbHOCTb A0 BCTynneHus B cuny ®eaepansHoro 3akoHa ot 19 maa 1995 . N
82-33 "O6 0bLLeCcTBEHHBIX 00BbEANHEHNSAX", @ TaKKe NMUKBMOALMOHHBIX KOMUCCUIA (NTMKBMOATOPOB).

36. B apxuBbl degepanbHbIX OpPraHOB WCMOSHUTENBbHOMW BRAcTM W OpraHusaunin, OCYLLEeCTBASIOLLINX
Oeno3nTapHOe XpaHeHne JOKyMeHTOB ApxuBHoro ooHaa Poccuiickon ®enepaumm, Haxogawmxcsa B peaepansHon
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cobcTBEHHOCTU <26>, MOCTYnawT Takke apxvBHble [JOKYMeHTbl, obpasoBaBwMecs B [OeATeNbHOCTU
NOABEAOMCTBEHHbIX MM OpraHu3auuii B COOTBETCTBUM C MONOXEHWsMU 00 apxmBax deneparnbHbiX OpraHoB
UCNONMHWUTENbHOW BlACTU U yCTaBamy OpraHusaumii.

<26> lNocTtaHoBneHne N 808.

37.B apxuB OO0JDKHbI MOCTYNaTb apXMBHble JOKYMEHTbI, K KOTOPbIM OTHOCATCA:

a) OOKYMeHTbl, OTHeCeHHble K coctaBy ApxuBHoro ¢gpoHaa Poccuiickon ®epepaumm 0o nx nepefadv Ha
NMOCTOSIHHOE XPaHEHWUE;

6) OOKYMEHTbl, MOCTOSIHHOIO CpoKa XpaHeHwWsl, He Bolweawune B cocTaB ApxuBHoro ¢oHaa Poccuiickon
depepaumn, 1 BpeMeHHbIX (CBbile 10 NeT) CPOKOB XpaHEHUs, B TOM YMCe AOKYMEHTbI MO JIMYHOMY COCTaBy.

38. ApxuBHble [OOKYMEHTbl CUCTEMaTU3MPYKTCA NO WUCTOPUMYECKU U (MNK) FNOTMYECKN CIOXMUBLUMMCSH
KOMMMeKkcam JOKYMEHTOB - apXUBHbIM poHOaM <27>:

<27> lNyHKT 2.1 MNpaBun, yTBEPXKOEHHbIX Npukasom N 24,

a) apxuBHbIM (POHAAM, COCTOSILLUMM M3 JOKYMEHTOB, 0Opa30oBaBLUNXCS B A€ATENbHOCTU rocy4apCTBEHHOrO
opraHa, opraHa MecTHOro camoynpasneHusi, opraHu3auuy;

6) obbeauHEeHHbIM apXxuBHbIM (OHOAM, COCTOSLMM M3 [OKYMEHTOB, oOpa3oBaBLUMXCA B npouecce
AesaTenbHOCTM ABYX unu 6onee rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO CaMOyMnpaBrieHWs, OpraHvu3auni,
NUMeLWNX Mexgy cobon NCTopnyeckn u (Mnm) normnyeckn obycnoBreHHbIe CBA3N;

B) APXMBHbIM KOJnNekynam, CoOCToAWNM 13 oTAeNIbHbIX apXUBHbIX JOKYMEHTOB Pa3JIM4YHOINo NpouUCXoXXnoeHud,
00beagUHEHHbBIX Mo OQHOMY UITN HECKOJ1bKMM MNMpPU3HaKamM (TeMaTI/I‘-IeCKOMy, aBTOPCKOMY, BUOOBOMY, O6beKTHOMy).

39. ApxuBHOMY chboHOY NpuUCBanMBaeTCs Ha3BaHWE, COOTBETCTBYIOLLEE HaVMEHOBAHMWIO FOCYy[apCTBEHHOMO
opraHa, opraHa MEeCTHOro caMoynpasneHusi, opraHusaLum, 1 HoMep B Nnopsake, onpeaeneHHom Mpasun.

40. ApxvBHble OKYMEHTbI COCTaBNAT OAUH (€4MNHBIN) apXUBHbIA OOHA:

a) 4O ¥ Nnocrie peopraHnsaunm rocy4apCTBEHHOIO opraHa, opraHa MecTHOro caMoyrnpaBrieHusl, OpraHu3aumm,
a TakKe U3MEHEeHWs1 CTPYKTYpPbl 1 LUTATHOrO COCTaBa;

©) 0O 1 Nocne n3MeHeHNs MECTOHAXOXAEHUS KOPUAMYECKOrO NNLA;

B) B Cry4yae CMeHbl yypeauTens - ecrnv ykasaHHble MeponpusiTUst He MNOBMEKNM 3a cobon M3MeHeHWs
npoduns AOeATenbHOCTM TOCYAapCTBEHHOrO OpraHa, opraHa MEeCTHOro CcaMOynpasrieHusi, opraHu3auumm
(nonHomouunn, yHKUMI, obbekTa OeATEeNbHOCTHN).

41. MNpun peopraHusaLmn rocygapCTBEHHON UM MyHULMNANbHOW opraHu3auuy B doopme npeobpasoBaHus C
n3MeHeHneM opmbl COBCTBEHHOCTU €e UMYLLECTBA, U3 ee apXMBHbIX JOKYMEHTOB M apXMBHbIX JOKYMEHTOB BHOBb
CO3[4aHHON opraHnsauuy gonyckaeTtca hopmupoBaHne o6beaMHEHHOro apxmuBHoro doHaa.

42. O6begUHEHHOMY apXMBHOMY (POHAY roCy4apCTBEHHbIN (MyHULUMNANbHbBIA) apXuB NpUCBanBaeT HOMep U
HavMeHoBaHve oHAa Npw nepegade AOKYMEHTOB yKa3aHHOro ooHAa Ha NOCTOSAHHOE XpaHeHune.

43. ApX1BHOWN KONnekuunen npusHaeTCcs COBOKYMHOCTb OTAENbHbIX JOKYMEHTOB PasfnMyHOro NPOUCXOXAEHMUS,
00beaNHEHHbIX MO OOHOMY WM HECKOMNbKMM MpU3Hakam (TemMaTuyeckomy, BUAOBOMY, OObEKTHOMY, aBTOPCKOMY,
XPOHOMOrMyeckomy) <28>.

<28> [MyHkT 2.3 lNMpasun, yTeepxaeHHbIX npukasom N 24.

ApXI/IBHOVI Konnexkumn Focyﬂ,apCTBeHHbIVI (MyHI/ILI,I/II'I&ﬂbeIVI) apxuB npuceamBaet HOMep U HanMMeHOoBaHue
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doHAa Npu nepegaye AOKYMEHTOB yKa3aHHOWM KOMMAEKUUN Ha MOCTOAHHOE XpaHEeHWe.
44, XpOHOMOrM4eCKMMM rpaHnL,aMmn apxmeHoro ooHaa SBnsOTCA:

a) ans apxmBHoro ¢hoHga - AaTtbl Cco34aHus U NUKBUAALMM FOCYSAPCTBEHHONO OpraHa, opraHa MeCTHOro
caMOynpaBneHnsl, opraHn3auuu;

6) ons o6beauHEHHOro apXMBHOro ooHAa - AaThl co3fdaHuA Haubornee paHHero W nNuKBMaauuu Hambonee
Mo3gHero no BpPeMeHW [OeATenbHOCTW TOCyAapCTBEHHOrO oOpraHa, opraHa MeCTHOro camoynpaBreHus,
opraHu3auumn, AOKYMEHTbI KOTOPbIX BOLMM B cOCTaB 06beAMHEHHOIO apxuBHoro doHaa;

B) ANs apXMBHOM KONMEKUWUM - AaTbl CAMOrO PaHHEro M CaMoro No3aHero AoKyMeHTa.

45. EavHnuen cuctematm3aumm apxuBHbIX AOKYMEHTOB B npegenax apxvBHoro doHAaa SBNsSeTcs eguHuua
XpaHeHus. EQMHuuen xpaHeHus sBnseTcs COBOKYNHOCTb apXUBHbIX AOKYMEHTOB, B TOM YMCME 3MEKTPOHHbIX, UM
OTOENbHbIA AOKYMEHT (3NEKTPOHHLI [OKYMEHT), OTHOCAWMWCA K OAHOMY BONpPocy AedAtenbHocTu. Kaxgon
€AVHMLE XpaHeHus, Mocne BKMYEeHMA ee B FO4OBOW pasfden onucu gen, AOKYMEHTOB, OMUCK 3MEKTPOHHbIX
OOKYMEHTOB [OIPKEH ObITb MPUCBOEH apXUBHbIN LLIMAP, KOTOPbIA COCTOUT U3: HOMepa apxmMBHOro ¢boHaa, Homepa
onvcu gen, OKYMEHTOB, HOMepa eavHuubl XxpaHeHus ( MNpaswn).

Ha egvHunuax xpaHeHus, cogepxXalimx AOKYMEHTbl Ha ByMaxXHOM HocuTerne, apXmMBHbIN LWWGP HAHOCUTCSA Ha
0BMOXKY B NIEBOM HWXHEM M NMPaBOM BEPXHEM yrnax B uensx obecneyeHuns ydyeta u nageHtudukaumn. MNpn atom
obo3HadyeHne, HaHOCMMOE B NpaBOM BepxHEM yriy, nepesopaymBaeTca Ha 180 rpagycoB NO OTHOLUEHWUIO K
0603Ha4YeHNI0 B NEBOM HUXKHEM yrny eaunHulbl XpaHeHus.

46. B npegenax apxvBHOro @OHOA €AMHULblI XPaHEHUS CUCTEMATU3MPYIOTCA MO  CTPYKTYPHOMY,
XPOHOMNOrM4eckomy, YHKLMOHANbHOMY, OTpacreBoOMy, TEMaTU4ECKOMY, MPeaMETHO-BOMPOCHOMY, HOMUHANBHOMY,
aBTOPCKOMY, KOPPECMNOHAEHTCKOMY, reorpadpnyeckomy npuaHakam UM nx CoMeTaHuIo.

VI. OpraHusauusi nepegaym gen Ha XxpaHeHue B apxXvB
(cTpykTypHOe noapasaeneHue, ocyllecTBRAIOLIEEe XpaHEHUe
apXMUBHbIX JOKYMEHTOB)

47. ApxuBHble AOKYMEHTbl MoanexaT nepegade Ha XpaHeHwe B apxvB (CTPYKTYpHOe noapasgeneHue,
OCYLLECTBMAIOLLEE XPaHEHME apXUBHbIX JOKYMEHTOB) HE paHee, YeM 4Yepes3 OAMH rod U He no3gHee, Yem 4yepes
TpW roga nocre 3aBepLUeHns Aen B Aenonpou3BoacTse. JInyHble gena rocyaapCTBEHHbIX FPaXaaHCKUX CryKaLmx
M MyHMUMNANbHbBIX CAYXaLMX, YBONMEHHbIX C FOCYAAPCTBEHHON rPaXKO4aHCKOW ChAyxObl MM MyHUALMMNANbHOM
cnyx0bl, nepejalTcs B apxuB (CTPYKTypHOe noapasfenieHne, OCYLIeCTBsOWEee XpaHeHWe apXMBHbIX
AOKYMEHTOB) Mo uctedeHnn 10 neT co OHS YBOSbHEHMS.

JokymeHTbl BpeMeHHbIX (40 10 neT BKIYMTENBHO) CPOKOB XPAHEHUSI XPaHATCS B CTPYKTYPHbIX
nogpasneneHnsix N No MCTEYEHUU CPOKOB UX XPaHEHWs, NOCMe MpoBeAEeHUsl SKCMepTU3bl LLEeHHOCTU (COrnacHo ,
MpaBun) nognexaT yHUUTOXEHNIO B NOpsAKe, yCTaHOBNEHHOM [1paBun.

Mo pelleHUo pyKoBOAMTENS roCyAapCTBEHHOIO opraHa, opraHa MecCTHOro caMoyrpaBreHusl, opraHM3aumm
UM yNnosIHOMOYEHHOrO MM fMua, AOKYMEHTbI BpeMeHHbIX (40 10 neT BKIOUUTENBHO) CPOKOB XpaHeHUs nognexar
nepefave B apxvB (CTPYKTYpPHOE noApasfeneHne, OCyLLeCTBsOWLEE XpaHEHNE apXMBHbIX JOKYMEHTOB) B cly4yae
OTCYTCTBUA B CTPYKTYPHbIX ModpasfdeneHusix YCrnoBuin Ans OOecrneyvyeHust UX COXPaHHOCTM B  TeuyeHue
YCTaHOBIEHHbIX CPOKOB XpaHeHWs!.

48. [lena NOCTOSIHHOrO (B TOM 4MCMe CO CPOKOM XpaHeHus "A0 NUKBMAaumMm opraHmsauuun”) u BpeMeEHHbIX
(cBblwe 10 neT) CPOKOB XpaHeHWsi, B TOM 4YWChe MO fMYHOMY COCTaBy, noanexart MosIHOMY OcOpMAeHuo u
OMNMCaHWIo (BKIMKOYEHMIO B ONUCH A€er, AOKYMEHTOB).

49. Mpn chopmmpoBaHmK gen Heobxoaumo cobnoaaTh creaylolimMe TpeboBaHus:
a) JOKYMEHTbI MOCTOSIHHOTO U BPEMEHHOI0 CPpoKa XpaHeHus rpynnupyloTcsa B OTAeNbHble Aena;
6) B Oeno BKMHYATCA OOKYMEHTbI, KOTOpble MO CBOEMY COAEPXKaHWK COOTBETCTBYIOT 3arofioBkKy Aena,

npeaycMOTPEHHOMY HOMEHKaTypor Aes. 3arofioBoK Aena YTOYHSEeTCs B COOTBETCTBUN C (DaKTUYECKUM COCTaBOM
1 cogepXKaHneM [OKYMEHTOB;




B) B J€N10 BKMOYaeTCa OAMH 3K3EMMASP KaXaoro JOKYMEHTa;

r) B gena rpynnupyroTcst AOKYMEHTbl OOHOrO KaneHAapHOro rofa; UCKMtoYeHne COCTaBnsT nepexopslimne
Jena, NnyHble gena, Kotopble OPMUPYIOTCS B TeYeHMe BCero nepmoaa paboTbl AaHHOMo nvua B opraHu3aumu, a
Takke gena, opmMmpoBaHMe KOTOPbIX CBA3aHO C OTpacneBon cneundukon, npegycmaTpusatollen segeHue gena
B TeYeHue onpeaeneHHoro unu AnuTensHOro nepnoaa Bpemexu (cyaebHole gena; OKYMEHTbI BbiIOOPHbIX OpraHoB
N WX MOCTOSIHHbIX KOMWUCCUW, AEenyTaTCKUX Fpynmn; LOKYMEHTbl Y4Y4eOHbIX 3aBedeHWUA; OOKYMEHTbl Yy4YpexneHwuin

KynbTypbl, XapakTepu3aylolime CLUEeHNYECKyo OeAaTenbHOCTb, B Npeaenax TeaTparbHOro ce3oHa; aena (uibMOB,
pyKonwuceit; ucTopun GonesHel; Hay4HO-TEXHUYECKON JOKYMEHTaLUun);

D,) NPUIOXeHnd, JnUCTbl O3HaAKOMJIEHUA, COrflacoBaHMA W pe3oniiounMn K AOOKYMEeHTaM ABIAKTCA WX
HEOTbEMIIEMOM HYaCTbiO U BKIHOYAKOTCS AENO BMECTE C OOKYMeHTaMU, K KOTOPbIM OHN OTHOCATCH;

€) npukasbl (pacrnopsikeHus1) rpynnmMpyroTcs B Aena B COOTBETCTBUU C YCTAHOBMEHHLIMU ANSi HUX CPOKaMu
XpaHeHwus;

)K) JIM4Hble Jdena q:)opMVIpy}OTCFI OoTAENTIbHO Ha KaXagoro pa6OTHVIKa, AOOKYMEHTbl B JIMYHbIX [Oenax
pacnonaratoTCAa B XpOHOJ1I0r'M4ECKOM nopdaKke no Mmepe noctynneHus;

3) nuueBble cyeTa no 3apaboTHou nnate paboTHMKOB rPYNNMPYIOTCA B OTAENbHbIE Aena 1 pacnonaratTcs B
HMX No andasnTy MamMuUnMn, UMEH n OT4ECTB (NPW HanNMyuK);

K) He ponyckaeTcs rpynnupoBaTb B [Aena YepHoBble W Ay6reTHble 3K3eMnnspbl AOKYMEHTOB, a Takke
OOKYMEHTbI, NoArexallne Bo3Bpary.

50. NonHoe odopmneHne gen Ha GymaxHOM HocuTene npegycMmaTpyBaeT:

a) m3bATMEe annoB-BKNaAbIWeN, CKPenoK, MeTannm4yeckmx ckob, CTukepoB, msmyeckn o060COoBMeHHbIX
HoOcUTEnen aNeKTPOHHbIX AOKYMeHTOB ( [pasun);

©) Hymepauuio NMCTOB aena;
B) COCTaBIeHMe NUCTa-3aBepuTens gena (pekoMeHagyembii obpasel, npueedeH B k MNMpasunam);

r) COCTaBMneHMEe BHYTPEHHEW OMUCU [OOKYMEHTOB Aena (Ha OTAEenbHble KaTeropum fer, ykasaHHble B
MpaBun) (pekoMmeHayemblli 0b6pasel NpuBedeH B K [Npasunam);

4) ocbopmneHne ob6noxkn gena (pekomeHayemblii obpasey npuBedeH B K Npasunam);

€) NOALUMBKY Unu nepenneT AOKYMEHTOB Aena (HedopMaTHble JOKYMEHTbI XPaHATCS B 3aKPbITbIX TBEPAbIX
nankax unu B kopobkax);

X) INCT Mcnonb3oBaHus (NP HEOOXOAMMOCTH).

51. [leno Ha GyMaxHOM HOcUTeNe He OOMMKHO codepXaTb Gonee 250 NMMCTOB Npw TOSMLWMHE KOPELUKa He
oonee 4 cm.

[OKyMeHTbl NOALIMBAIOTCS Ha YeTblpe Mpokona (Ha Tpu Mpokona - Ans manodopmaTtHbIX Aern) B TBEPAYH
06noXKy <29> ¢ y4eTOM BO3MOXHOCTW YTEHUSI BCEX JOKYMEHTOB, AT, BU3 U PE30SIOLMIA Ha HUX.

<29> MMyHkT E. 1.3 "Kapton" TOCT 7.50-2002 "Cuctema ctaHgapToB no uHdopmaumm, 6nbnmoteyHomy u
nsgatensckomy geny. KoHcepBauusa gokymeHtoB. O6wme TpeboBaHusa", BBeAeH B AEWCTBME MOCTAHOBIEHUEM
occtranpapta Poccum oT 5 nioHa 2002 r. N 232-cT, (M.: UMK N3pgaTenscTBo cTaHaapTos, 2002).

®usmyeckn 060CcOBNEHHbIE HOCUTENM 3MNEKTPOHHBIX U ayaAMOBU3yasbHbIX AOKYMEHTOB, COAepalumecs B
gerne Ha OymMaxHOM HocuTene, Moanexar U3bATUI0 U ABMSKTCA CaMOCTOSITENbHLIMU €AUHMLAMU XPaHEHWUS,
(hopMUpOBaHME KOTOPbIX NPOM3BOAUTCS B COOTBETCTBUM C U [MpaBun.

B nucte-zaBeputene u Bo BHYTPEHHEN ONWCKM OOKYMEHTOB Aena (Npu Hanuymm) Ha GyMaxHOM HocuTene
yKas3blBalOTCS apXUBHbIN LINEP 1 3arofioBOK 3NIEKTPOHHOMO JOKYMEHTa UMW eQMHULLbI XPaHEHUS], 3bATLIX U3 Aena
Ha ByMaxkHOM HocuTene.
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52. MNMpwn Hymepaunn NCTOB B Aenax cobniogarnTcsa cneayolme TpebosaHus:

a) HyMepaLums Npou3BoaAnNTCA apabckuMmm undpamm NPoCTbiM rpaddUTHLIM KapaH4aLoM UM HyMmepaTopoM C
BOOOCTOMKOM LUTEMMNENBHOW KpacKom;

6) HOMepa NNUCTOB NPOCTaBAKOTCA B NpaBOM BEPXHEM Yrny NMNCTa AOKYMEHTA,

B) doTorpachun, YepTexu, OuarpaMMbl M OpyrMe WIIOCTpaTUMBHbIE [OKYMEHTbI, MNpeacTaBnswowmne
CaMOCTOSITENbHbIN NUCT B Aere, HYMepYTCsl Ha 060POTHOW CTOPOHE B TEBOM BEPXHEM Yriy;

r) NUCT C HaKMeeHHbIMU AOKyMeHTamMu (Bblpeskamu, BbinMckamu, oTorpadmsiMm) HymepyeTcs Kak OAuH
fnCT;

A) NCTbI (BbIpe3KK, BCTAaBKN TEKCTA, NepeBo/bl), NOAKINEEHHbIe OAHUM KpaeM K ApYromy JIMCTY, HyMepyloTcs
OTAENbHO;

€) NUCTbI YepTexen HyMepyrTca B NOpsAKe, yCTaHOBNEHHOM nyHkTom 126 Mpaswun HTA,;

X) KOHBEPTbl C BMOXEHWAMW, MNOALIUTbLIE B AEMN0, HYMEpylTCcsi B CrefyloleM nopsgke - BHavane
HyMepyeTCcsl KOHBEPT, @ 3aTeM o4YepeHbIM HOMEPOM - KaXX[0e BIIOXEHWE B KOHBEPTE;

3) noawwuTble B AEeNno AOKYMEHTbl C COBCTBEHHOW Hymepauuen nMCTOB (BKM4Yas nedvaTHble M3gaHus)
HymepytoTcs B o6LLeM NOpsiAKe U COXPaHAOT COBCTBEHHYIO HyMepaLuio, eCnv OHa COOTBETCTBYET NOPSOKOBOMY
pacnonoXeHWio NMCTOB B Aere;

VI) nncTbl 6onbLIMX (bOpMaTOB noaLwmnearTCcA 3a oAnH KpaVI N HYMEpPYIOTCA KaK OAUH JIUCT;

K) BCe nucTbl gena (Toma, 4Yactm) Ha DymakHOM HocuTene (Kpome nucTa-3aBepuTenst Aena u BHyTPEHHEN
Oonncy AOKYMEHTOB ena) HYMEPYIOTCS B BaflOBOM MOPSAKE.

B cnyyasix o6HapyXeHuWs OWMOOK B Hymepauuu JIMCTOB [ernia NpoBOAWUTCS TMNepeHymMepauus Wnim
1CNOMb30BaHne NUTEPHbLIX HOMEPOB MNCTOB.

53. ﬂI/ICT-3aBepI/ITeJ'Ib Jena coctaBndaeTcda Ha OTAaenibHOM JIUCTe, noAnncbiBaeTcd €ero CcoctaBUTENEM,
noawnBaeTca (BKﬂeMBaeTCFI) B geno. Bce nocneaywume nsaMeHeHnA B CoctaBe U COCTOAHUN Aena OTMEeYatoTCAd B
NncTe-3aBepuTterne co CCbISTKON Ha COOTBGTCTByPOLLI,I/II?I aKT.

54. Ans y4eTa OOKYMEHTOB OMpefenieHHbIX KaTeropuit aen Ha GyMaxHOM HocuTene (nuuHble, cyaebHble
fena, maTtepuvarnb! YronoBHbIX AeM, Aena O NPUCYXAEHUN YYEHbIX CTeneHel U NPUCBOEHNUMN YYeHbIX 3BaHWN, gena,

CBSI3aHHbIE C Bblgayven aBTOPCKUX CBMOETENbCTB U NMAaTEeHTOB Ha |/|306peTeH|/|9|) COCTaBIIAeTCA BHYTPEHHAA ONUChb
OOKYMEHTOB fena.

Ha ocHoBaHuM nokanbHbIX HOPMaTUBHbIX aKTOB BHYTPEHHSSI OMNWUCb AOKYMEHTOB [eNla MOXET COCTaBMsATLCA
W ANs gpyrux kateropuii gen.

JIMCTbl BHYTPEHHEN OMUCU OOKYMEHTOB Aena HyMepylTCsi OTAENbHO OT 06Llen Hymepauuum OOKYMEHTOB
aena. Mindopmauumsa o KonmyecTBe NUCTOB BHYTPEHHEN ONUCK JOKYMEHTOB Jena BKI4YaeTcsl B IMCT-3aBEPUTENb.

M3meHeHna cocTaBa [OOKYMEHTOB Jdena oTpaxaiTca B rpade "lMpumeyaHue" BHyTpeHHeW onucu
OOKYMEHTOB [ena CO CCbIfikaMn Ha COOTBETCTBYHIOLLME aKTbl.

55. Ha obnoxke gena ykasblBaloTcs:

a) MNofHoe W CoKpalleHHoe (B CkoOkax) HauMMeHOBaHME roCydapCTBEHHOro OpraHa, opraHa MeCTHOro
camoynpaBneHusi, opraHmsaumm (Npu Hanu4uum) u ee HeNocpeACcTBEHHas NOAYNHEHHOCTb (MPU Hanu4uum);

6) HavMeHOoBaHWe CTPYKTYPHOro noapasgeneHus (Mpu Hanuyuum);
B) MHAEKC Aena no HOMeHKnaType;
r) Homep ToMa (4acTtu);

4) 3aronoBok gena (Toma, Yyactm);
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€) KpariHue gatbl gena (Toma, 4Yactiu);

) KONMYeCTBO NUCTOB B Aere (Tome, 4acTu);

3) CPOK XpaHeHus aena;

N) apXMBHbI Wdp aena;

K) nomeTka "[ns cnyxkebHoro none3oBaHMa" unu rpnd orpaHnveHns gocTtyna (npu Hanu4mm).

56. Ha oGnoxkax Qen MOCTOSIHHOTO Cpoka XpaHeHWs mnpedycMaTtpuBaeTcss MecTo Ans HavMeHOBaHWs
rocyapCTBEHHOIO (MyHMLMMNANbHOrO) apxuea, B KOTOPLIA NepenaroTcs Aena rocyaapCTBEHHOIO opraHa, opraHa
MECTHOro caMoyrnpaBrieHnsl, OpraHn3aLmm - UICTOYHUKA KOMMNMEKTOBaHUS.

Mpn odopmneHun o0BMNOXKM Jena HauMeHoBaHMEe roCydapCTBEHHOro oOpraHa, opraHa MeCTHOro
CaMOynpaBrieHNs, OpraHn3auMn yKasblBaeTCa MOSIHOCTbI0, B MMEHWUTENbLHOM nagexe. [lonHoe HavMeHoBaHue
BbILLIECTOSLLEr0 rocygapCTBEHHOrO opraHa, opraHa MeCTHOrO CaMOYMNpaBlieHWs, OpraHM3auun ykasblBaeTcsl Hag
HavMeHoBaHMeM  ¢oHgoobpasoBaTenss B~ UMMeHWTenbHOM  nagexe. CokpalweHHoe  HavMMeHOBaHue
rocy4apCTBEHHOIO OpraHa, opraHa MEeCTHOrO CaMoynpaBfieHus, opraHmsauun (Mpu Hanuuum) ykasbiBaeTcsi B
ckobkax nocrne NosIHOro HaMEHOBAHMSI.

MNpyM W3MEHEHUW HAUMEHOBAHWS TrOCYAapCTBEHHOIO OpraHa, opraHa MeCTHOro CamMoynpaBreHus,
opraHusaumm (CTPYKTYpHOrO nogpasferieHnsl) B TeYeHue nepuopa, OxXBaTbiBAEMOro [OKYMEHTamu jJena, Ha
obnoxke gena ykasbiBaeTcsi nocriefHee HaMMeHoBaHue.

57. 3aronoBok aena AoSMKeH COOTBETCTBOBATb d)aKTVI‘-IeCKOMy COCTaBy 1 cogepXXaHnio AOKYMEHTOB Aena.

Ecnun geno coctout M3 HECKONbKMX TOMOB (4YacTen), Ha OBMOXKYy Kaxaoro Toma (4acTtu) BbIHOCUTCS OBLLMI
3arofioBOK Aena, a Takke 3arofioBOK 1 HOMEP KaXKaoro Toma (4actm).

B 3aronoBkax gen, cogepkalimx Konum SOKYMEHTOB, AeNaeTcsi ykasaHne Ha Hanuyue konui. MNognuHHocTb
[JOKYMEHTOB [Jena B 3arofioBke He orosapuBaeTcs.

58. Ha obnoxke gena ykasblBalTCsA KpanHue Aatbl JOKYMEHTOB, MOMELLEHHbIX B AErO0.

Ecnv B feno BKkMoYeHbl OOKYMEHTbI, AaTa KOTOpbIX He coBnajaeT ¢ gaTon Adena, TO Mo AaTon C HOBOW
CTPOYKM AenaeTcs 06 aTom 3anuck: "B gene nmerTcs AOKYMEHThI 3a... rog(bl)".

[aTa pena He YKa3biBaeTCsa Ha obnoxkax gen, coaepXawux rogosble niaHbl, OT4eTbl U APYyrne JOKYMEHThI,
0aTbl KOTOPbIX OTPaXXaroTCA B 3aroyioBkax aernl.

Hatamu gen, copepXalux pacnopsauTeribHyto, TBOPYECKYI0 M UHYI0 OOKYMeHTauuo (4oknagbl, nucbma,
CTEHOrpammbl) SBRSIOTCS AaTbl (4MCno, Mecsid, rof) pervcTpauum (CocTaBneHuUst, NOCTYMNIIEHUSI) CAMOrO paHHEro u
CaMoro No3aHEero AOKYMEHTOB, BKIIOYEHHbIX B AeNo (KpaiHWe aaTtbl Aer, JOKYMEHTOB).

[aton pena, cogepxailero npoToKorsibl 3acefaHuin, ABNAKOTCA Oatbl nepBoro u nocnegHero npoTokona,
BKITHOYEHHbIX B A€ENO0.

[aTton nnyHoro gena sBRASKOTCA AaTbl NOANMCAHNSA NPpUKasoB O npneme 1 yBoJibHEHUU Nla, Ha KOTOpPOe OHO
3aBeeHo.

|_|pl/l 0603Ha4yeHnn 0aTtbl OOKYMEHTa CHa4alna YykKa3blBaeTCd 4ucrno, 3ateMm Mecdal u rog. Yucno un rog
obo3HavaTcs apabckumu Lumudpamu, Ha3BaHUe MecsLa - NPOMnUChIo.

Ecnn parta OOKYMeHTa WUnn oTAaelibHble €€ 3NieMeHTbl onpenendarTca rlpl/l6ﬂl43l4TeﬂbH0, Ha OCHOBaHWUK
aHanunsa coaepxaHua OOKyMeHTa, TO AaTa Wi OoTAellbHble €ee JJIeMEeHTbl, He dBndllinecd abcontTHO
OOCTOBEPHbIMU, 3aKNK4YalTCA B KBagpaTHble CKOOKM.

59. KonnyecTBO NNCTOB Ha 06MOXKe Aena yKka3biBaeTCs Ha OCHOBAHUK NUCTa-3aBepuTens.
60. Cpok xpaHeHus Ha obnoxke ferna ykasbiBaeTcsl B COOTBETCTBUM CO CPOKOM XpaHEHUS!, YCTaHOBMEHHbLIM

HOpMaTUBHBLIMW NMpPaBoOBbIMK akTamu Poccuiickon ®egepaummn, nepeyHsiMU JOKYMEHTOB, YCTaHOBMNEHHBbIMU YacTbio
3 ctatbm 6 n yactamm 1 1 1.1 cratem 23 GegepansHoro 3akoHa N 125-93.
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Ha pena, BHeceHHble B oOMUCb [Jernl, [OOKYMEHTOB (rogoBol pasgen onucu  aen, [AOKYMEHTOB)
rocy4apCTBEHHOIO OpraHa, opraHa MEeCTHOrO CaMOynpaBfeHUs, OpraHuM3auuu - WCTOYHMKA KOMMIIEKTOBaHUS
rocy4apCTBEHHOro (MyHMLMNANbHOro) apxvBa apXvBHBIN WGP NPOCTaBsAeTCs Nnocrne yTBepXOeHns onvcu aen,
OOKYMEHTOB (rogoBoro pasgena onucu aen, gokymeHtoB) 3K apxMBHOro yuypexaeHus 1M yTBEepXAeHMUs
pyKoBOAMTENEM UMM YNONHOMOYEHHBIM UM JTULIOM.

Ha npgena opraHusaumn, He  ABNAKOWENACA  MUCTOYHWKOM  KOMMMEKTOBaHWSA  rOCyAapCTBEHHOro
(MyHVMUMNAnNbHOMO) apxuBa, apXMBHbIA LWIMMP NPOCTaBRsieTCs Mocre YTBEPXAEHWUSI OnuUCU Aer, OOKYMEHTOB
(romoBoro pasaena onucy Aern, JOKYMEHTOB) PyKOBOAUTENIEM OpraHuU3aLuy Uin YynosriHOMOYEHHbIM UM FIULIOM.

61. B cny4yae ecnu HaHeceHWe peKBU3MTOB Ha OONOXKY HEBO3MOXHO, B [eno MOALIMBaeTCs
(NpuknemBaeTcs) TUTYNbHBIN NUCT (A0 NepBOro nNucta gena). TUTYNbHbIA INCT HE HYMEPYETCHA U HE y4MTbIBaeTCS
npyu obwen Hymepauun nmuctoB gena. OcopmneHve TUTYNbLHOrO NUCTa OCYLLECTBMSIETCA B COOTBETCTBUM C
MpaBun.

62. ApxvBHble [OOKYMEHTbl NepefalTcs Ha XpaHeHue B apxuB (CTPYKTypHOe noppasgeneHue,
OCYLLECTBMAIOLLIEE XPaHEHNE apXMBHbIX [AOKYMEHTOB) MO OMNUCAM e, AOKYMEHTOB, OMWCHAM 3MEKTPOHHbIX
OOKYMEHTOB, COCTaBfEHHbIM B CTPYKTYPHbIX MogpasgeneHusx (pekomeHayemble obpasubl npvBedeHbl B M K
MpaBunam).

Onucn pen, [OKYMEHTOB CTPYKTYPHbIX MOAPAa3feneHMn COCTaBnsATCA B OBYX 3K3emnnsgpax wu
npeacTaBnsoTca paboTHMKY apxuBa (NUuy, OTBETCTBEHHOMY 3a apxvMB) He MO34HEEe YeM Yepes3 OAMH rof rnocne
3aBeplieHnss gen B genonpou3soactBe. OnNucKM  3NEKTPOHHbIX [OOKYMEHTOB hopmupytoTcss paboTHUMKOM
CTPYKTYPHOrO MoApasfernieHns B Te XXe CPOKU U NpeAcTaBnsaTca paboTHUKY apxuBa (nvuy, OTBETCTBEHHOMY 3a
apxuB) B 9NEKTPOHHON hopMme.

63. Onucu cocTaBnalTCA OTAENbHO:

a) Ha fena NoCTOSIHHOTO CpOKa XpPaHeHWs;

©0) Ha gena BpemeHHbIX (cBbiwe 10 neT) CPOKOB XpaHeHwus;
B) Ha gerna no NIM4YHOMY COCTaBYy;

r) Ha pJena, coCTosillMe W3 [OKYMEHTOB, XapaKkTepHblX AN opraHusauui onpeaeneHHon cdepbl
aeaTenbHocTn (cynebHble, crneacTBEHHbIE Aena, Hay4yHO-TEXHUYEeCKas AOKYMeHTauums u apyrue);

[) Ha 3NEKTPOHHbIE U ayAMOBU3YyarbHbIE JOKYMEHTbI.

64. lMpu cocTaBneHWM ONUCU [Oen, [OOKYMEHTOB, OMUCKU SMNEKTPOHHBLIX [AOKYMEHTOB CTPYKTYPHOrO
noapasfeneHus cobrnoaatoTca crnenytolime TpeboBaHus:

a) 3arofioBkn gert BHOCATCA B ONMUCb NMOJTHOCTbIO;

0) kaxkgoe [eno, TOM, SMEKTPOHHbIA [JOKYMEHT BHOCWUTCS B OMMCb NOA CaMOCTOSITENbHLIM MOPSAKOBLIM
HOMepoM;

B) rpadbl ONMCK 3anNOfMHATCA B COOTBETCTBMM CO CBEAEHWUSIMU, KOTOPble BbIHECEHbI Ha OBMOXKY Aena (ans
9MNEKTPOHHbIX AOKYMEHTOB - B COOTBETCTBMM C PErucTpauuoHHO-y4eTHbIMWM CBeAeHusMU (MeTagaHHbIMU),
chOpMMPOBaHHBIMU B MHCPOPMALIMOHHON cUCTEME);

r) rpacpa onucu "TMpumeyanns" ucnonb3dyetcsa Ans OTMETOK O nMpueme fen, ocobeHHOCTsX huanyeckoro
COCTOSIHUSA, O Nepefaye Aen APYruM CTPYKTYPHbIM noApasfernieHUsIM CO CCbISIKOW Ha COOTBETCTBYIOLLMIA aKT, U O
HanMyum Konun.

B koHUe onucu gen, AOKYMEHTOB, OMMCK 3IEKTPOHHbLIX JOKYMEHTOB 3a nocnegHen onucaTenbHOW CTaTben
3anonHAeTCa UToroBas 3anucb, B KOTOPOW YyKasbiBaloTCA (LMdpamu U NPONUCLI0) KONMYECTBO e, NepBbi U
nocnegHUn Homepa fen no onucu Aen, JOKYMEHTOB, OMUCU 3MEKTPOHHbLIX AOKYMEHTOB, a Takke OroBapuBarTCs
0COBGEHHOCTN HyMepaLmu Aen B onucy (Hanuume NUTEPHbIX U NPOMYLLEHHBIX HOMEPOB).

65. B cnyvyae oOHapyxeHUsi OTCYTCTBUA [en, 3aBefeHHbIX B COOTBETCTBMM C HOMEHKMATypon aen,
CTPYKTYPHbIM NoApasfaeneHmem NprHMMaoTCs Mephbl MO UX PO3bICKY.




Ecnun npuHATbIe Mepbl He fanu pesynbTaTtoB, TO HA HeobHapyXeHHble Aena cocTaenseTcs akt ob yTpaTe
AOKYMEHTOB B MNPOWU3BOMbLHOW (popme, MoAMNMChbIBAETCA PYyKOBOAUTENEM CryxObl OenonpousBOACTBa (NNLIOM,
OTBETCTBEHHbIM 3a [AeNlonpou3BOACTBO) W pyKOBOAWUTENEM CTPYKTYpHOro noapasgeneHnsa. Akt o6 yTtpaTte
OOKYMEHTOB YTBEpXAaeTCs PpyKoBoAWTENEeM rOoCyAapCTBEHHOrO OpraHa, opraHa MEeCTHOro camMoynpasrieHus,
opraHm3aumm unu ynorHOMOYEHHbIM UM NMLOM U NepegaeTcs BMECTEe C ONUCLIO Aerl, JOKYMEHTOB CTPYKTYPHOrO
nogpasgeneHns paboTHUKY apxuBa (Nuy, OTBETCTBEHHOMY 3a apXxumB).

66. Onucy gen, OOKYMEHTOB, OMNWCU 3MNEKTPOHHbLIX OOKYMEHTOB (FOA4OBbIE pasfenbl onucen Aen, onucen
3MNEKTPOHHBIX JOKYMEHTOB) COCTaBNATCA pabOTHMKOM apxvBa (NMLOM, OTBETCTBEHHBIM 3a apXuB) Ha OCHOBaHWU
onucen Aern, OOKYMEHTOB, OMUCEW 3NEKTPOHHbIX OOKYMEHTOB CTPYKTYPHbIX MOApasdeneHun (pekoMeHgyemble
ob6pasubl NnpuBedeHbl B - K [NpaBunam), B nopsake, ycTaHoBneHHoM , [pasun.

67. MepBomMy rogoBomy pasgeny onucu gern, A0KYMEHTOB, OMUCK 3NEKTPOHHbIX AOKYMEHTOB NpucBavBaeTcs
HOMep onucu No nuUcTy oHAa, BCe NOCMedyllne rofoBble pasgenbl YACNSATCS 3a AaHHbIM HOMEpPOM [0
3aBepLUEHUNS OMUCH.

He aonyckaeTca npuceBoeHune onncam gen, AOKYMEHTOB, ONMUCAM 3JMEKTPOHHbIX OOKYMEHTOB OAWMHAKOBbIX
Y4€THbIX HOMEPOB B npeaefnax oaHoro (*)OHD,a.

68. Ecnu onuck gen, OOKYMEHTOB COCTOMT M3 HECKONbKMX roAOBbIX pa3fenoB, TOMOB, WTOroBasl 3anuch
COCTaBnsieTCs K Kaxaomy rogoBoMy pasgeny, ToMy. K kaxgomy nocnegytowiemy rogoBomy pasgeny, ToMmy B
HapacTalLeM NopsaKke CoCTaBnAeTCs CBOAHas UToroBas 3anmch.

opoBble pasnenbl, eciin OHN HE ABNAKTCA 3aKOHYEHHOW OMNUChIO, HE MOALLMBAIOTCS U He nepenneTtarTCcA.

69. 3akoHuyeHHasi onucb Aer, AOKYMEHTOB Ha OyMaxHOM HOcuTene AofxHa BKNoyaTb He Gonee 9999
eOVHUL, XpaHeHus.

3akoH4YeHHas onucb Aaen, OOKYMEHTOB BMECTE C TUTYJIbHbIM JIMCTOM U CMNpaBOYHbIM annapatoM K Hen
3aKrn4vaeTcda B TBepayto O6J'IO>KKy, HymMepyeTca n noglunBaeTca Unn nepennetaeTca.

Kaxgas 3akOHYeHHasi onucb Aer, JOKYMEHTOB, ONMUChb 3NEKTPOHHbIX OOKYMEHTOB, KaxablA TOM OnvCK Aen,
[JOKYMEHTOB OO0SKHblI UMETb NUCT-3aBEpPUTESb.

70. B cnpaBo4HbIN annapaT K onucy gen, AOKYMEHTOB, OMNMCK 3fIEKTPOHHBIX JOKYMEHTOB BXOAAT: TUTYSbHbIN
NWCT; NepeyeHb NeperMeHoBaHUn, 3MEeHeHNs NoABEAOMCTBEHHOCTU rOCY4apCTBEHHOMO OpraHa, opraHa MecTHOro
caMoynpasrneHus, opraHusauum (ecnu MHdOpMauns O NEePeuMEHOBaHUN HE COAEPXMUTCH B TUTYMbHOM fMCTe
onucu), copepxaHue (OrnasBneHue); NpeaucrnoBMe; CMUCOK COKpaLLeHWW; ykadaTenu K onucu (npegmeTHbIn,
UMEHHOW, reorpadnyeckon).

71. Ha TuTynsHOM niMcte onucu gen, AOKYMEHTOB, OMMCK 3NEKTPOHHBbIX JOKYMEHTOB yKa3blBalOTCA:

a) NnofiHoe HauMeHoBaHue rocyaapCTtBeHHOro (MYHI/ILI,VII'IaJ'IbHOFO) apxmumea (ech Focyﬂ,apCTBeHHblﬁ opraH,
OopraH MecCTHOro camoynpaslieHud, opraHmsauna asnaeTcd ero UCTOYHUKOM KOMI'IJ'IeKTOBaHI/IH);

6) nonHoe HauMeHOBaHWE roCyOapCTBEHHOrO opraHa, opraHa MEeCTHOro CamoynpaBreHusl, opraHusaumu,
COoKkpallleHHoe HanuMeHoBaHWe (Mpy HanuyKumn), NoABeAOMCTBEHHOCTb (MPY HanMumn);

B) HOMep apxMBHOro ooHAa;
) HOMep 1 Ha3BaHWe oOnucK;
4) KpalHue gaTbl BHECEHHbLIX B OMUCH €OMHULL XPaHEHWS.

HanmeHoBaHWe rocyqapcTBEHHOrO opraHa, opraHa MeCTHOro camoyrpaBreHuns, opraH13aunmn ykasbliBaeTcs
Mo nocrnegHemy rogy BKMOYEeHUs JOKYMEHTOB B OMMUCh Oer, JOKYMEHTOB, OMMUCh 3MEKTPOHHbIX OKYMEHTOB.

72. B npeancnosun K onnucun aen, JOKyMeHTOB, OMNUCU 3NEeKTPOHHbLIX OOKYMEHTOB YKa3blBalOTCA CBeOeHUA B
XPOHOJTOrM4eCcKnx pamkax KpaI7IHI/IX aat eaAnHuY XpaHeHud, BKIKYeHHbIX B OMNMUCh:

a) 006 M3MEHeHusIX B HaUMEHOBaHWUU rocyoapCTtBeHHOro opraHa, opraHa MeCTHOro camoynpablieHus,
opraHu3auunu;




©0) 0 CTpPYKTYpe rocygapCcTBEHHOIo opraHa, opraHa MeCTHOrO CamMoynpaBfieHUs1 OpraHu3auuu;

B) 06 ocoBeHHoCTAX ohopMneHnst U popMUPOBaHNS AT, ONMCaHUS U cUCTeMaTM3aUMM 3arofoBKOB A€,
r) 0 coaepXaHum 1 NonHoTe aen;

[) 0 HanM4um cTpaxoBoro oHaa;

€) O HanmMuMm M OCOBEHHOCTAX WHMOPMALMOHHBLIX cucTeM, 6a3 AaHHbIX, UCMOMNb3yeMbix And paboTbl C
3MNEKTPOHHBIMW OOKYMEHTaMW, PerMcTpaumoHHO-yYeTHbIMU chopMamMu Aen U JOKYMEHTOB M obpasamu (CkaHamu)
Aen v JOKYMEHTOB.

73. Mepenava gen Ha XpaHeHUMe B apxvB (CTPYKTYpHOe noapasgeneHve, OCYLLEeCTBIsoWEee XpaHeHue
apXMBHbIX [OKYMEHTOB) OCYLUECTBNSAETCA MO rpaduKy, COrMacoBaHHOMY C PYKOBOAMTENSAMU CTPYKTYPHbIX
nogpasgeneHuii, Uu  YTBEPXAEHHOMY PYKOBOAWTENIEM  [OCYOQapCTBEHHOTO  OpraHa, opraHa  MeCTHOro
camoynpaseHus, opraH13aummn U YrnonHOMOYEHHbLIM UM FTMLIOM.

Mpuem-nepegada pen npousBoaUTCs PabOTHMKOM apxvmBa (NWLOM, OTBETCTBEHHLIM 33 apxuB) B
NPUCYTCTBUM paboTHMKA CTPYKTYPHOro noapasgeneHusl. B oTMeTke o npveme fen B KOHUE KaXX4oro ak3emnnsipa
onncK aern, HOKYMEHTOB yKa3bIBalOTCS KOMYECTBO (haKTUYECKM NPUHATLIX Aer, HOMepa OTCYTCTBYOLWMX A€eN, AaTa
npuema-nepenayun ger, a Takke noanucu 1 paclumdpoBKU NOANUCEN yKasaHHbIX paboTHMKOB.

74. Mpu npueme-nepenade Aen, CoAepX)aLLMX JOKYMEHTbl Ha OyMaxXHOM HocuTene, NpoBEPSIOTCS:

a) COOTBETCTBME 3arosfioBka fena no onucu Aesl, JOKYMEHTOB CTPYKTYPHOrO noapasgeneHnst coaepkaHuto
[IOKYMEHTOB B AENE;

6) NpaBWBLHOCTL OHOPMIIEHMS U FPYNNUPOBKMA JOKYMEHTOB, BKIMIOYEHHbIX B A4ENO0;

B) Ka4eCTBO MOALIMBKM UMW NepenneTa Aena;

r) NpaBUNbHOCTb HyMepaLun IMCTOB Aena;

A) NpaBuMbHOCTb COCTaBIEHNS BHYTPEHHEN ONMMCK JOKYMEHTOB Aerna (Npy Hanu4iun);
€) NpaBuIbHOCTb 0hopMINEHNSA 0BNOXKK Aena;

X) HanMume 1 NPaBWUMbHOCTb 3anNoNHEeHUs NucTa-3aBepuTens gena.

B cnyyae obHapyXeHus HapylieHusi hopMUMPOBaHUS U OCPOPMITEHUSI OEN OHU AOJHKHbl ObITb YCTpaHeHbI
pabOTHMKOM CTPYKTYPHOTO noapasaeneHus.

75. Tlpvem [OKYMEHTOB U3 MOABEAOMCTBEHHbLIX OpraHu3auui OCyLleCTBNAeTCs Ha OCHOBaHUU
pacrnopsanTenbHbIX JOKYMEHTOB NpUHUMAaLOLLEN U NepedatoLliet CTOPOH, No OnucaM Aen, JOKYMEHTOB B Nopsaake,
aHarnorM4yHoM nopsaaky nepefadv gen Ha XpaHeHue B apxuB (CTPYKTYpHoe noAapasgeneHve, ocyllecTBhsiollee
XpaHeHne apXMBHbIX JOKYMEHTOB) U3 CTPYKTYPHbIX nogpasgeneHui.

VII. OpraHu3sauus xpaHeHUs1 apXUBHbIX AOKYMEHTOB

76. XpaHeHne apxvBHbIX OOKYMEHTOB B roCy4apCTBEHHOM OpraHe, opraHe MEeCTHOro CamoynpaBrieHus,
opraHusaumu obecneynBaeTcs peanusauMeit KOMMMekca MeponpusTU, HanpaBneHHbIX Ha noadepxaHue
APXMBHbIX JOKYMEHTOB B ONTMManbHOM (PU3NYECKOM COCTOSIHUM, MUHMMU3aLUMIO PUCKOB UX NOPYM U (UnKn) yTpaThl,
B COCTaB KOTOPOro BXOAAT:

a) NpegocTaBneHne U3oNMpPOBaHHbLIX MOMELLEHWUIA ANs pasMeLleHUs apXMBHbIX JOKYMEHTOB U MpoBedeHUs
paboT, CBSA3aHHbIX C apXUBHBLIM XpaHEHWEM, OCHALLEHHbIX CPeaCcTBaMU MOoXapOoTyLUEHNsl, OXPaHHOW U MNoXapHOWM
curHanusaumvei, obopygoBaHMeM ONs XpaHeHUs JOKYMEHTOB;

6) opraHmn3auma u obecneyeHne cobnogeHus NPOTMBONOXAapPHOro, OXpaHHOro, TemMnepaTtypHO-
BN1a>XHOCTHOIo, CBETOBOIo M CaHUTAPHO-TMTMEHNYECKOIo peXNMOB;

B) BbINOMHeHWe TpeboBaHWU K pa3MeLLEHNIO JOKYMEHTOB B apXMBOXPaAHUIMULLE;




F) npoBeaeHmne npoBepkn Hannydna U COCTOAHUA COXPAHHOCTU apXUBHbIX OOKYMEHTOB, B COOTBETCTBUU C
NnopAAKOM, YCTAaHOBJIEHHbIM I'Ipanm;

4) obecrnevyeHne BO3MOXHOCTW MPOBEAEHMS chneumannuctamm uUsmKo-XMMUYECKON, NPOMUIakTU4YECKON |
(nnn) pectaBpaLMOHHO-NPOMUNAKTUYECKON U TEXHUYECKON 06paboTKM apXMBHbBIX JOKYMEHTOB;

€) onucaHue (cocTtaBneHne onucen gen, JOKYMEHTOB) N CBOEBPEMEHHAs MOCTAHOBKA apXUBHbIX JOKYMEHTOB
Ha y4eT, B COOTBETCTBUM C - U [lpaBun.

77. ApxvB pasMellaeTcs B 34aHUM WM OTAEelNbHbIX NoMelleHusaX 3aaHus. OCHOBHble MOMeLlLeHus,
npegHasHayeHHble [ONA XpaHeHus, yyeTa, KOMMMEKTOBaHWA W UCMOMb30BaHUSA apXWMBHbIX [OKYMEHTOB, U
BCriomMoraTtesibHble  (aAMWUHUCTPATMBHO-XO3ANCTBEHHOIO, TEXHMYECKOro W GbITOBOTO HasHa4YeHWsl), [AOSKHbI
COOTBETCTBOBaTb TpPeGoBaHUAM, YCTaHOBMEeHHbIM [lpaBun, a Tawkke obwumyu TpeGoBaHUAMKU 6e30MacHOCTU K
06LLECTBEHHBIM 30aHUSAM U COOpYXeHUsaM <30>.

<30> [naBa 2 ®depepanbHoro 3akoHa ot 30 gekabps 2009 r. N 384-03 "TexHuyeckuin pernameHT o
©Ge3onacHOCTH 3aaHni 1 coopyxeHnn"; MpagocTpouTenbHbIn Kogekc Poccuiickon ®egepauunn.

XpaHeHMe adpPXMBHbLIX OOKYMEHTOB B 3aBUCMMOCTU OT UX o6bemoB ocyuwlecTBndeTcda C UCnoJib3oBaHNEM
OQHOIo NN HECKOJIbKNX BapuaHTOB pa3mMeLleHnaA:

a) B 3daHuK, oTBevawleMm TpeboBaHUsIM, YCTaHOBMEHHbIM YMONMHOMOYEHHbIM eaepanbHbIM OpraHoM
NCMOMHUTENbHOW BNacTu B chepe apxvMBHOro Aena v genonpoussoacrtea <31>;

<31> naB.a lll Mpaswun, yTBepXOeHHbIX Npukasom N 24.

0) B cneunanbHO 0OOpPyAOBaHHOM AN  XPaHEHUs [AOKYMEHTOB W30fMPOBaAHHOM MOMELUEHUN -
apxuBoxpanunuwe ( Mpasun);

B) 3anuparoLmxcs wkadax nnm cendax.
78. ApX1BOXpaHUuLLLE OOMKHO:
a) OTAENATbLCA OT COCEAHMX MOMELLEHUIN OTHEYNOPHbIMU CTEHAMMU;

6) MMETb ECTECTBEHHYIO WNU UCKYCCTBEHHYIO BEHTUMSALUIO, 0BecneuvBalolLylo peuvpKynsiLmio Bo3adyxa,
VCKINoYatoLLyto 0GpasoBaHne HENMpoOBETPUBAEMBIX 30H;

B) COXpaHATb CTabUNbHOCTb TEMMNEPaTypPHO-BaXXHOCTHOIO PEXNMA;
r) UMeTb BbIXOAbl K NUTaM 1 (UfIN) NECTHUYHBLIM KNeTKaM;

) He WUMEeTb MPOSIOXEHHbIX Yepe3 Hero Tpyd BOOOCHAGXKEHWs M KaHanM3auuu, TEXHOMOTMYECKUX Wnn
GbITOBbIX BbIBOJOB BOAb;

e) He UMEeTb BHYTPU pacnpenenuntesibHblX LWNTOB, npep,oxpaHMTeneVl N OTKIoYarLwmnxca py6I/IJ'IbHI/IKOB;

X) He pacnonaraTtbCs B NoABanax U NOMELLEHMWSIX, PACMNONOXEHHbIX HUXE YPOBHSI MOBEPXHOCTM 3eMnu, 3a
UCKIIOYEHMEM XpaHUNuL, (NoOMeLLEeHWI), obecnevmBaroLLmnxX 3aUTy OT NPOHUKHOBEHMWS B HUX FPYHTOBBIX, TasnbIX 1
NaBOJKOBbLIX BOJ.

PacueT HeobxoamMmon nnowaan apxXmBoxpaHunmLla pekoMeHayeTcs NpOM3BOAUTL C YH4ETOM PaCMONOXEHUS
CTennaxenm n MX HamnosiHeHMs B cooTBeTCTBUM C [lpaBun, a Takke C y4eTOM BO3MOXHOCTM pasmelueHus 400
eAnHUL, XpaHeHna Ha 1 KB.M. Nfowaan apxmBoxpaHunuia.

Kaxxgomy apxnBoxpaHunuLLy npuceamBaeTcsl HOMEP, KOTOpbIA OTpaxaeTcs B Tonorpaduyeckmx ykasaTensx
B cooTBeTCTBUM C [1paBun.

79. Onsa obecneyeHnss OesTenbHOCTU apxumea opraHunsauunmn (ﬂpl/l HeO6XOLIMMOCTM) BblAENAKTCA TaKXkKe
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nomelleHVe pns npuemMa [OOKYMEHTOB, WX BPEMEHHOr0 XpaHeHUs W ajanTauMM K HOBbIM  YCHOBUAM
(akknmMmatusaumu), paboyasi koMHaTa pabOTHUKOB apxvBa (MU, OTBETCTBEHHbLIX 33 apXuB), MoMelleHue Ons
NpeaoCTaBeHUst AOCTYNa K apXMBHbIM JOKYMEHTaM (YMTasibHbI 3amn UM NPOCMOTPOBasi KOMHaTa).

80. ApxuMBHbIe OOKYMEHTbl pa3MeLLaloTca B apXMBOXPaHWUNULLE Ha CTAUWOHAPHbIX, NepeaBuXKHbIX U (1nn)
MOOMMbHBIX MeTaNUYECKUX CTeNnaxax, B MeTannmyeckmnx wkadax, cendax unm KoHTenHepax.

B kayecTtBe cneuunanbHOro OGOpyﬂ,OBaHVIFI BO3MOXHO MCNoJib3oBaHME CTalUMOHAPHbIX oTcekoB-60OKCOB C
MeTannm4yecknmMmm neperopogkamMmm n nosikamu.

He paspelsaetcs xpaHeHWe apxXMBHbIX [OOKYMEHTOB B TPaHCMOPTHOW Tape, B wWTabensix, Ha nony,
NMOAOKOHHUKAX, NECTHUYHbIX NIoLwagKkax u Apyrux, He npegHasHa4YeHHbIX O UX XpaHeHUs1 MecTax.

81. I'IpM paccTtaHOBKe cTennaxen B apxmBoxpaHunuuie npegnoyvyteHne AOOJNKHO OTAaBaTbCA UX
ﬂepFIEH,ClVIKyJ'IFIpHOﬁ opueHTaumnm nNo OTHOWEHNIO K CTeHaM C OKOHHbIMKU nNpoemMaMn 1 pasMelweHnio Ha yganeHnm
He MeHee 1 M OT UCTOYHMKOB Tenna.

82. Tlpu paccraHoBke cTennaxen (wkadoB, cendoB) B apxMBOXpaHUNULLE peKoMeHayeTcs
npegycmaTtpuBaTh CrieayoLmne paccTossHMS Mexay:

a) Topuamu ctennaxewn (rnaeBHbl Npoxof) - He meHee 120 cm;

0) pagamu ctennaxen (MexcTennaxHell Npoxoa) - He MeHee 75 cwm;

B) CTennaxamu, napannesibHbIMU CTEHE, N HAPY>KHOW CTEHOW 34aHns - He MeHee 75 cwm;

r) TOPLIOM CTEennaxa n CTEHON - He MeHee 45 cm;

[) BEPXHEW MOMKOW cTennaxa v noTonkom - 50 cwm;

€) HWXKHEeW NOMKOWM cTennaxa u norioM - He MeHee 15 cM (B LOKOMbHbIX 3Taxax - He meHee 30 cm).

Pa3meLlleHre MoBunbHbIX cTennaxen NpoM3BOANTCA C Y4€TOM OCOBEHHOCTEN MOMELLEHMI U pa3MeLLaemMoro
obopyaoBaHus.

83. ApxuBHble OKYMEHThI, 38 UCKMoYeHeM Haxoaalmxesa B CX3[, pasmellaloTcs B NepBUYHbIX CpeacTBax
XpaHeHus:

a) Ha bymaxkHOM HocuTerne - B kopobkax, nankax, KOHBepTax;
6) ayouoBumayanbHble - B KOpobkax 1 Grokcax, silmkax ynakoBOYHbIX Ans hunbMoB (sydax), KoHBepTax;

B) ONEKTPOHHble Ha du3nyeckm 0BOCOBNEHHbIX HOCUTENSX - B YMNAaKOBKE, PEKOMEHOOBaHHOM
NPOVN3BOAUTENSAMU HOCUTENEMN.

84. Ha nepBnMYHOM CpeacTBe XpaHEeHUA apXMBHbIX OOKYMEHTOB YKa3blBalOTCA HOMEp U Has3BaHue (bOHD,a,
HOMeEp onucu aen, JOKYMEeHTOB, KpaVIHMe HOMepa egnHuL XpaHeHnA, padMeLlleHHbIX B HEM.

85. |_|pOTI/IBOI'IO>KaprIl7I pexnm B 3oaHUMN UM nomMelleHnnm apxmBa yCTaHaBiMBaeTCA B COOTBETCTBUM C
3akoHofgaTtenbcTBoM Poccunckon ®egepauun o noxapHon 6esonacHocTu <32>.

<32> ®depepanbHbil 3akoH oT 21 pgekabpsa 1994 r. N 69-®3 "O noxapHon 6GesonacHocTn" (ganee -
depepanbHbili 3akoH N 69-93); noctaHoBneHue NpaButensctBa Poccuiickon ®egepaumm ot 16 ceHTabpa 2020 r.
N 1479 "O6 ytBepxgeHum MNpaBnn npoTMBONOXapHOro pexxuma B Poccunckon egepaummn”.

86. OxpaHHbIN pexxum obecneunBaeTca NyTeM 060pyaoBaHWS 34aHUS UMW MOMELLLEHUIM apXuBa cpeacTBamm
oXpaHbl, obecneynmBaloLLMMI KOHTPOMb AOCTyna B HUX, a Takke cobrodeHneM nopsiaka cOadn/CHATUS oxpaHbl
NMoOMeLLIeHNs apXMBOXpaHUNLLa U nopsaaka AOCTyrna B HEro, YCTAHOBIIEHHOrO oKaslbHbIM HOPMaTUBHBLIM aKTOM
rocyqapCTBEHHOro opraHa, opraHa MecTHOro camoynpaBrieHuUs, opraHu3auum.

87. ApXI/IBHbIe OOKYMEHTbI HeO6XO.lJ.VIMO XpaHUTb B TEMHOTe, A5d 4ero OHW pas3mMmellarnTCcAa B NepBUYHbIX
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CpeAcTBax XpaHeHUs!, NpeaycMoTpeHHbIX paBui, a Takke B LWKadax UM Ha CTennaxkax 3akpbIToro Tuna.

EcTtecTBeHHOE oOCBelleHVME B apxXMBOXpaHWNWLe [OMyCKaeTcs Mpu YCNOBUMU MPUMEHEHUS Ha OKHax
cBeTopaccemBaTenemn, perynsaTopoB CBETOBOrO NOTOKa (CneumanbHbIX CTEKON), 3aLUUTHBLIX (PUNbTPOB MU NOKPLITUN,
xanosu.

D,J'IH MCKYCCTBEHHOIo OCBeLUEeHNA MPUMEHAKTCA NamMnbl HakanmBaHUA B 3aKpPbITbIX I'IJ'IaCbOHaX C rnagkomn
NOBEPXHOCTbHO.

PaspeluaeTcsi npuMeHEHME NIIOMUHECLIEHTHBIX flamn € ype3aHHbIM ynbTpaduoneToBbIM Y4acTKOM CrnekTpa,
CBEeTOAMOOHbIX CBETUNIbHUKOB, pas3pelleHHbIX YNOJIHOMOYEHHbIM cbep,epaanblM opraHom WUCMOJTHUTENBHOMN
BNacTu B ccoepe noxapHon 6esonacHoctn <33>.

<33> Ctatbk 3 n 16 degepanbHoro 3akoHa N 69-93; degepanbHbin 3akoH oT 22 mionsa 2008 r. N 123-93
"TexHn4yeckumn pernameHT o TpeboBaHMsX NoXxapHon 6e3onacHocTn".

88. OnTumanbHbIMK yCnoBuAMmM XxpaHeHna apxXmBHbIX JOKYMEHTOB ABIAKOTCA:

a) Ans OOKYMEHTOB Ha ByMaxkHoM HocuTerne Temnepatypa 17 - 19 °C, oTHocuTenbHas BNaXHOCTb BO3AyXa
50 - 55%;

6) onst ayamoBu3ayarnbHbIX JOKYMEHTOB - B COOTBETCTBUM C MYHKTOM 5.14 MpaBun, yTBepXaeHHbIX NPUKa3oMm
N 24;

B) 0N AOKYMEHTOB Ha MarHUTHbIX AMCKaX U OUCKOBbIX Hakonutensax - 8 - 18 °C n 45 - 65%;
r) ANa AOKYMEHTOB Ha onTuyecknx guckax - 10 - 23 °C un 20 - 50%.

89. He gonyckaloTcst Ce30HHbIE U CyTOUYHble KonebaHnst TeMnepaTypbl B apxmBoxpaHunuie 6onee yem Ha 5
°C v oTHOCUTENbHOW BNaXHOCTU Bo3ayxa bonee yem Ha 10%.

90. KoHTponb 3a TemnepaTypHO-BMaXHOCTHbIM PEXMMOM obecnevmBaeTcs perynsipHoiM M3MepeHuem C
NMOMOLLbIO TEpMOMETpa W TUrpomMeTpa WnM TEepMOrMrpoMeTpa, pasMeLLeHHbIX B OAHOW WM  HECKOSbKUX
KOHTPOSbHBIX TOYKaxX apXuBOXpaHUnuLLa (B 3aBUCMMOCTU OT KOHCTPYKLMOHHBIX OCOBEHHOCTEW 1 nnowaan) Baanm
OT OTONUTENbHbBIX N BEHTUNSALMOHHBIX CUCTEM Ha BbiCOTE He MeHee 1 M OT nora, napameTpoB BO3AYLLHON cpeapl:

a) B cneunann3npoBaHHOM 30aHUN - HE peXe 1 pasa B HeEOEIO;

0) B cneumansHo 060pyaoBaHHOM Afs XpaHEHUs1 JOKYMEHTOB M30NMPOBAHHOM MOMELLEHUN - He pexe 2 pa3
B HeZen\o;

B) npn HECOOTBETCTBUU NMNapamMeTpoB HOpMaTUBHbIM Tpe6OBaHI/IFIM -1 pa3 B CyTKW.

91. B apxuBe OomkHa BECTUCb DUKCaUMs TeMMnepaTypHO-BNaXHOCTHbIX XapakTEPUCTVK BO3OYLLIHOW cpeabl B
apXVMBOXPaHUMULLE U Mep, NPUHATBIX MO HOpManu3auMu TemnepaTypHO-BIaXXHOCTHOrO pexuma B Cryyasx ero
HapyLLeHusI.

92. Hapgnexaulee caHUTAPHO-TUIMEHWYECKOE COCTOSIHUE B  apXMBOXpaHUNuule noaaepkuBaetcs
NpoBeAeHNEM B HEM He pexe OAHOro pasa B Mecsil BraxHow ybopku nonos, obecnbinmBaHus oGopynoBaHus u
NepBUYHBLIX CPEACTB XpaHeHus, 06paboTKM LIOKOSMbHbIX YacTel cTennaxemn, NiMHTYCOB, NOOOKOHHMKOB BOOHLIMM
pacTBOpaMu aHTUCENTUKOB.

93. ApxuBHble [OKYMEHTbI, MOABepriimecs OUONOrMYecKkoMy MNOpPaXKEeHUto, MOANexXaT HeMearneHHON
M30MAUUM N CaHUTapHO-TUrMeHMYeckon obpaboTke (Oe3nHdekunn, Le3nHCeKUUn), a apXMBOXPaHUIULLE,
nopaxeHHoe 6MONorMyecknMy BpeamTensamu, - oepatusaumm.

VIIl. O6ecneyeHne cOXpaHHOCTUN apXUBHbIX AOKYMEHTOB

94. Ha o6noxke eanHuLbl XpaHeHUs AOKYMEHTOB Ha ODyMaXXHOM HocuTerne ykasbiBaeTCs apXMBHbIV WWAP B
cooTtBeTcTBMM ¢ [pasun.
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EOovHuMubl XxpaHeHus OOMKHbI pa3MeLLaTbCs B apXMBOXpaHUIMLLE Ha CTennaxax unu B wkadax (cendax).

CTtennaxu u wkadbl AOIMKHbI GbiTb NMPOHYMEPOBaAHbl B KaXAOM apXMBOXpaHWNuLLIE B nopsiake crieBa
HanpaBo OT BXOAHOW ABepU, NOMKW Ha CTennaxax AOSKHbI GbiTb NPOHYMEepoBaHbI Mo LWKadam B nopsake - cresa
HanpaBo, CBEPXY BHU3.

Mpy OTCYTCTBUM B OpraHe MEeCTHOro CaMOoyrpaBfieHNsl, OpraHM3aLuuM apxXMBOXPaHWUNULLA apXuBHbIE
AOKYMEHTbI pa3MeLLaloTcs B 3anvpatowmnxcs wkadax, cerdax.

95. MecTO XpaHeHusi eUHNLL XpaHEHUS B apXMBOXpaHUNuLLe ukcmpyeTcst B TONorpadonyecknx ykasatensx:
noctennaxHom (pekomeHayembli obpasey, npuBedeH B K [lpaBunam), 1, npu Hanuumm Gonee ogHoro ¢poHAaa,
nocoHO0BOM (pekoMeHayeMbli 06pa3sel npuseneH B Kk [pasunam).

I'IpM BeaeHun Tonorpac*)mquKoro yKa3aTtend OOQUH ero 3Kk3emMnnap AO0JNKEH XPaHUTbCA Yy paGOTHMKa apxuea
(nmu,a, OTBETCTBEHHOIO 3a apXVIB), BTOpOIZ - pa3MelaTbCAa B COOTBETCTBYOLWLEM apXnUBOXpaHUINLLE.

Tonorpadhmyeckme ykazaTenu He COCTaBMAOTCS NPY OTCYTCTBMM apXMBOXPaHUMLLA.

96. MameHeHus, Nnpoucxodsiume B pasMelleHn eauHUL, XpaHeHusi, 4OMKHbl CBOEBPEMEHHO OTpaXxaTbCs B
Tonorpadnyecknx ykasaTensix.

97. Apx1BHble JOKYMEHTbl NPOBEPSATCA Ha NpeaMeT ux hakTU4eCcKOro HammMumsa 1 U3anyYeckoro COCTOSHNA
(oanee - npoBepka HanNMuMs) B NNIaHOBOM NMOPSIAKE.

lMpoBepka HanMuMs OOKYMEHTOB Ha BymMaXHOM HOcUTEne AOMKHa MPOM3BOAUTBLCS HE pexe O4HOro pasa B
10 net (c nomeTkon "Onsa cnyxebHOro Nonb3oBaHWA" - He pexe OAHOro pa3a B 5 net <34>).

<34> lyHKT 2.9 noctaHoBsneHus MNpasuTtensctea Poccuickon ®egepaumm ot 3 HoA6pa 1994 r. N 1233 "O6
yTBepxaeHun NonoxeHuns o nopsigke obpalleHus co cnyxedHon nHdopmaLmen orpaHMYeHHOro pacnpoCcTpaHeHus
B hbemgepanbHbiXx opraHax MCMOSIHUTENBHOW BRNacTW, YMNOMHOMOYEHHOM OpraHe YnpaBIieHWs WCMONb30BaHMEM
aTOMHOW 3HEPTUUN U YNONTHOMOYEHHOM OpraHe no KOCMUYecKon aeatenbHocTu" (qanee - noctaHoBneHne N 1233).

MpoBepka HanNMuMa 3MNEKTPOHHbIX apXUBHbIX AOKYMEHTOB [OOfKHA MNPOM3BOAMTBLCA B COOTBETCTBUM C ,
MpaBun; ayanoBmuayanbHbIX JOKYMEHTOB - [paBun.

98. BHennaHoBas npoBepka Hanm4ms apxmMBHbIX 4OKYMEHTOB (CnoLwHas unm BbI6opovHas) HasHavyaeTcs:
a) Npu cmeHe pykoBoauTeNns apxvea (paboTHVKa, OTBETCTBEHHOMO 3a apXuB);

0) Npy NoAroToBke apXMBHLIX OOKYMEHTOB K nepefade B rocygapCTBEHHbIN (MyHUUMNanbHbIA) apxvs (ans
rocynapCTBEHHOro OpraHa, OpraHa MeCTHOro camoynpaBsfieHusi, a Takke AN OopraHusauuu, BbICTynatoLlen
NCTOYHUKOM KOMMIEKTOBaHWS);

B) Mnocre MacCOBOro MepemeLleHnss apxmMBHbIX [OKYMEHTOB, 4pe3Bbl4aiHOW cutyauum u (Unu) Opyrux
06CTOATENBLCTB, B pe3ynbTaTte KOTOPbIX OHU MOTK 6bl BbITh YTpayeHbl UNn NMOBPEXAEHbI;

r) Npy peopraHnsaumm rocyaapCcTBEHHOro opraHa, opraHa MecTHOro caMoynpasfeHnsl, opraH13aLmu.

99. MNpoBepka HanMuMs JOKYMEHTOB MpPOBOAUTCS ABYMS pabGOTHMKaMWU apxuBa (NMLOM, OTBETCTBEHHbLIM 3a
apXuB, U MHbIM creLmanbHO Ha3HavYaeMbIiM paboTHUKOM) NOCPEeaCTBOM BU3yarlbHOFO OCMOTPa eAMHMIL, XpaHeHUs 1
CBEPKM oOnucaTenbHOW cTaTbM ONUCK OeNl, OOKYMEHTOB C 3arofioBkoM (OnMcaHWeM) Ha obroxke eauHuubl
XpaHeHus1.

100. MNMpoBepka HanNMuna JOKYMEHTOB BKINIOYaET:
a) BbIBEPKY apXUBHbIX YY4ETHbIX JOKYMEHTOB U YCTPaAHEHUE BbISIBNIEHHbIX B HUX HETOYHOCTEW;

6) yCTaHoBJieHue q)aKTI/I'-IeCKOFO Hannyna eavHuy XpaHeHuna B COOTBETCTBUU C apPXMUBHbIMU YyYE€THbIMU
OOKYMEeHTaMu;

B) BbldBJ1€HMNE HenpaBuUIiibHO Od)OpMJ'IeHHbIX €O0UNHNL XpaHeHnA (p,en);
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r) BblSIBNEHME W MOCTaHOBKY Ha y4eT JOKYMEHTOB M eOuHWL, XpaHeHUsi, TPeByoLWnX HOUNKO-XMMNUIYECKoNn,
npodunakTU4eckoit 1 (Unmn) pecTaBpaLMOHHO-NPOdUNIaKTUYeCKo 06paboTky;

[) opraHu3aLmio po3biCka OTCYTCTBYHOLLUX JOKYMEHTOB.
101. Mpwn npoBepke HanNM4Ns AOKYMEHTOB HEO6X0aUMO:
a) COXpaHATb MOPAAOK PacMosOXKEHMS eAVHUL, XPaHEHWST COrNlacHo Tornorpaduyeckum ykasaTensim;

6) nomMelwatb Ha MecTa Haanexallero XpaHeHWs OGHapyXeHHble BO BpPeMsi MPOBEPKUM HEenpaBUrbHO
pa3MelLeHHble eaUHULbI XpaHEHWS;

B) u3blMaTb C nocregymolen n3onsaumen JOKyMeHTbl, €OUHNLbI XPaHEHUS, 3apaXKeHHbIe NNeceHbo 1 (unm)
OpYyrumm GMonorn4eckMmu BpeguTensamm (4na JOKYMEHTOB Ha ByMaXHOM HocuTene);

r) npoctaenate otMeTky "MPOBEPEHO" ¢ ykazaHvem HoMepa 1 JaTbl akTa NPOBEPKU B KOHLIE MPOBEPEHHON
onuncy aen, OKYMEHTOB.

102. B xoae npoBepKkM HaNnn4nsa AOKYMEHTOB He onycKaeTcs:

a) BHOCUTb BbISIBNEHHbIE B XOAE MPOBEPKM HeydTeHHble Aena, AOKYMEHTbl B OMUCb OO0 WX TEXHUYECKOMW
06paboTkn 1 onNucaHus (BKIKOYEHNST B ONUCK Aen, JOKYMEHTOB);

6) aenatb Kakue-nnbo NOMETKU WM 3anucu, He npegycMoTpeHHble npoueccoM MpOBEPKN Hannyna u
COCTOAHUA, B onucax aen, AOKYMEHTOB, U B ApYyrux oba3arenbHbIX APXUBHbIX YH4E€THbIX OOKYMEHTax.

103. llo pesynbTatam MPOBEPKM HaNMMUMs [OOKYMEHTOB [AOJPKHbI ObiTb COCTaBneHbl M MOAMUCAHbI
paboTHMKamMn apxuBa (NvMuamu, nNPOBOAVBLUMMW MNPOBEPKY), a 3aTeM YTBEPXAEHbl PYKOBOAUTENEM
rocyapCTBEHHOIO opraHa, opraHa MeCTHOIoO CaMOynpaBreHUs, opraHM3aumm Unn ynormHOMOYEHHbIM UM JTULLOM:

a) aKT MPOBEPKN Hanuuus U COCTOSIHUSA apXMBHbIX OOKYMEHTOB (pekoMeHAyeMbli obpasel npuBeaeH B K
Mpasunam);

0) aKT O TexHuyeckmx owwnbkax B Y4YeTHbIX AOKYMEHTax (pekomeHayembii obpasel npuBegeH B K
lMpaBunam), KOTOPLIAN COCTaBnsSETCA B Crnyvae BbISBMEHWS HECOOTBETCTBUS 3anuceri B apXUBHbIX YYETHbIX
OOKYMeHTax paktudeckon nHdopmauuu;

B) akT 00 OGHapyKeHUN apXxMBHbIX [OKYMEHTOB, HE OTHOCALMXCA K OAHHOMY (QOHAY U HEeYYTEeHHbIX
(pekomeHgyembii obpasel npuvBegeH B Kk [lpaBunam), KOTOpbIA COCTaBNSAETCA B Criydyae OOBHapyxeHus
HEYYTEHHbIX apPXMBHbIX JOKYMEHTOB, HE OTHOCSILLUXCA K JAaHHOMY (boHAy.

I'IpOBepKa Hanm4na OOKYMEHTOB CYMUTaeTCcA 3aBep|.ueHH0|7| nocne yreBepxaeHuna akta npoBEepKU Hanndmna um
COCTOAHUA apXMBHbIX OOKYMEHTOB, MOCIIe BHECEeHUdA Mo pes3ylibTataM npoBepKa HeobXxoaMMbIX W3MEHEHUIA B
dPXUBHbIE y4e€THble JOKYMEHThI.

104. Ecnn npoBepkon HamuMyMs M COCTOSIHWUS [OKYMEHTOB YCTaHOBIIEHO OTCYTCTBME OOKYMEHTOB (aen),
OOMKeH BbITb OpraHM3oBaH MX PO3bICK, MPOBOAMMbBIN B TeYEHWe OOHOro roga ¢ AaTbl BbIABNEHUSA MX OTCYTCTBUS.
JonyckaeTcs npoanieHne cpoka po3bicka JOKYMEHTOB Ha 1 rog.

B cnyyae oTpuuatenbHbiXx pe3ynbTaToB poO3biCKa COCTABMSAETCA akKT O HEOOHApYKEHUM apXMBHbIX
OOKYMEHTOB, MYTU pO3bICKa KOTOPbLIX McYepnaHbl (pekoMeHayembli o6pasey, npueBegeH B K [lpaBunam),
yTBEpXOaeMbll pyKoBoAMTENEM rocy4apCTBEHHOIO opraHa, opraHa MecTHOro caMoynpasfieHus, opraHusaumnm unu
YMONTHOMOYEHHbIM MM nnuoM no cornacoBaHuio ¢ K mnm UOK. K akTy mpunaraetca cnpaBka O npoBeAeHun
posbicka. ['oCcyaapCTBEHHbIN OpraH, opraH MeCTHOro caMoynpaBneHus, opraHnsaumns - UICTOYHUK KOMMEKTOBaHNS
rocy4apCTBEHHOro (MyHMUMNANbHOrO) apxmBa B Crydyae HeOoOHapyXeHUs OOKYMEHTOB, OTHECEHHbIX K COCTaBy
ApxusHoro cdoHaa Poccuiickon degepaumm, OOIMKHbI NPEACTaBUTL akT 0 HEOOHAPY)XXEHUM apXMBHbIX JOKYMEHTOB,
NyTU po3biCKka KOTOPbIX MCHepnaHbl, B COOTBETCTBYKOLIMN FOCYAApPCTBEHHbIA (MyHMLUMNANbHBLIN) apXxmB WUnu
YMNONTHOMOYEHHbIV OpraH MCMONHUTENBHOW BnacTu cybbekta Poccuiickon ®enepauun B chepe apxvMBHOro gerna
ONSA NPUHATUA PELUEHNST O CHATUKN YTPaYeHHbIX eQUHUL, XpaHEeHUs ¢ yveTa.

105. APpXVBHbIA [OKYMEHT, COCTOSIHME KOTOPOrO WCKMHOYaeT BO3MOXHOCTb BOCCTaHOBIEHUS €ro
mMaTepuanbHOro HOCUTENs UM UCNonb3oBaHUA  (BOCTMPOM3BEAEHWS) codepxalleica B HeM MHdopMauuu,




Nnpun3HaeTcd HencnpaBnMo noBpexaeHHbIM.

106. Tllpy BbISABMEHUM HEUCNPABUMO MOBPEXOEHHONO APXMBHOTO [JOKYMEHTa COCTaBMsETCA akT o
HencnpaBMMbIX MOBPEXOAEHMAX apXUBHbIX OOKYMEHTOB (pekomeHayembii obpasel npueegeH B Kk [1paBunam),
KOTOpbIN yTBEPXOAaeTcs pPYKOBOAMTENEM [OCYAapCTBEHHOrO OpraHa, opraHa MEeCTHOro CaMoyrnpaBsreHus,
opraHm3aumm Unn NHLIM YNONHOMOYEHHBIM UM AOIPKHOCTHLIM NNLOM No cornacosaxuto ¢ LISK (3K).

B cnyyae BbISIBNEHUA HeUCNpaBMMO MNOBPEXAEHHOrO0 AoKymeHTa ApxuBHOro doHaa Poccunckon
denepaumm, akT 0 HENCNPABMMOM MOBPEXAEHUN apXUBHbIX OOKYMEHTOB HanpaensieTcs Ha paccmoTpeHue OlK
apxuBHOro yupexgaeHus nocne cornacosaHus ¢ LLOK (3K). MNMocne BbiHECEHMA pelleHns O NPU3HaHWM apXMBHOMO
OOKYMEHTa HeucrnpaBnmo MOBPEXAEHHbIM aKT YTBEPXAaeTCs PyKOBOAWUTENEM rocygapCTBEHHOro opraHa, opraHa
MECTHOro camoyrnpaBfieHusl, OpraHM3aumMm UnNn YnosTHOMOYEHHbIM UM fULOM W COOTBETCTBYHOLUME W3MEHEHWUS
BHOCATCH B apXMBHbIE Y4ETHbIE JOKYMEHTHI.

107. ApXI/IBHbIe OOKYMEeHTbl BblOakTCA BO BpeMeHHOe noJib30BaHMe Ha OCHOBaHMM NMUCbMEHHOro
paspelweHna pykoBoaunTena rocyaapCrtBeHHOro opraHa, opraHa MeCTHOro camoyrnpaslieHUA, opraHusauunum wuinm
YNOJIHOMOYEHHOIro nm nuua:

a) cynebHbiM, npaBoOXpaHMTENbHBIM W WHLIM  YNOMHOMOYEHHBIM OpraHam B COOTBETCTBUM C
3akoHogartenscTBoMm Poccuinckon Peagepaumy;

©) ANs SKCNOHMPOBAaHWUSA Ha CPOK, onpeaeneHHbI COOTBETCTBYOLLMM SOTOBOPOM;

B) paboTHMKaM CTPYKTYPHbIX NoOApasgeneHuin  rocydapCTBEHHOTO  opraHa, opraHa  MecTHOro
caMOynpasreHns, opraHu3auum B Lensx peanu3aumm ux cnyxebHbix 06s3aHHOCTEN Ha CPOK He BGonee ogHOro
mecsua.

108. EguHnUbl XpaHeHus, BbldaBaemMble BO BPEMEHHOE MONb30BaHue, OOSMKHbl MMETb apXMBHBIN LWKMAP,
NPOHYMepOBaHHbIE NUCTbI, IMCT-3aBepuTenb Aerna v NUCT NCNoSIb30BaHUS AOKYMEHTOB (pekoMeHayeMblvi obpasel
npmBeaeH B K Npasunam).

Bblgada eguHuL XpaHeHus, HaxOOsLMXCS B HeyOoBreTBOPUTENbHOM (U3NYECKOM COCTOSHUM U He
npoLUeaLINX TEXHUYECKOro 0pOpMIIEHNSI U ONUCaHUS, MOXET ObITb OrpaHuyeHa.

109. EgmHunubl XpaHeHnA BblAaloTCA BO BpEMEHHOE MNOoJIb30OBAHME Ha CPOK, HE I'IpeBbILuaIOLLI,I/IW

a) ogHOro Mecsita - Ans UCMOMb3oBaHUsi paboTHUKaMM  (rOCyAapCTBEHHbLIMM, MYHMUMNAMbHBEIMU
crykalLMmu) rocyapCTBEHHOrO OpraHa, opraHa MeCTHOIO CaMoyrnpaBrieHusl, OpraHn3aumuy;

6) LeCTn MecsLeB - Cyﬂ,e6HbIM, npaBoOXpaHUTESIbHbIM U UHbIM YNOJTHOMOYEHHbIM OpraHaMm.

MpoaneHne yCTaAHOBMEHHbIX CPOKOB Bbidayu [OOKYMEHTOB [OMyckaeTcs C paspelleHusi pyKoBOAMTENs
rocyapCTBEHHOro opraHa, opraHa MecTHOro camoyrnpaBreHusi, opraHnM3aumm Unn nuua UM yrnosriHOMOYEHHOrO.

110. Bblgaya apxumBHbIX OOKYMEHTOB BO BPEMEHHOE MNONb30BaHWE MPOU3BOAUTCH Ha OCHOBaHMM akTa o
Bbldaye apxMBHbIX [AOKYMEHTOB BO BpEMEHHOe MNofib30BaHWe (pekoMeHAyeMbli obpasel npuBedeH B K
Mpasunam).

Bblgaya apxmBHbIX [OKYMEHTOB paboTHMKaM CTPYKTYPHbIX NOApa3feneHuin rocyLapCTBEHHOro opraHa,
opraHa MEeCTHOro CaMOyrMpaBreHusl, opraHuM3auum B Lensx peanusauum ux cnyxebHbix obsi3aHHOCTEN
NPOV3BOAUTCS HA OCHOBaHWUM 3akasa (CrnyxebHOWN 3anncku, 3asBKMU) Ha Bbldady eauHUL, XpaHEeHUS.

daKT Bblgaun eauHUL, XpaHeHUsA NOANEXMUT 0bsa3aTenbHoM duKcaLmu.

Mpu Hanuumn CX3[ y4eT Bbligaunm AOKYMEHTOB, B TOM YMCre€ BO BPEMEHHOE MNOMb30BaHWe, BEAeTCH B
3NEeKTPOHHOM Buae.

111. B cnyyae BblgayM apxvBHbIX OOKYMEHTOB BO BPEMEHHOE MOMb30BaHWE WHbIM FOCY4apCTBEHHbLIM
opraHam, opraHamMm MeCTHOFO CaMoyrnpaBfeHUsi, opraHM3aumsmM, B nopsiake, npeaycMoTpeHHoMm [Mpaeun, Ux BbIHOC
paspeluaeTtcs no nponyckaM. [lopsgok odopMieHust M BbldadyM MNPOMYCKOB YCTaHaBMMBAETCS FOKaibHbIM
HOPMAaTUBHbIM aKTOM.

112. MNpu TpaHCNOPTUPOBKE apXUBHbIX AOKYMEHTOB BHE apxvBa AOMKHbI ObiTb:




a) cobniodeHbl yCnoeus, NpegoTepallatoLLme Bo3AencTBre Ha HUX BpedHbIX (DakTOpOB OKpyKatoLlen cpeapi
N MEXaHW4YeCcKMX NoBpEXAEHNI NOCPEACTBOM NPYMEHEHMUS crieuparnbHbIX Tapbl U YNaKoBKY;

©0) obecneveHo ux conpoBoXxaeHne paboTHNMKOM apxuBa.

113. Belgayy eanHuL XpaHeHnsi BO BpEMEHHOE Nonb30BaHne 1 npuem mx obpaTtHo, B TOM YMCne NOSIUCTHYIO
MPOBEPKY HanuMumsi U COCTOSHMS OOKYMEHTOB MNepef Bblgadeln M npv Bo3BpaTte, Npous3BoauT paboTHMK apxmBa
(nuo, OTBETCTBEHHOE 3a apXxMB) B NPUCYTCTBUM N1LA, MOMyYaloLWero (Bo3BpaLlaloLLero) eanHuubl XpaHeHus. Ha
MECTO BblAaBaeMblX €OMHWL, XpaHEeHWs U Oonucen Aen, OOKYMEHTOB JOSPKHa nomelwlaTbes (MoaknaabiBaTbCH)
KapTa-3amecTuTenb eaAnHULblI XpaHeHus (pekomeHayembli obpasey npuseaeH B k [Npasunam). MNpu Bo3BpaLLeHun
€VHU1Lbl XpaHeHUs1 kKapTa-3aMeCcTUTENb U3bIMAETCH U XPaHUTCS 4O MMHOBaHWUS HagoBHOCTMK.

IX. BegeHue yyeTa apXMBHbIX JOKYMEHTOB B roCyfapCTBEHHOM
opraHe, opraHe MeCTHOro camoynpaBsJrieHusl, OpraHusaumum

114. YHeTy noanexart BCe Haxogdauwmecd Ha apxXmBHOM XpaHeHUN OOKYMEHTbI, B TOM 4Yucne AOKYMEHTbI Nno
JINYHOMY COCTaBy, KOMNMn AOOKYMEHTOB, BKJIHOYEHHbIE B CpOH,CI. noJib30BaHUA (I'IpVI HaJ'IVI‘-IVIVI) n onucm pen,
OOKYMEHTOB, ONMUCK 3N1EKTPOHHbIX JOKYMEHTOB.

OcobeHHoCTH ydeTa 3JIEKTPOHHbIX, ayaAnoBnU3yalibHbIX JOKYMEHTOB YCTAHOBJIEHbI , , , U I'IpaBMn.

115. F'ocyaapcTBEHHbIW OpraH, opraH MeCTHOro camoynpasreHus, opraHM3auus, SBRsoWascs NCTOYHUKOM
KOMMMEeKTOBaHWA  rOCy4apCTBEHHOro  (MyHMUMNAnbHOrO) apxuBa, MNPeAcTaBnsioT B roCyAapCTBEHHbIV
(MyHUUMNanbHbBIN) apxvMB yyeTHble CBedeHus 06 o6beMe M COCTaBe XPaHALMXCA B apxuBe (Haxoasdwmxcs Ha
apXMBHOM XpaHeHuu) 4OKyMeHToB ApxmBHOro coHaa Poccuiickon ®egepauum n Apyrux apXmMBHbIX JOKYMEHTOB B
dopme nacnopta apxvBa B COOTBETCTBUM C MOPSAKOM roCy4apCTBEHHOrO yyeTa AOKYMEHTOB ApXMBHOro ¢oHaa
Poccuickon ®egepaunmn, yCTaHOBIIEHHbIM YNOMHOMOYEHHbIM (befepanbHbIM OPraHoOM UCMOMHUTENbHOW BNacTu B
ccepe apxuBHOro Aena v 4enonpoussoacTtea <35>.

<35> NMognyHkT 11 nyHkTa 6 MNonoxeHus o Pocapxuee.
116. OCHOBHbIMW eQuHMLaMM yYeTa apXMBHbIX AOKYMEHTOB SBNSAIOTCA apXMBHbIN POHA, eANHMLA XPaHEHUS.

117. CBegeHust 06 o6beMe M coCcTaBe eAMHUL, XPaHEeHUsT YKasbliBalOTCS B apXMBHBLIX YY4ETHbIX JOKYMEHTaXx.
OGsizaTenbHble W BCMoMoraTefibHble apXMBHble YdeTHble [OOKYMEHTbl BegyTcs Ans obecrniedeHus yyeTa
MOCTYNNeHus, BbIObITUS, KONMYECTBA, COCTaBa M COCTOSIHUS apXUBHBIX JOKYMEHTOB.

118. B coctaB 0bsa3aTtesnbHbIX Y4eTHbIX JOKYMEHTOB apxuBa BXOOSAT KHUra yyeTa MOCTYMMeHUs U BbiObITMSA
aen, JOKyMeHTOB (pekomeHayembln obpasel, npusegeH B k [Npasunam), nuct doHaa (pekomeHgyembin obpasel
npvBedeH B K Npasunam), onnce Aern, JOKYMEHTOB, OMNUCh 3JIEKTPOHHbLIX JOKYMEHTOB; Aeno oHaa.

K BcnomoraTtenbHbIM YY4€THbIM JOKYMEHTaM OTHOCATCA:

a) cnucok ¢oHOoB (pekomeHayembll obpasel npvBedeH B K [MpaBunam), KOTOpbIA COCTaBNsieTCA npwu
OCYLLECTBIMEHNN XPaHEHUS apXUBHbIX AOKYMEHTOB, OTHECEHHbIX Donee Yyem K ogHoMy dhoHAY;

0) KHura Bblga4YM eguHUL, XpaHeH s BO BpEMEHHOE NOMb30BaHuE;

B) peecTp onvcen (pekoMeHayembli obpasel, NnpuBedeH B k Mpasunam);

I') CMUCOK MCTOYHUKOB KOMMIIEKTOBaHUS;

4) Tonorpaduyeckme ykasaTenu (noctennaxHblin 1 NooHAO0BbIN) (MPU HANUYUU apXUBOXPaHUIULLL);
€) kaTtanoru;

X) ykaszatenu.

[ocynapCTBeHHbIN OpraH, opraH MECTHOrO CaMOYynpaBneHusl, OopraHusauusi MOryT WCMonb3oBaTb
CaMOCTOSITENbHO MHbIE BCMIOMOraTerbHble Y4eTHblE (DOPMBbI.
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CX3O (npu Hanuunm) pomxkHa obecneynBaTb BKMAOYEHWE [OaHHbIX, aHanorMyHbIX MokasaTensm,
NpeAyCcMOTPEHHbIM 0653aTeNbHBIMN apPXUBHLIMU YYETHBIMU AOKYMEHTaMW.

119. B kHUry y4eTa NoCTynneHnsa u BbIObITUA Aen, JOKYMEHTOB MocreaoBaTeflbHO BHOCATCS BCEe NepBUYHbIE
1 NOBTOPHbIE NOCTYNMeHus (BbIObITUA) Aen, AOKYMeHTOB. Kaxgoe noctynneHue (BbibbiTue) B Npeaenax oT4eTHOro
roga nony4vaeTt NOPSIAKOBLIN HOMEP B BaroBov nocnegoBaTenlbHOCTY.

120. BExerogHo noaBoguTca WUTOr KonuvecTsBa NOCTYNMUBLLUX W BbIObIBLUMX 3a rog Agen, OOKYMEHTOB O
COCTOSIHUIO Ha 1 AHBap4, cneagylowero 3a OT4eTHbIM rogoMm.

121. Jluct doHaa cocTaBnsieTCss Ha Kaxabll apxuBHbll doHAa. B nucte doHpa ydntbiBaOTCA BCe
NOCTYNNEHNS U BbIObITUSA ONMCAHHBLIX U HEOMUCAHHbBIX JOKYMEHTOB (hoHAa.

JInctol  ¢poHOOB XpaHATCA B MNOpsSAKe BO3pacTaHUs HOMEPOB apXMBHbIX (QOHAOB. JIMCTbl (hoHAOOB
hopmMuMpytOTCS B AEMO, K KOTOPOMY COCTaBMSIETCS NNCT-3aBEPUTESTb.

B NncTe-3aBeputerne YykKasblBalOTCA obulee KONMM4YECTBO JINCTOB OOKYMEHTOB, BKIMHOYEeHHbIX B Oerno,
Ha4vallbHbl€é N KOHEYHble HOMeEpa apXUBHbIX (bOHﬂOB, obliee konmnyecTBo APXUBHbIX (bOH,EI,OB, JINCTbl KOTOPbIX
BKJTHO4EHbI B AEeJ10.

122. B peno goHaa BKIYaeTcsl KOMMIEKC AOKYMEHTOB (MCTOPUYECKME N TeMATUYECKME CNIpaBKK, 4OTOBOPLI
O nepefadvye OOKYMEHTOB Ha NOCTOAHHOE XpaHeHWe, akTbl NPOBEPKU HaNn4yma U COCTOAHUA OOKYMEHTOB, aKTbl O
TEXHNYEeCKNX oum6|<ax, aKTbl NpuemMma 1 nepenadu, akTbl BblgeneHna gen n JOKYMeHTOB K YHUYTOXEHUIO, aKTbl (e]]
yTpaTte N aKTbl O HencnpaBMMbIX NMOBpPEXOAEHUAX, aKTbl (e]9) 06Hapy>Keva| OOKYMEHTOB, aKTbl pacCcekpe4dnBaHna u
apyrme  OOKYMeHTbl, oTpaxawwme paboty ¢ ¢GoHAOM) N0  WCTOPUMM  UCTOYHMKA  KOMIMMEKTOBaHMS
(cpoHmoobBpasoBaTens) n apxmBHoro ooHaa, 06 beAMHEHHOrO apXmMBHOTO (POHAA M apXMBHOW KONMEKUUN.

123. [Ons noOeavHMYHOrO M CYMMapHOro yyeTa apxXuBHbIX [OOKYMEHTOB, 3akpenneHus nopsgka ux
cucTemaTuMsaumm, yvyeta U3MEHeHUn B cocTaBe U obbeme apxMBHbIX AOKYMEHTOB COCTaBNSETCA OnNucb Aern,
OOKYMEHTOB, OMUCb 3NEKTPOHHbLIX JOKYMEHTOB.

124. Cnucok ¢oHOOB BegeTcsa B rocydapCTBEHHOM OpraHe, OpraHe MEeCTHOro CamMoynpaBneHus,
opraHm3aumm, xpaHsilen JOKyMeHTbl bonee Yyem ogHoro doHaa. Kaxapii apxvBHbIA poHA BKINOYAETCS B CMMCOK
hOHAOB TOMNBKO OAMH pa3 Npu NepBOM MOCTYMIIEHUM apXMBHBIX JOKYMEHTOB yKa3aHHoro doHga. Kaxagomy doHay
npucBanBaeTCst UHAMBUOYaAlbHbLIA HOMEP, KOTOPbIN COXPaHAETCS 3a HAM BO BCEX YYETHbIX AOKyMeHTax. Homepa
dhoHOam NprcBanBalOTCS B BAaNIOBOM NOpsiaKe.

B cnyyae nepepaun apxvBHOro c¢oHha B [Apyroi rocyAapCTBEHHbIV opraH, opraH MecTHOro
CaMOoyrnpaBrieHUsl, OpraHM3auunio, BKIMOYEHUSS €ro B COCTaB OObeAMHEHHOrO apXMBHOro hoHAa WM BbiAENEeHUs
BCEX JOKYMEHTOB K YHUUTOXEHMIO 0CBODOAMBLUNIACA HOMEP APYroMY apXMBHOMY OOHAOY HE NpucBavBaeTCs.

O6beanHeHHble apXunBHbIE CbOH,D,bI N apxuBHble KoONNekynun Yy4utbiBalOTCA Ha obLWnx OCHOBaHUSX.
O6'be,EI,VIHeHHOMy adpXnBHOMY (bOH}J,y, o6pasoBaHHomy N3 apXUBHbIX (*)OHD,OB, paHee y4YTeHHbIX CaMOCTOATESIbHO,
npmuceanBaeTcAa HOMepP OAHOIo U3 apxXmBHbIX d)OH,D,OB, BKITHO4YEHHbIX B €ro CoCTtaB.

Homep apxuBHOro ¢poHga rocyaapCTBEHHOro opraHa, opraHa MEeCTHOro camoyrpasfieHWUs, opraHusaummn -
MCTOYHMKA KOMMMEKTOBAHUA roCYAapCTBEHHOro (MYHUUMMANbLHOMO) apxXxusa BHOCMTCA B CMMCOK (DOHOOB Mofg
HOMEpPOM, KOTOPbI MPUCBOEH eMy B rocyapCTBEHHOM (MyHULMNANbHOM) apXuBe.

HassaHune aAPXMBHOIO (*)OHD,a BHOCUTCA B CIUNCOK (bOHD,OB Ha OCHOBaHWU VICTOpVI‘-IeCKOVI cnpaBkn K (*)OHD,y
UInn TUTYNbHOIO NUCTa onnucu aen, AOKYMEHTOB, ONMUCU 3NEKTPOHHbIX OOKYMEHTOB.

HasBaHue apxmBHOro oHOa COCTOMT U3 MOMHOrO U (B CKODKax) COKpallEHHOro HauMeHOBaHMWS
oHgoobpaszoBaTensa (Mpu Hanuunu), C ykasaHWeM ero NOAYMHEHHOCTW, MECTOHAXOXOEHWs, OaT Co3daHus u
nukeugaumn. Ecnn HaumeHoBaHve ¢oHaoobpasoBaTens M3MEHANoCb, TO B cnuncke hOHOOB yKasbiBaeTCA €ero
nocriegHee HasBaHWe B pamkax nepuoga, 3a KOTOpbIA MPUHATbI JOKYMeHTbl. Bce npegblgyuwive nmameHeHus B
HaumeHOBaHWM OTMeYatoTcs B nncte hoHaa.

HasBaHne 0O6begVMHEHHOIO apXUBHOIO QOHAA COCTOUT U3 O0BO0OLLEHHOrO Ha3BaHUSA BKMOYEHHbIX B HErO
apxuBHbIX poHaoB. B nuct doHaa BKOYaKOTCA BCe HaMMEHOBaHWS rocygapCTBEHHOro opraHa, opraHa MecTHoro
camMoynpasrieHuda, opraHm3aunmn, JOKYMeHTbl KOTOPbIX BKITHOYEHbI B O6'be,qVIHeHHbII7I CbOH.lJ..




B HasBaHuK apXMBHOIZ KONNeKunn ykasbiBaeTCqa nNpmn3Hak (an3Ha|<v|) ee (*)OpMMpOBaHI/IFl.

ExerogHo K cnucky ¢OHOOB COCTaBNSIETCA WTOroBasi 3amnncb O KONMMYECTBE apXMBHbIX (POHAOB,
MOCTYNUBLUMX U1 BbIOLIBLUMX B TEYEHUE rOAa, U 0bLLEeM KONMMYecTBe apXmMBHbIX (DOHA0B, HAXOASLLMNXCSA Ha XpaHEeHWM
B apXuMBE MO COCTOSIHWIO Ha 1 siHBapS, CreayoLwero 3a OTYETHbLIM rO40M.

Cnuncok CbOH,EI,OB noawmBaeTcd B TBEPAYHO 06HO)KKy, JINCTbl HYMEPYHTCA, COCTaBNIAETCA NINCT-3aBEepUTESb.

125. [Ins peructpaumm onucei aen, 0KYMEeHTOB, ONUCEl 3MNeKTPOHHbIX JOKYMEHTOB, y4eTa UX KONMUYecTsa u
cocTaBa BefeTCcs peecTp onvcen aen, OOKYMEHTOB.

B peectpe onucen UKCUPYIOTCA OCHOBHbIE AaHHblE MO COCTaBY KaXAOW ONucU Aen, OOKYMEHTOB, Onucu
3MNEKTPOHHbIX [JOKYMEHTOB: HOMep ¢oHAa, HOMEpP OMUCK, BUA OOKYMEHTOB, BKIHOYEHHbLIX B OMUCb, KOMMYECTBO
€[VHULL XpaHEeHWs1, KONTIMYECTBO FIUCTOB B OMMCK U €€ 3K3EMMIISIPOB.

126. YuyeTHble 6a3bl 4aHHbIX, B TOM 4yucne 6a3bl gaHHbix CX3/[, BeayTCcs Npy HAaNn4MmM B rocygapCTBEHHOM
opraHe, opraHe MeECTHOro CamoynpaBfeHus, OpraHm3aLmMm TEXHUYECKMX WU NPOrpaMMHbIX CPeACTB HapaBHE C
obs13aTENBHLIMU aPXMBHBIMWU Y4ETHBIMU JOKYMEHTaMMU.

127. ApxuBHble y4eTHble AOKYMEHTbl, B TOM 4YMCMe MO OAHOMY 3K3eMMnsApy Onucu Aer, AOKYMEHTOB,
pa3meLlalTca B NOMELUEHUM AN XPaHeHMs YYeTHbIX AOKYMEHTOB MMM Ha OTAeNnbHOM cTennaxe B pabouen
KOMHaTe paboTHMKa apxuBa (nvua, OTBETCTBEHHOIO 3a apXmB).

BTopoii ak3emnnap onucu aen, 4OKYMEHTOB pa3MeLlaeTca B apxvMBoxpaHunuuie obocobrneHHO OT eanHuL
XpaHeHus1.

128. ApXMBHblE y4YeTHbIE AOKYMEHTbI, KDOME OMNucei Oen, AOKYMEHTOB, ONuUCcei 3MeKTPOHHbIX AOKYMEHTOB
npegHasHavalTcs AN CnyXeGHOro nonb3oBaHUs W MONb30BaTeNsaAM apXMBHbIMU [AOKyMeHTaMu <36> He
BblgaloTcs.

<36> NMyHkT 19 cTaTtbn 3 ®epepanbHoro 3akoHa N 125-93.

129. YyeT noctynneHus v BblbbITUSA Aen, AOKYMEHTOB OCYLLECTBMASETCA Ha OCHOBaHUN:

a) onucu Aen, OOKYMEHTOB, OMWCK 3MEKTPOHHbIX JOKYMEHTOB CTPYKTYPHOrO noApasferneHusi U rogoBoro
pasfena cBOOHOW onucy Aen, JOKYMEHTOB ONUCK 3NEKTPOHHBIX LOKYMEHTOB;

6) HoOMeHKNaTypbl Aen Npy OTCYTCTBUM ONucew Aen, JOKYMEHTOB CTPYKTYPHbIX NogpasfeneHuni;

B) aKTa O TEXHUYECKMX OLUMOKaX B Y4ETHbIX JOKYMEHTAX;

r) akta 06 o6HapyxeHUN JOKYMEHTOB, HE OTHOCSLLMXCS K JAaHHOMY apXMBHOMY (DOHAY, HEYUYTEHHBIX;
[) aKkTa 0 HeOOHapPYXEeHMUN apXMBHbIX LOKYMEHTOB, NMyTW PO3bIiCka KOTOPbIX MCHEPNaHbI;

€) aKTa 0 HeucrnpaBMMbIX NOBPEXAEHUAX apXUBHbLIX JOKYMEHTOB;

X) aKkTa npvema-nepegayv apxvBHbIX OOKYMEHTOB B OpraHv3auuio, OCYLLEeCTBASIOLWYO OeSTenbHOCTb Mo
XpaHeHu1Io JOKYMEHTOB (pekomeHayeMbln obpasel npuBedeH B K [Npasunam);

3) aKTa O BblAeNeHUN K YHUHTOXEHUID OOKYMEHTOB, HE noaneXalwnx XpaHeHuto.

130. Ha ocHoBaHuu OOKYMEHTOB, YKa3aHHbIX B npaBI/IJ'I, BHOCATCA HeoOXoAuMble W3MEHEHUs1 B
obasarenbHble apXUBHblI€ y4€THble JOKYMEHTbI:

a) B KHUTY y4eTa MnocTtynneHna un BbIObITUS nen, NOKyMeHTOB U B JTUCT (*)OH,EI.a - Npn KaxaomMm U3MeHeHun B
coctaBe U obbeme APXUBHbIX OOKYMEHTOB;

6) B cnucok OHAOB - MPWU MOCTYMNSIEHNM HOBOIO apxvMBHOro doHAa unu BblObITUM BCeX AefN, OOKYMEHTOB
HaxoAMBLUEroCH Ha XpaHeHun apxuBHoro ¢oHga. B rpade "OTtmetka 0 BbIOGbITUM oHAa" crnvcka ¢OHOOB
yka3blBaeTcs MecTo (agpec) BbIObITUS apxvMBHOro QoHOa, a Takke gaTa U HOMEep OOKYMeHTa, Ha OCHOBaHMU
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KOTOPOro OH BbIObIST;

B) B peecTp onucer - Npy NOCTYNMAEHUM HOBOW ONMUCK UMK BbIOLITUM BCEX EAUHUL, XPaHEHWUSI HAXOAMBLUENCS
Ha XpaHeHun onucu. Homep BbIObIBLLEN OMUCU APYrMM OMUCSAM  Aen, OOKYMEHTOB, OMUCAM 3MEeKTPOHHbIX
OOKYMEHTOB He npucBamBaeTCAd N OCTaeTCAa CBO60,EI,HI:IM;

r) B onucu aen, AOKYMEHTOB, ONUCK 3NIEKTPOHHbBIX JOKYMEHTOB - MPW KaXKAoM NOCTYNAEHUN 1 (Mnu) BblObITUM
Aen, JOKYMEHTOB, 3NEKTPOHHbIX apXMBHbIX JOKYMEHTOB, YY4TEHHbIX B JAHHON OMUCHU.

COOTBETCTByI'OLLI,VIe N3MEHEHNA BHOCATCA BO BCnoMoraTtesibHble apXuBHbI€ y4€THble JOKYMEHTDI.

X. OpraHusauvm KOMNJIeKTOBaHUNA, XPaHEeHUA U y4yeTa INIeKTPOHHbIX
APXUBHbIX OKYMEHTOB

131. HopwmaTtvBHble YCNOBUSI XpaHEHWsI  SMEKTPOHHBLIX  APXMBHbIX  OOKYMEHTOB  PEerynupyloTcs
3aKkoHogaTenscTBoM Poccuiickori ®enepauunn, NokanbHbIMU HOPMAaTUBHLIMU akTamy rOCyAapCTBEHHOro opraHa,
opraHa MecTHOro camoynpaBfeHusi, OpraHn3auun, ycTtaHaBnmBaoLMmmn TpeboBaHus:

a) kK 06ecneyveHno COXpaHHOCTH SNEKTPOHHBIX apXMUBHbIX OKYMEHTOB;

6) kK noaaepXKaHUo LPUANYECKON 3HAUYUMMOCTU B TEYEHUE YCTAHOBMEHHbIX CPOKOB XPaHEHNS;
B) K pasrpaHvW4eHuio NpaB AOCTYyNa K 311EKTPOHHBIM apXMBHBLIM JOKYMEHTaM;

r) K nopsiaKy npuema-nepenayu 3anekTPoHHbIX apXMBHBLIX JOKYMEHTOB;

A1) K MCMONb30BaHNI0 3MNEKTPOHHbBIX apXUBHBIX JOKYMEHTOB;

€) K MCMOMb30BaHNI0 3NEKTPOHHON NOAMMUCY NPU apXUBHOM XPaHEHUM.

132. XpaHeHne 3neKTPOHHbLIX apXMBHbIX AOKYMEHTOB ocyulecTBnsietcs B CX3[ un (unn) Ha dumsnydecku
060C06eHHbIX HOCUTENSIX.

133. lpn ocyLlecTBNEHNN XpaHEHUS 3MNEKTPOHHbIX apXMBHbIX AOKymeHToB B CX3[, opraHumsauuu, 3a
WCKMIOYEHMEM OpraHoB rocygapCTBEHHON BRacTW, OpPraHoB MECTHOrMO0 CamoOynpaBfeHus, rocydapCTBEHHbIX U
MyHULMMNAanbHbIX opraHnsauum <37>, BNpaBe MCMonb30BaTb YCMYrM TPeTbUX CTOPOH MO XPaHEHMWI0 3MEeKTPOHHbIX
apXMBHbIX JOKYMEHTOB.

<37> YacTb 4 ctatbm 21 degepanbHoro 3akoHa N 125-03.

134. TpeboBaHus K PEXNMY XpPaAHEHMUS SMEKTPOHHBLIX apXMBHbIX AOoKymeHToB B CXJ[l obecneumBatotcsa ee
CcooTBeTCTBMEM TpeboBaHMAM 3akoHogaTenbcTBa Poccuiickon degepaunm B o6nactu co3gaHusl, passuTtusl, BBoda
B 9KCnnyaTauuio UMHAOPMALMOHHBIX CUCTEM W XpaHEeHWst B HUX WHdopmaumm <38> n cobnogeHnem npu ee
akcnnyaTaumm TpeboBaHMin MHPOPMaLMOHHON Ge3onacHOCTH 1 3awmTbl MHpopmauum <39>.

KoHcynbTaHTlnoC: npumeyaHue.
B odumumancHom TekcTe [OKYMeHTa, BMAMMO, [OMyLleHa ornevaTka: umeeTcs B BMAY MOCTaHOBIEHWE
MpaButenbctBa P® N 676 ot 06.07.2015, a He oT 06.06.2015.

<38> ®depepanbHbii 3akoH oT 28 pekabpss 2010 r. N 390-®3 "O 6GesonacHocTW"; NocTaHOBEHWE
MpasuTtenbctBa Poccuiickon ®epepauun ot 6 uioHA 2015 r. N 676 "O TpeboBaHUAX K MOPSAKY CO3L4aHUs,
pasBuMTUS, BBOAA B 3KCMUyaTauuio, 9JKCnyatauuMuM W BbiBOA4A W3 3KCMyaTauum  rocygapCTBEHHbIX
MHOPMALIMOHHBIX CUCTEM W JanbHEeNWero XpaHeHus cogepXawenca B ux 0Gaszax JaHHbIX MHopmauun”;
noctaHoBrneHnue [paButenbctBa Poccunckon ®epgepauum ot 14 Hos6pa 2015 r. N 1235 "O depepanbHomn
rocyfapcTBeHHOW NHAOPMAaLIMOHHOW cucTeMe KoopanHauum nHdopmaTtusaumm'.

<39> CraTtbs 16 depepanbHoro 3akoHa ot 27 uons 2006 r. N 149-®3 "O6 nHdopmaumm, MHPOPMaLMOHHbIX
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TEXHOMOrMsaAX u o0 3awmte uHgopmaunn” (ganee - ®PepepanvHbin 3akoH N 149-03); npukasz PCTIK Poccum ot 11
deBpana 2013 r. N 17 "O6 yrtBepxaeHun TpeboBaHMIA O 3awmTe KHGPOPMALMK, HEe COCTaBMsOWeENn
rocy4apCTBEHHYIO TalHy, COOEepXallencsl B rocygapCTBEHHbIX MH(OPMaUUOHHBIX cucTemax” (3apermcTtpmpoBaH
MuHioctom Poccun 31 mas 2013 r., peructpauunoHHeii N 28608), ¢ M3MEHEHUAMU, BHECEHHbIMU MNpUKasamm
®CTIK Poccum ot 15 cpeBpans 2017 r. N 27 (3apeructpupoBaH MuHioctom Poccum 14 mapta 2017 r.,
pernctpaumoHHbin N 45933), ot 28 mas 2019 r. N 106 (3apeructpupoBaH MuHioctom Poccun 13 ceHTsibpsa 2019 r.,
pernctpaunoHHbin N 55924).

ocynapcTBeHHble opraHbl, opraHbl MECTHOro CamMoynpaBneHus K opraHusaumm obs3aHbl obecneuvnBaTb
3aWnUTy MHopMaLmMm 1 NepcoHanbHbIX AaHHbIX, cogepxawmxca B CXO[, B COOTBETCTBMM C 3aKOHOAATETbCTBOM
Poccunckon ®epepaumm <40>.

<40> Cratbsa 16 ®egepanbHoro 3akoHa N 149-03; ctatbsa 7 PegepanbHoro 3akoHa ot 27 uionst 2006 r. N
152-®3 "O nepcoHanbHbIX AaHHbIX".

135. CX3L pomkHa OblTb WMHGOPMAUMOHHO W  YHKUMOHANbHO coBMectMMa ¢ C3 wn  uHbIMK
NHOPMaLMOHHBIMK CUCTEMaMU FOCYAapCTBEHHOMO OpraHa, opraHa MecTHOro CaMOyrpaBrieHusl, opraHnusauum, ¢
COOTBETCTBYHOLMMU  MHDOPMALMNOHHBIMU  CUCTEMAMM  FOCYAAPCTBEHHbIX  (MyHMUMNAsbHBIX) apPXWUBOB U
YNOSTHOMOYEHHbIX OPraHOB MCNOMHUTENbHOW BacTu B chepe apXMBHOMO fgena.

136. CX3[] rocygapcTBEHHOro opraHa AOSPKHa COOTBETCTBOBAaTb TPEOOBaHUSAAM K CMCTEMaM 3EeKTPOHHOrO
[OKYyMEHTO060pOoTa U ccTeMaM XpaHEHWs ANEKTPOHHBIX JOKYMEHTOB B apXMBax rocy4apCTBEHHbIX OpraHoB <41>.

<41> Tunosble PyHKUNOHanNbHbIE TPeboBaHUS.

137. CX3[, c ncnonb3oBaHNEM KOTOPOM OCYLLECTBNSAETCS XPAHEHMNE ANEKTPOHHbIX apXMBHbLIX JOKYMEHTOB B
opraHax MECTHOro CaMoynpaBIieHNst U OpraHn3aunsix, 4OIMKHA BbIMONHATb (OYHKLNM NO:

a) npuemMy 3J1EKTPOHHbIX OKYMEHTOB Ha apXMBHOE XpaHeHne B nopdnke, yCtaHOBJIEHHOM , , I'IpaBMn;
6) XPaHEeHUI0 SNMEKTPOHHbIX apXUBHbIX JOKYMEHTOB BMECTE C UX MeTadaHHbIMU;

B) Y4YeTy OSMEeKTPOHHbIX apXMBHbIX OOKYMEHTOB W NpPeAcTaBreHuio y4YeTHOM WHdopmauun B dopme,
ykasaHHon B [lpaBun;

r) hOpMMPOBAHMIO MPOEKTOB rOA0BbIX PA3feNioB ONUCEN 3MEKTPOHHbLIX JOKYMEHTOB M UHbIX 00A3aTenbHbIX
apXMBHbIX Y4ETHbIX JOKYMEHTOB, NPeAYyCMOTPEHHbIX [MpaBun;

D,) pe3epBHOMY KONMMPOBaHNKD N BOCCTAHOBJIEHUIO 3J1IEKTPOHHbLIX apPXUBHbIX JOKYMEHTOB N UX MEeTaaHHbIX;

€) MpoBepKe Hannuus U COCTOSIHUSA 3NEKTPOHHbIX apXMBHbLIX JOKYMEHTOB B nopsigke, npefycMOTPEHHOM ,
MpaBun;

X) co3gaHunio (KonupoBsaHuio) 1 BktodeHnto B CX3[] aKk3eMnNApoB 3NEKTPOHHbIX apXMBHBIX OKYMEHTOB 13
NX pe3epBHbIX IK3EMMIISIPOB B3aMeH NOBPEXAEHHbIX;

3) NPMMEHEHUIO NPOrpaMMbl NMPOBEPKM TEXHUYECKOTO COCTOSIHUSI 3NIEKTPOHHBIX [JOKYMEHTOB U COXpaHeHUs!
pe3ynbTaToB NPOBEPKN B TEYEHUE YCTAHOBINEHHOIO BPEMEHM;

1) obecneyeHnto NpoLIeccoB KOHBEpPTaLMK, B COOTBETCTBUM C - [lpaBun, u/vnm mMurpauum SneKTPOHHbIX
apXMBHbIX [OKYMEHTOB BMECTE C WX MeETaaHHbIMM B Lensx obecneyeHWsi COXPaAHHOCTU U BO3MOXHOCTU
NCMONb30BaHUS 3MEKTPOHHbIX aPXMBHbIX AOKYMEHTOB B TEYEHUE YCTAHOBIMEHHbIX CPOKOB XPaHEHWS;

K) DOPMMPOBAHUIO NPOEKTOB aKTOB O BbIAEMNEHNN K YHUUTOXEHUIO JOKYMEHTOB, HE NOANEXALUMX XPAHEHWIO;
n) hopMUPOBaHNIO YBEAOMIIEHUA 06 UCTEYEHUM CPOKOB XPaHEHUSI AMEKTPOHHbIX apXMBHBLIX [OKYMEHTOB,

yoaneHn BKIMKOYEHHbIX B CcXoa ANMeKTPOHHbIX apXMBHbIX OOKYMEHTOB, B TOM 4YUCIe UX pe3epBHbIX 3K3eMNApoB,
B COOTBETCTBUM C aKTOM O BblAENNEHUU K YHUHTOXEHUIO JOKYMEHTOB, HE noanexalwnx XpaHeHuto.
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138. CX3[ pomkHa BbINOMHATH (YHKUMIO NO cUCTEMaTU3aLUM AaHHbIX 00 3MEKTPOHHbIX apXUBHbIX
OOKYMEHTax B COOTBETCTBUM CO CXEMOM cuctematusaumm. Cxema cuctemaTnsauunm 3reKTPOHHBIX JOKYMEHTOB B
CX3[ BkntovaeT cregywolme ypoBHU (YPOBHM onucaHus): ¢oHa, onucb, pasgen (nogpasgen) onucu
(anekTpoHHOEe Aeno B COOTBETCTBUM C HOMEHKNaTypoW Aen), 3NEeKTPOHHbIA JOKYMEHT.

[ns npegcTaBneHnss MHAOpPMaL MM Ha KaX[oM YpOBHE MCNoNb3yeTcs apxMBHasi yd4eTHas dopma (ganee -
AY®), HaumeHOBaHWA MOMel KOTOPOW ANs KaXKOoro YPOBHSI OMMCAHWUS OOSKHbl COOTBETCTBOBATb OCHOBHBLIM
(0653aTENbHBIM) YY4ETHBIM AOKYMEHTaM.

139. C3 n CX3[ mo stana nepenadn Ha XpaHeHUe OOKYMEHTOB B FOCYAApCTBEHHble (MyHMUMNAnbHbIE)
apXmBbl MOTyT (DOPMUPOBATL U3 SMEKTPOHHBLIX LOKYMEHTOB M SMEKTPOHHBLIX KOMWI JOKYMEHTOB 3MEKTPOHHLIE Aena.

140. MNepenava 3NEKTPOHHbLIX apPXMBHbIX OOKYMEHTOB MOCTOAHHOrO, BpemeHHoro (cBbiwe 10 net), B ToM
yucne No fMYHOMY COCTaBy, Ha apXMBHOE XPaHEHWEe OCYLLECTBMSETCA B MOPSAKE U B CPOKWU, YCTAHOBIIEHHbIE
MpaBun.

141. ONEKTPOHHbIN apXMBHbIA AOKYMEHT, NepeaBaeMbli Ha apXMBHOE XPaHEHWe, COCTOUT U3 CreadyroLnx
CTPYKTYPHbIX 311EMEHTOB:

a) dhann OCHOBHOWN YacTu 3NEeKTPOHHOro AokyMeHTa (B hopmate PDF/A);

6) dhainbl NPUNOXEHWA K INEKTPOHHOMY [OKYMeHTy B chopMaTtax, npefgHasHauyeHHbIX ONsi TEKCTOBbIX,
TabNUYHbIX, rpaddUYecknX U CTPYKTYPUPOBAHHBIX AaHHbIX, ayAU0BM3YarbHbIX JOKYMEHTOB (MpU HanMuum);

B) dpannbl aNeKTPOHHON(bIX) nognucu(en) (Npy Hanu4um);

r) dhaiin onucaHusi, CogepXKaLlero permcTpalMoHHO-y4YeTHbIe CBeeHusl <42> 0 JOKyMeHTe (MeTadaHHble).

<42> MNyHkT 3.13 TunoBbiX PYHKLMOHANbHbLIX TpeboBaHMN.

B dhann onucaHua kaxgoro 3rnekTpOHHOrO apXMBHOTO AOKyMEHTa AorkHa ObiTb BKMOYeHa criegyrolas
nHdopmaums:

a) AaTta n permcTpaLuoHHbIN HOMEP;
6) Bug;

B) 3arofoBOK K TEKCTY MINN aHHOTaLMs;
r) CBeAEeHMS O pexnme JOCTyna;

[4) CBedeHus O corracoBaHUM W MOpy4YeHusa (pesoniouuun) B crnyvae, ecnu ykasaHHas WHgopmaumsa He
npeacrTaBnaeTcs caMocTosaTeNbHbIMY (hannamu;

€) pe3ynbTaT NPOBEPKN 3MEKTPOHHOM NOAMNNCK (3NEKTPOHHBIX NOANUCEN);

X) obwmn odvem channos (B bantax);

3) HaumeHoBaHus bannos, gaTbl U BpeMs UX nocrnegHero uameHeHusi, oovem B 6anTtax, popmatbl pannos;
W) MHOEKC ferna no HoMeHkKnaType aern;

K) 3aronioBOK Aena no HOMeHkKnaTtype gen;

n) CPOK XpaHEHWs;

M) JONONHUTENbHAsA HECTPYKTYpUpoBaHHas nHdopmaums (KOMMEHTapuin, npumeYvaHme);

H) HOMepa CBsA3aHHbIX ONUCEeN Aerl, HOMep Aerna no onucu gen.

142. Mocne 3aBeplueHns BeaeHUs 6a3 AaHHbIX MHGOPMAaLMOHHBLIX cucTeM, obecneuymsaloTcs BbIGOP U
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BbIrpy3Ka AaHHbIX, NoafieXallyx XpaHeHUo, B MporpaMMHO-HE3aBUCUMOM chopMaTe, KOTOpble YYUTLIBAOTCS Kak
eavHMLAa XpaHeHUs: U NepefatloTcs Ha apXUMBHOE XpaHEeHWe.

143. OneKTpoHHble AOKYMEHTbl MepedarnTCs Ha apXMBHOE XpaHeHWe nocpeacTBOM WHMOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHBIX CEeTe NO 3alMLEeHHbIM KaHanam CBs3n U (unn) Ha dusmyeckn 060CcobneHHbIX
HocUTEensX.

ONEKTPOHHbIE apXMBHbIE OOKYMEHTbI (MW NX PErMCTPaLMOHHO-yYeTHbIE CBEAEHUS (MeTagaHHbIe) B cryyae,
ecnn CX3[ aensetca noacuctemon C3L) nepepatotcs B CX3A no nHHOpMaLMOHHO-TENEKOMMYHUKALMOHHBLIM
cetam n3 C3[, MHbIX MHAOPMALIMOHHBLIX CUCTEM.

OneKTPOHHbIE apXMBHbIE JOKYMEHTbI, NepeJaBaeMble Ha apxMBHOE XpaHeHne Ha pusnyeckn o6ocobneHHbIX
HocuTensx, nognexar BknoyeHnto B CXOL. JanbHenwee XpaHEHVWEe 3NEKTPOHHbIX apXMBHbIX AOKYMEHTOB Ha
dpusnyeckn 060COONEHHBIX HOCMTENSX AOMYCKAEeTCs B Crnyvae, ecnu AOKYMEHTbl He TpebylT nogaepXaHus nx
IOPUAMNYECKON 3HAYMMOCTW, MMEHT OrFpaHWYEHHbIW OOCTYN WM OCYyLlecTBreHue wux xpaHeHus B CX3[
HEBO3MOXHO.

144. Mopsagok npuemMa-nepesayn 3MeKTPOHHbIX apXMBHbBIX JOKYMEHTOB BHYTPW roCyAapCTBEHHOrO OpraHa,
opraHa MeCTHOrO CaMOyrnpaBfeHusl, opraHumsauun, u Mexgy WX TeppuTopuanbHbiMW — OpraHamu U
NOABEAOMCTBEHHbIMU OPraHM3aumMsaMn OOIDKEH ObiTb YCTAHOBIEH JOKanbHbIMWU HOPMAaTMBHLIMU akTamu, B TOM
yucne onpegensdlWwuUMM npaeBa [ocTyna paboTHWKOB (rOCYAapCTBEHHbIX, MYyHWUMNANbHbIX CRAyXawmx) K
SMEKTPOHHbIM apXMBHbIM [OOKYMEHTaM, Y4YeTHbIM W CMNpPaBOYHO-MOWCKOBLIM CUCTEMAaM; MpW B3aMMOLEWNCTBUM
MeXAy opraHvusaumsmu - gorosopamu (cornawieHmsamm) 06 HHopMaLMOHHOM B3aMMOLENCTBUN.

145. DNeKTPOHHbIe apXMBHble OOKYMEHTbI Ha dunsmdeckn o60Cco6nNeHHbIX HOCUTENSX NepeaarTcs B OAHOM
ak3emnnspe (npu otcytctBum CXB[ - B ABYX) B ynakoBke, PEKOMEHOOBaHHOW MPOU3BOAUTENSMU HOCUTENEN.

JlnueBass cTtopoHa o6noxku (dpytnapa) dusndeckm 060CO6MEHHOro HocuTens CcHabxaeTcs  sprbiKOM
(BKNagblweMm), Ha KOTOPOM yKa3blBaeTCs:

a) HaMMeHOBaHWe rocyapCTBEHHOrO opraHa, opraHa MeCTHOro caMoynpaBrieHusl, opraHusaumm (nonHoe,
coKpalleHHoe (Npy Hannuun);

©) HoMep choHaa;

B) HOMEpP UINN COBOKYMHOCTb HOMEPORB OMMUCEN 3NEKTPOHHBIX JOKYMEHTOB;

r) HOMEp M COBOKYMHOCTb HOMEPOB A& Mo onucK (ONUCSIM) 3MNEKTPOHHbBIX JOKYMEHTOB;

4) KpalHve gaTbl JOKYMEHTOB, 3anMcaHHbIX Ha domanyeckn 060cobneHHbIN HOCUTENb;

€) [OMONHUTENbHbIE OTMETKM 06 OrpaHMyYeHUn foCTyna K JOKYMeHTam (Npy HeobXoaMMoCTK).

146. DONEKTPOHHbIE apXMBHbIE OOKYMEHTbl BKMOYAKTCS B OMUCU JNEKTPOHHBIX LOKYMEHTOB, K KOTOPbIM
COCTaBAKTCA peecTpbl hansioB SNEKTPOHHbLIX JOKYMEHTOB.

OnncK 3NeKTPOHHbIX JOKYMEHTOB COCTaBNAOTCSA B NOPSAKE, YCTAHOBMEHHOM , , , [NpaBun.
Mpadbbl ONMCK 3NEKTPOHHBIX JOKYMEHTOB BKIOYaloT B cebsi:

a) HoOMep 3NEKTPOHHOTO apXMBHOMO AOKYMEHTa (eAMHMULbI XpaHEHWs1) NO OnNucy;

6) MHOeKc Aena no HoMeHkKNaType gen;

B) 3aronoBOK fiena no HoOMeHKNaType aen;

r) BUA, 3arofoBOK;

A) perncTpaunoHHbI HOMEpP AOKYMEHTa;

€) oaty OOKYMEHTa;

X) yKkasaHue Ha KaTeropuio LOKYMEHTOB (MOCTOSIHHOIO Cpoka XpaHeHusl, BpeMeHHoro (cBbiwe 10 neT) cpoka
XpaHeHus, Mo NIMYHOMY COCTaBYy);




3) CPOK XpaHeHus;
1) NpUMeYaHus.

B peecTpax haninoB 3neKTPOHHbIX OOKYMEHTOB YYMUTbIBAETCH KaXAbl hann 3NEeKTPOHHOro apXMBHOMO
OOKyMeHTa (B TOM yucre dan KOHTENHepa 3NeKTPOHHOIO AOKYMEHTa (Mpy Hanu4mu) ¢ ykasaHMem ero Homepa no
onucu, Homepa MO peecTpy, HaumeHoBaHus panna, AaTbl M BPEMEHW €ro MOCNedHero WU3MEHEHWs Mpu
nocTynneHnn B apxms, obbema B 6aritax, popmaTa.

PeeCprI QDaVIﬂOB ANIEKTPOHHbLIX OKYMEHTOB COCTaBJ1ATCA U XPAHATCA B 3JIEKTPOHHOM BUAe.

CnpaBo4HbI annapaTt OMWCWU 3MNEKTPOHHbIX LOKYMEHTOB coOcTaBnsieTcss B cootBetcTBumM ¢ [pasun. B
NPeAnCIioBUN K OMUCKU 3NEKTPOHHbLIX [LOKYMEHTOB [OMOSIHUTENbHO YKa3blBalOTCA HauMMEHOBaHME U BepCUsi
NnporpaMMHOro o0becrneyeHnsl, C WCMONb30BaHMEM KOTOPOro ObinMM Cco34aHbl 3NEKTPOHHbIE OOKYMEHTbI, U
HanMeHoBaHWe NPOorpaMMHOro obecnedeHns, NnpegHa3Ha4YeHHOro Ansl UX BOCMPON3BEAEHMS.

147. Npu npueme-nepenave B8 CX3[ AOMKHbI BKNOYATLCA:

a) ANEKTPOHHbIE apXMBHbIE AOKYMEHTbI;

0) permcTpaLmMoHHO-y4YETHbIE CBEAEHNST (METa4aHHbIE) SNIEKTPOHHbBIX apXMBHbIX JOKYMEHTOB;

B) permcTpauroHHO-y4YeTHble cBedeHNs 00 SNeKTPOHHbIX Aenax;

r) pErMcTpaLmoOHHO-yYeTHbIE CBEAEHMSA 06 ONUCAX 3NEKTPOHHBIX JOKYMEHTOB.

PernctpaunoHHo-y4YeTHble cBedeHns (MeTagaHHble) BknoyatTes B AY®P B cootBeTcTBMM C [pasun.
148. Mpw nocTynneHnn anNeKkTPoHHbIX AoKymeHToB B CX3/[1 ocylLeCTBNsSIETCS aBTOMaTUYeckasl MpoBepka:

a) Hanuuusi Bcex paiinoB, COCTaBMSIOLUMX 3MEKTPOHHBbIA [OKYMEHT; HEeOBXOAMMbIX pPerucTpaumoHHO-
yYeTHbIX CBeeHWIN (MeTagaHHbIX) 06 aNeKTPOHHbIX AOKYMEHTaXx, 3NeKTPOHHbIX AeNnax No HOMEHKnaType aen;

0) pannoB ONEKTPOHHbIX AOKYMEHTOB W (DanrnoB OMNUCEN 3MEKTPOHHbIX AOKYMEHTOB Ha Hanuyue
BPEAOHOCHOrO NPOrpamMMHOro Koaa;

B) Hannuna B MeTafdaHHbIX [OOKYMEHTa CBEAEHWA O MpoBepKke MOAMMHHOCTU SMEKTPOHHOW noanucu
nepefaBaemMoro 3NeKTPOHHOIO JOKYMEHTa Ha MOMEHT ero NoAnucaHus u (Unu) NonyveHus.

PaboTHMKOM apxvBa (NULIOM, OTBETCTBEHHBLIM 3a apXMB) OCYLLECTBNAETCS BbibOpoYHas npoBepka (He MeHee
1% OT NOCTYNUBLUMNX SNEKTPOHHBLIX AOKYMEHTOB) BOCMPOM3BOAUMOCTY 3MNEKTPOHHBLIX AOKYMEHTOB (MpWU OTCYTCTBUU
BO3MOXHOCTU aBTOMaTU4ECKOM MPOBEPKN BOCMPOM3BOAUMOCTH).

Mpu npueme 3NEKTPOHHbIX apxmBHbIX AokymeHToB u3 C3[ B CX3[ aBTOMaTtuueckn dopmupyetcs
yBeJoMIIeHME (TEXHUYECKOe coobLLEHNE) O Mpueme, koTopoe Hanpaendaetca B COL.

Mprem He ocylecTBNAETCS B CryyYae, eCnu Npu NpoBepKe BbISIBIIEHbI HEMOMHOTAa COCTaBa pPerncTpaumoHHO-
yyYeTHbIX CBedeHun (MeTagaHHbIX), pasnuyne uMHgopMauum B 3NEKTPOHHOM [OKYMEHTe W B permcrpauMoHHO-
yYeTHbIX CBeAeHUsAX (MeTagaHHbIX), HEBOCNPOU3BOAMMOCTb ANIEKTPOHHBLIX OOKYMEHTOB, Hanuime BpPegoOHOCHOrO
nporpaMmmHoro obecneyeHus (BupycoB), hopmupyeTcs yBegomrieHue (TexHudeckoe coobuieHne) o6 olimbke.
YBegomneHune (TexHmyeckoe coobuieHre) ob owmnbke nepechbinaeTcst OTNPaBUTENto AN BHECEHUS UCTIPaBEHUN.

149. Tlpyn NOCTYNNEHWWN SMEKTPOHHbIX AOKYMEHTOB Ha umanyeckn 060COBNEHHbIX HOCUTENSAX, Kpome
NpoBepoK, YyKkasaHHbiXx B  [lpaBun, ocywecTBnAeTcd MpoBepka (U3NYECKOr0 U TEXHUYECKOrO COCTOSHUS
HocuTenen.

150. Mpun BKMOYEHUM SMEKTPOHHBLIX OOKYyMeHTOoB B CXJ3[l B 3aneKkTpoHHOW chopme ydyeTa MOCTYnneHus n
BbIObITUS AOMMKHA (OMKCMPOBATLCA crieaytoLlast MHopMauns:

a) nata NoCTYNMEHNS ANEKTPOHHBIX apXMBHbIX JOKYMEHTOB (€4UHUL, XPaHEHUS);

6) HauMMmeHOBaHWe TrOCYJapCTBEHHONO OpraHa, oOpraHa MEeCTHOroO CaMOynpaBneHusl, opraHusaumu
(CTpYyKTYpHOro nogpasaeneHust), OT KOTOPbIX NOCTYNUIW SMEKTPOHHbIE AOKYMEHTbI (€QNHULLBI XPaHEHUS);




B) HaMMeHOBaHWe, HOMEeP 1 faTa JOKYMEHTa, N0 KOTOPOMY MOCTYNUIN SMIEKTPOHHbIE apPXMBHbLIE OOKYMEHTHI
(eanHWUbl XpaHeHusl);

r) ykasaHvue Ha KaTeropuio Cpoka XpaHeHWs nepefaBaemblX 3NEKTPOHHbIX apXMBHbIX AOKYMEHTOB (eanHuy
XpaHeHus) (MOCTOSAHHOTO CpOKa XpaHeHusl, BpemeHHoro (cBbiwe 10 neT) cpoka XpaHeHwus, No MMYHOMY COCTaBy);

[) yKasaHue Ha CPOK XpaHEHUS SNEKTPOHHbIX apXMBHbIX JOKYMEHTOB;

€) KONMMYeCcTBO NepefaBaeMbIX AMEKTPOHHBIX AOKYMEHTOB (€AMHUL, XpaHEHUS) N KONIMYECTBO OTHOCSLLMXCH K
HUM dparinos”;

X) ykasaHue [OMKHOCTWU, damMunmMM U uHMUManoB paboTHWMKa (rOCygapCTBEHHOro, MyHUUMNANbHOro
cryXallero), nepegaroLlero JOKYMEHTbI;

3) yKasaHuMe [OMMKHOCTM, (aMUIMM M MHMUMANoOB paboTHUKA (roCyAapCTBEHHOro, MYHMLUMNANbHOIo
Cnyxallero), NPUHUMaIOLLEro AOKYMEHThI;

n) ccbinkm Ha AY® B CX3[.

151. Tpu XpaHeHWN SNEKTPOHHBbIX [OOKYMEHTOB Ha U3MYEckM 0BOCOBNEHHbIX HOCUTENSAX [OOMKHbI
coGniopaTbesa cnegyowme TpeboBaHus:

a) npumMmeHeHune HOCUTENEN, TEXHU4Yeckue XapaKTepucTukn KOTOpPbIX, no3BonsalT  obecnedntb
aoniroppemMeHHoe XxpaHeHune MH(*)OpMaLI,VII/I;

0) pasgenbHoe xpaHeHue umanyeckn 060COBNEHHbIX HOCUTENEN 3MNEKTPOHHbBIX JOKYMEHTOB U JOKYMEHTOB
Ha MWHbIX BMAaax HocuTenen. Pasmellaemble Ha cTennaxax, nonkax ¢uamyeckn o60COBMNeHHbIE HOCUTENM
pacnonaralwTcs B Nopsiake, npeaycMmoTpeHHom [pasun.

[ns xpaHeHus uranyeckn 060CcoBNEHHbIX HOCUTENEN ANEKTPOHHbIX JOKYMEHTOB MeTannmyeckne ctennaxm,
LKadbl N KOHTENHEPbI C MarHUTHbIM pabo4MM CI0em MCMOMb3YITCHA TONBbKO MPU YCOBUU UX pa3MarHU4MBaHus u
3a3emneHus.

152. lNMpoBepka HanUuMs U COCTOSIHUSA 3NEKTPOHHbIX apXuBHbIX AokyMeHToB B CX3[] ocywectenserca B
aBTOMaTu4eckom pexume. ExxerogHo paboTHUK apxvBa (NULUO, OTBETCTBEHHOE 3a apxvB) NPOBEPSIET NMPOTOKOSbI
CX3 Ana UCKMYeHUss HeCaHKUMOHMPOBAHHOMO AocTyna U (MNU) M3MEHEHUS SNEKTPOHHbIX apXMBHbLIX
OOKYMEHTOB U WX MeTafaHHbIX, OCYyLecTBNseT BbIOOPOYHYHD NPOBEPKY BOCMPOU3BOAUMOCTU 3MNEKTPOHHbIX
apxMBHbIX OOKYMeHTOB. PesynbtaTthl npoBepku dukcumpyotca B AY® CX3[l, cooTBeTcTBytoWen ¢opMe akTa
NPOBEPKN HaNM4YUst N COCTOSHUS apPXUBHBIX JOKYMEHTOB CO CCbIIKOM Ha AY® onucen anekTPOHHbIX JOKYMEHTOB B
CX3L.

153. TpoBepka HanM4Ms ANEKTPOHHbLIX apXMBHbIX AOKYMEHTOB Ha um3nyeckn ob60CoBMEeHHbIX HOCUTENsX
ocylecTBnseTcs pas B 5 net. B xoae npoBepku NPOBOANTCH BU3yanbHbIN U TEXHUYECKUIA KOHTPOIb (Prn3nyecKoro
N TEXHUYECKOro COCTOSIHMSA, OCYLLECTBISEeTCA NporpaMmHasl npoBepKa 3anucaHHbIX Ha HOCUTEINb JrEKTPOHHbIX
apXUBHbIX [OKYMEHTOB Ha Hamnuyue BPELOHOCHBLIX KOMMbLIOTEPHBLIX MPOrpamMM, BbISBASIOTCA UM Y4YUTbIBAKOTCA
3MEeKTPOHHbIE apXUBHbIEe AOKYMEHTbI, TpebytoLwmne murpaumm <43> Ha HOBbIE 3NIEKTPOHHbIE HOCUTENN.

<43> Pasgen 7 "TOCT P WCO 13008-2015. HauwmoHanbHbii cTaHgapT Poccuiickon ®Pepepaumu.
WudopMaumsa n gokymeHTtaums. MNpouecchbl KOHBEPCUM U MUTPALLMKN SNEKTPOHHBLIX JOKYMEHTOB" BBEAEH B AENCTBUE
npukasom PocctaHgapta oT 21 nonga 2015 r. N 924-ct. (M.: CtaHgaptuHdpopm, 2016).

154. Tlpn o6GHapyXeHUn WU3MeHEeHUn (PU3NYECKOrO COCTOSHUSI HOCUTENEWN SNEKTPOHHBIX apPXUBHbIX
OOKYMEHTOB WM MPU HEKOPPEKTHOM BOCMPOU3BEOEHUM SMEKTPOHHBLIX apXMBHBLIX JOKYMEHTOB (HEBO3MOXHOCTU
BOCMpPOM3BEAEHNST), OOHAPY>KEHUN BPEOOHOCHOrO NPOrpaMMHOro koga paboTHUK apxuBa (MU0, OTBETCTBEHHOE 3a
apxvB) MO PELLUEHUIO PYKOBOAMUTENS FOCYLapCTBEHHOIO OpraHa, opraHa MecTHOro camoynpasrfieHusl, OpraHM3aumum
UNM yNOfHOMOYEHHOr0 MM nuua AOMMKEeH MNpoBOAWUTb PaboTy MO BOCCTAHOBMEHMIO OOKYMEHTa C pPe3epBHOro
3K3eMmnnsipa, No Murpauun n (MnNu) KOHBepTaumUnM SNEKTPOHHBIX apXMBHbIX JOKYMEHTOB Ha HOBbl€ HOCUTENU U B
Hanbonee pacnpocTpaHeHHble dopmaTthl (popmathl, BOCnpom3BedeHNe (hannioB B KOTOPbIX MOAAEPXKMBAKOTCSA
CcXan).
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155. an ocyLwiecTBnieHnMmn murpadmm mn (I/IJ'IM) KOHBepTaunn 3NEeKTPOHHbIX apXUBHbIX OOKYMEHTOB OOJIKHbI
ObITb  0obecneveHbl adYTeHTU4YHOCTb, [OOCTOBEPHOCTb, UEJIOCTHOCTb W nNpurogHoCTtb AnA  UCNoJib30BaHUA
VIHCpOpMaU,VIVI, conepmameﬁcn B 3JIEKTPOHHbIX apXUBHbIX JOKYMEHTax.

Mo pesynbTataM KOHBEpTAUMM  [OOMKEH MPOBOAUTLCA  BM3yalnbHbIi  KOHTPOMb  COOTBETCTBUSA
KOHBEPTMPOBAaHHbIX 3MEKTPOHHbBIX apXMBHbIX AOKYMEHTOB 3MEeKTPOHHBbIM apXWUBHBLIM AOKYMEHTaM, noaBepriinmMmcs
KOHBepTauuu (NpoBepka ayTEHTUYHOCTU), MPOBEPSTLCS MONHOTA MX codepxaHus. Mo 3aBepLleHnn KOHBepTauum
ncxogHble dainbl ANMEKTPOHHBIX apXMBHbLIX AOKYMEHTOB AOJKHbI COXPAHSATLCA Ha MPOTSKEHWU HE MEHEee OZHOro
roga.

156. ®dakTbl KOHBepTauMM QUKCUMPYHOTCA B akTe KOHBEpPTaUuMW SMEKTPOHHbIX apXMBHBIX [AOKYMEHTOB
(pexomeHayembii 0bpasey, npuseaeH B K [Npasunam), koTopbi npuobLuaeTcs K ageny goHaa.

Bce uameHeHnss B perncrpaumMoHHO-y4YeTHbIX CBEOAEHMSX, npoumsollefle B pesynbTarte KoHBepTauum wu
MUrpauun, BHOCATCH B peecTpbl DansioB 3NEKTPOHHbBIX AOKYMeHTOB, AY® CX3[] paboTHMKOM (rocygapCTBEHHbLIM,
MYHULMMAMNbHbLIM CITy>KaLMM), NPOU3BOAVBLUNM YKa3aHHbIE AENCTBUS.

157. Pe3ynbTaTbl NPOBEPKU HanMMuuMs U COCTOSIHUSI SNEKTPOHHBIX apXMBHbIX JOKYMEHTOB Ha (uU3nyecku
060CO6MEHHbIX HOCUTENAX WM HEQOCTaTKW, BbISIBIIEHHbIE MPWU MPOBEPKE HaNMMYMs U COCTOSHUST SNEKTPOHHbIX
apXMBHbIX JOKYMEHTOB, (DUKCMPYIOTCS B COOTBETCTBYHOLLMX aKTax B nopsiake, yctaHoBneHHoM [pasun.

158. ONEKTPOHHbIE apXMBHblE AOKYMEHTbI, CPOKM BPEMEHHOr0 XpaHeHUsl KOTOPbIX WCTeKnu, nognexart
BbIOENEHMIO K YHUMTOXEHMNIO B COOTBETCTBUM C, - [1paBun, nocrne Yyero npoBogmnTcs nx unsmyeckoe yHUUTOXeHne
WM YHUYTOXKEHME  NPOrpaMMHO-TEXHUYECKMMU  CPeACTBaMWU. YHWYTOXEHWE  SMEKTPOHHbIX  OOKYMEHTOB
dUKCMpyeTCa B akTe O BblAENEHNN K YHUHTOXEHUIO JOKYMEHTOB, He noanexawmx xpaHeHuto. B CX3[ OomkHbl
ocTaBaTbCs WH(opmaunsa o6 mHAeKcax W 3arofioBKax SMEeKTPOHHbIX Aerl, MopsgKoBbIX Homepax (Mo onucu
3MNEKTPOHHbIX AOKYMEHTOB), AaTa U PerncTpaunoHHbIA HOMEpP akTa, Mo KOTOPOMY OHW BbINN YHUYTOXEHBI.

XI. MoaroToBKka gen, cogepXalwmx AOKYMEHTbl Ha GyMaXkKHOM
HOcUTene U 3NeKTPOHHbIe AOKYMEHTbI K Nepeaaye B apxvB
(cTpyKTypHOE noppasaerneHune, ocyLecTBhsOLEee XpaHeH e
apXMBHbIX OOKYMEHTOB)

159. B cnyyae ecnu JOKYMEHTbI ena, OTHECEHHOro K OAHOMY WHAEKCY M 3arofioBKy Aena no HoMeHknaType
Aern, npeacTtaerneHbl Ha GymaxHoM HocuTene M B OOpMe INEKTPOHHbIX JOKYMEHTOB, AOKYMEHTbl Ha GyMaKHOM
HocuTene noanexart ouudpoBKE U BKIIOYEHUIO B JrEeKTPOHHOE [erio Ha aTtane ero dopmMupoBaHua B
0enonpov3BoAcTBe. ONEKTPOHHbIE AOKYMEHTbl W 3MEKTPOHHbIE KOMUMU OOKYMEHTOB Ha OymaxHOM HocuTerne
COCTaBNAOT NepBbiv (OTAENbHLIN) TOM Aena, JOKYMEeHTbl Ha BymaXHOM HocuTene opMupyroTCs BO BTOPOM U
nocneayowue Toma.

160. ONEeKTpPOHHbIE KONUW OOKYMEHTOB, CBSI3aHHble C 3MEKTPOHHbIMW AernaMu, ykasaHHbiMu B [lpaBun,
noanexart nepefjadve Ha apxuBHoe xpaHeHuve. Kaxaasa anekTpoHHas Konus AOKYMeHTa, CBA3aHHasi C 3f1eKTPOHHBIM
Aernowm, ykazaHHbiM B [1paBwur, JOMKHa COCTOSATb U3 CNEeAYHOLLMX CTPYKTYPHbBIX 31€MEHTOB!

a) bannoB 3NEKTPOHHbIX KOMUI JOKYMEHTa Ha BYMa)KHOM HOcUTENE U NPUNOXEHUA K HeMy (NMpY HanuMumun) B
dopmate apxmBHoro xpaHeHus PDF/A;

0) dann onucaHusa, cogepKallero perncTpaumoOHHO-yYETHbIE CBEAEHUS O [OKYMeHTe (MeTagaHHble) u
NMHGOPMALIMIO O KONMUAHOCTW AOKYMEHTA.

161. ®ann onucaHUs 3NEKTPOHHOW KOMUU AOKYMEHTA, CBA3@HHOW C 3MEKTPOHHbIM AenOoM, yKa3aHHbIM B
MpaBwun, KpOMe AaHHbIX, YKa3aHHbiX B [lpaBun, BkntoyaeT B cebs JaHHbIe O TOM, YTO nepedaBaeMbli JOKYMEHT
ABMSAETCA KOMUEW.

162. Oena (Toma pgena), BKM4YawLWmMe OOKYMEHTbl Ha OyMaXHOM HoOcuUTene, B TOM YUCIie SMEKTPOHHbIE
KOMUM OOKYMEHTOB, U 3NEKTPOHHbIE OOKYMEHTbI, CBA3aHHbIE C 3MEKTPOHHBIMK AeflaMu Mo HOMEHKNaType gen,
BHOCSITCS1 B ONUCKU [er, AOKYMEHTOB, OMUCU 3IEKTPOHHBLIX AOKYMEHTOB B COOTBETCTBUM C BUOOM UX HocuTens. B
rpadpe "lMpuvmedaHmsa" onucer OTPaxalTCH CCbIIKM Ha apxvBHble wWudpbl TOMa (TOMOB) gena Ha Apyrom
HocuTene.

B npeancrnoBmnax K onuncam pnen, OOKYMEHTOB, 3J1IeKTPOHHbIX AOOKYMEHTOB YyKa3blBaeTCA I/IH(*)OpMaLl,I/Iﬂ (0}
CBA3aHHbIX ONMUCAX.




XIl. OpraHu3auumu xpaHeHUsi, KOMNNEeKTOBaHUs U yyeTa
ayanoBu3yarbHbIX JOKYMEHTOB

163. AyavoBusyarnbHble [OKYMEHTbl MOCTOSHHOMO W BpeMeHHOro (cabilwe 10 neT) CPOKOB XpaHeHWUs
BKITHOYAIOTCH B apXMBHbIA OHA,.

D,J'IH ayanoBusdyaribHbIX AOKYMEHTOB, ABMNAOLWMXCA NMPUNOXEHNAMUN K ynpaBlieHY4eCKUM U NHbIM JOKYMEeHTaM
C yCTaHOBJ1IEHHbIMU CPOKaMWn XpaHeHUA, yCTaHaBJIINBAOTCA T€ XXe€ CPOKUN XpaHEeHUsA.

164. K ayamoBusyanbHbIM [OKYMEHTaM OTHOCATCA OTO-, (POHO-, BMOEOOOKYMEHTbl Ha TpaguMUMOHHbIX
HocuTensax (dpotobymara, NNEHKN, MarHUTHbIE NEHTbl U MarHUTHbIE HOCUTENW) N ANEKTPOHHbIE ayaMoBU3yarnbHble
OOKYMEHTbI.

EovHnuamm XpaHeHnA ayanoBuayaribHblX JOKYMEHTOB ABIAKTCA:

a) BMOEOOOKYMEHTOB - (PU3MYECKM OOOCOOMEHHBbIN PYMOH MarHWTHOWM NEHTbl WM KacceTa C 3anuvcbio
n3obpasuTtenbHOM 1 (Unun) 3BYKOBOW MHDOPMaLUK, pa3MeLLieHHbIN B kopobke, dyTnspe nnu Brokce;

0) oToaoKyMEHTOB - ¢m3nveckm OOOCOBGNEHHBIM Kagp, HECKONbKO KagpoB MNAHOPaMHOW CbEMKM,
OTAENbHbIA POTOOTNEYaTOK, PoToarbboM, pasmeLLeHHbIE B KOHBEPTE, KOPOOKe;

B) (POHOOOKYMEHTOB - (busmveckn o60COGNEeHHass MarHUTHas neHTa, KacceTa C 3anucblo 3BYKOBOM
nHcopmaumm, pasmeLleHHast B KOHBepTe, kopobke, dyTnspe unm Grokce;

r) SMNEeKTPOHHbIX ayauMoBU3yalbHbIX [OKYMEHTOB - 3MIEKTPOHHAs efuHUuA XpaHeHus, cocTodawas u3
COBOKYMHOCTW 3MEKTPOHHBIX AOKYMEHTOB WM OAMH 3MEKTPOHHBLIA OOKYMEHT, coAepXallui ayoumoBM3yalibHYH
MHdopMaLuio.

165. DnNeKTpoHHbIA ayanoBM3yarnbHbI JOKYMEHT COCTOMT M3 doaina 3neKTPOHHOro AoKyMeHTa v dainna
MeTagaHHbIx. Mpyn Heo6xoouMOCTM B cocTaB hannoB 3MEKTPOHHOr0 ayanoBM3yaribHOro AOKYMEHTa BKIHOYaeTCst
dhann ak3emnnapa NeKTPOHHOro JOKyMEHTa, NONTyYEeHHOro B pesyrnbTaTte KoHBepTauuu, 1 dann ero metagaHHbIX
(Mpu Hann4uum).

B meTagaHHbIX MOMNy4YeHHOro B pe3ynbTaTe KOHBEpTaUWW 3MEeKTPOHHOrO ayavMoBMU3YarbHOro [OKyMeHTa
OOIMKHbI COAepXKaTbCs AaHHbIE O TOM, YTO dalin, NONyYeHHbIN B pe3ynbTaTe KOHBEPTaLUK, SBNSETCS KONUEN.

OneKTPOHHbIE ayauoBU3yarnbHble AOKYMEHTbl MEpefatoTcs Ha apXMBHOE XpaHeHue B hopmaTtax, B KOTOPbIX
OHM CcOo3[aHbl U (MNK) UCNonb3oBanucb Ao nepeaayn. B npouecce nepefayn Ha apxMBHOE XpaHeEHUe NpoBepsieTCs
BO3MOXXHOCTb WX BOCTPOU3BEAEHMSI.

B cnyyae HEBO3MOXHOCTM BOCNPOU3BEAEHWNS SIEKTPOHHBLIX ayaAnOBU3yarnbHbIX LOKYMEHTOB TEXHUYECKUMU
cpegctBaMuM U MporpaMMHbIM - obecnevyeHneMm apxumBa U HEBO3MOXHOCTU NPUOBPETEHUs Takux Cpeacts U
obecneyeHns NPOM3BOAMTCA KOHBEpPTaUWs SMNEKTPOHHbIX ayAMoBU3yamnbHbIX AOKYMEHTOB B dopmaTtbl, npwu
KOHBepTaummM B KOTopble obecneuMBaloTCsd MUWHMMarbHble MNOTEPU KavyecTBa MO CPaABHEHWIO C WMCXOOHbIM
BapuaHToMm W BoOcnpousBedeHue annoB, B KoTopbix noggepxusatotcd CX3[ (MHbIM  MPOrpaMMHbIM
obecneyeHvem).

Mepepadye Ha XpaHeHWe nNoOAneXaT SNEKTPOHHbLIA ayaMOBU3YyamnbHbIA  JOKYMEHT U 3MEKTPOHHBLIN
ayavoBu3syarnbHbIA OOKYMEHT, MONYYEHHbIN B pesynbTaTe KoHBepTauuu. ®dainbl 3K3eMMspoB 3MEKTPOHHbIX
ayauoBm3yanbHbIX JOKYMEHTOB BHOCATCS B peecTp haisoB 3NEKTPOHHbIX ayAMOBU3yarbHbIX JOKYMEHTOB.

B MeTagaHHble 3MEKTPOHHOIO ayaMOBU3YanbHOrO AOKYMEHTa BKMOYaOTCA CBEAEHUS: O HauMeHOBaHWUK
3MEeKTPOHHOro ayaMoBK3YarbHOro AOKYMeHTa, B TOM Yucne MHopMmauus o aatax 3anedyatiieHHbIX cobbiTuid, 06
0c060 3HaUYMMBbIX y4acTHUKaxX; 06 aBTOPCTBE 3MEKTPOHHOIO ayanoBM3yarnbHOro AoKyMeHTa; o6LLmMin 06beM dainos
3MEeKTPOHHOIo ayauoBM3yanbHOro AokymeHTa (B 6aiTax); HauMeHoBaHWSA (PanoB, COCTaBNAOLWMX SNEKTPOHHbIE
[AOKYMEHTbI, AaTbl M BpeEMS UX rocrieqHero usmeHeHusi, obbem B baiitax, gpopmaTthl paisos.

166. AyavoBuayarnbHble [LOKYMEHTbl XpaHATCs B kopoGkax M Brokcax. OneKTpoHHble ayauoBusyarbHble
JOKYMEHTbI XpPaHATCA B YNaKOBKe, pEKOMEHAOBAHHON npoussoautensmmn Hocutener, B CX3.

Hocutenu ayanoBusyalnibHbIX OOKYMEHTOB pacnofiaratotca oTAaesibHO OT AOOKYMEHTOB Ha 6yMa>KHOM




HocuTene.

167. lMpoBepKka HaNMM4Nsi U COCTOSIHUS ayANOBU3yanbHbIX apXMBHbLIX AOKYMEHTOB OCYLLECTBIISAETCS OAMH pa3s
B 5 net (npn o6beme ayanoBm3yarnbeHbIX JOKyMeHTOB 6onee 50% ot obLiero konuyecTsa JOKYMEHTOB - OAWH pa3 B
10 neT); KMHOOOKYMEHTOB Ha HWUTPOOCHOBE - oAWH pa3 B 2 ropa. [lpoBepka Hanmuuua W COCTOSHUS
ayanoBuM3yanbHbIX JOKYMEHTOB NPOBOANTCA B 00LLeM nopsiake, yCcTaHOBNEHHOM - [pasun.

168. EouHuuen yyeTa ayauMoBM3yanbHbIX AOKYMEHTOB SIBMSIETCA YacTb €AMHULbLI XpaHeHusi, ogHa wunwu
HECKONbKO €eAWHULL XPaHEeHUs, UMEloLWAass CaMOCTOSITENbHbIA 3arofloBOK W OTHOCALWIASACS K onpeaereHHomy
cobbITNO, NPON3BEAEHUIO.

D,J'IH ayanoBusyaribHbIX OOKYMEHTOB obazatenbHbIMK Y4€THbIMU [OOKYMEHTaMnu, NOMMMO YKa3aHHbIX B
npaBI/IJ'I, ABINAKOTCA:

a) onucu oToans6oMoB 1 POTOAOKYMEHTOB;
©) onncm hoHOOOKYMEHTOB MarHUTHON 3anucu;
B) ONMCb BMAEOA0KYMEHTOB.

AyaunoBusyarnbHble 3fEeKTPOHHbIE AOKYMEHTbl YYUTbIBAOTCA MO OTAENbHbIM  ONWUCAM  3MEKTPOHHbIX
OOKYMEHTOB C NPUMOXEeHNeM peecTpoB (hannoB 3MEKTPOHHbLIX ayanoBMU3yanbHblX AOKyMeHToB. Obs3aTtenbHbIMu
onucaTternbHbIMU 3fIEMEHTaMu peecTpa, KpoMe ykasaHHbIX B [1paBun, SBNAOTCA: Bpems 3BydYaHus (3anvcu) ang
ayavo- 1 BUAEOAOKYMEHTOB, pa3mep M3obpaxeHus (B Nnukcensax) Ans BMaeo n oToA0KYMEHTOB.

169. OnucatenbHas cTaTbs OnNUcK ayanoBumsyalibHbIX JOKYMEHTOB AOJKHa BKIHO4YaTb:

a) ona (pOoTOAOKYMEHTOB - HOMEpP eAMHWLbl XpaHeHWs, MHAEKC (MPOM3BOACTBEHHbI HOMEp), 3arofioBOK
(aHHOTauMsA) OOKyMeHTa, HaMMEHOBaHWe rocygapCTBEHHOro oOpraHa, opraHa MeCTHOro camoyrpaBneHus,
opraHmsaumm, CTpyKTYpHOro nogpasgeneHus, dpamunumio(n) n nHuumansl astopa(oB), 4aTy CbeMKW, MECTO CbeMKMN,
BMA HOCUTENS, OPUrMHaNbHOCTb, chopmart (pa3mep), LBETHOCTb;

0) ona dotoansb0MOB - HOMEpP €AVHULBbI XpaHeHWsl, 3arofioBOK (HasBaHue) anbboma, HanMeHoBaHue
rocy4apCTBEHHOINO OpraHa, opraHa MeCTHOrO CaMOYMpaBfeHus, opraHu3auuu, CTPYKTYPHOro nogpasgeneHus,
damMmnmio U nHMUManbl aBTopa, KpanHue Aatbl (POTOOTNEYaTKOB, MECTO CbEMKM, KONMMYECTBO (POTOOTMNEYATKOB,
BHeLlHMe 0cobeHHOoCTH;

B) Ans (POHOOOKYMEHTOB - HOMEp €eAMHWUUbl Yy4yeTa, HOMep eauHULbl XPaHeHWs, WHAEKC Wnu
NMPOWM3BOACTBEHHbII HOMEp, 3arofloBOK OOKYMEHTa (C ykasaHuWem f3blka), HaMMeHOBaHWe rocyaapCTBEHHOro
opraHa, opraHa MeCTHOrO CaMOYMpaBfieHWsl, OpraHn3auuu, CTPYKTYpHOro noapasgeneHus, damunuio(n) u
WHUUManbl aBTopa(oB) M UcCNonHUTENsA(en); BpeMsi 3ByyYaHus, AaTy U MecTO 3anucu (nepesanucu, Bbinycka);
CKOpPOCTb 3BY4aHUs, KONNYECTBO eANHUL, XPaHEHUS (OPUrMHaNoB 1 Konun);

r) Ons BWOEOOOKYMEHTOB - HOMEp eauHWLbl Yy4veTa, HOMep eAuHMUbI XPaHeHWsl, WHOEKC Wnu
MPOU3BOACTBEHHbIA HOMEP, 3arorioBOK AOKYMEHTA, HalMEHOBaHWE FrOCYAapCTBEHHOINO OpraHa, opraHa MecTHOro
caMoynpaBrieHwsi, OpraHu3auuu, CTPYKTYpHOro noApasfenenus, cdamunuio(M) 1 uHWUManL asTopa(os),
LBETHOCTb, $3blK, rO4 MPOM3BOACTBA, XPOHOMETPaX BWAEO3anucu, TUM BUAEOHOCUTENs UM dopmat 3anucy,
KOMMYECTBO EAMHUL, XPaHEHUS (OPUTMHATOB U KOMWIA);

A) AnA  9NeKTPOHHbIX ayauoBM3yanbHbIX AOKYMEHTOB - HOMEp eAMHWUbl XPaHeHusl, WHOEKC unu
NPOU3BOACTBEHHbIA HOMEP, 3arofloBOK JOKYMEHTa, HanMmeHOBaHMe rocydapCTBEHHOro opraHa, opraHa MeCTHOro
caMOynpaBrieHnsi, opraHusauuun, CTPYKTYpHOro nogpasgenexvs, damunuio(u) v uHuumansl asTopa(oB) u
ucnonHutens(en); Mecto U AaTty 3anucu; TUN HOCUTens; Bpemsl 3ByyaHus (Ond ayguo- M BUOEOOOKYMEHTOB),
obbem B baviTax.

3aronoeku (Ha3BaHMﬂ, aHHOTaLI,I/IM) eOnHNU XpaHeHna ayaunoBudyalibHbIX OOKYMEHTOB OOJIKHbl BKIKOYaTb
HanmmMmeHoBaHWe N gaty 3a(*)I/IKCI/IpOBaHHOFO cobbITUS, YKa3aHue Ha ero y4acTHMUKOB.

170. TMpuem aygnoBmsyanbHbIX [OOKYMEHTOB W3 WMCTOMHMKOB KOMMMEKTOBAHWUS apxmBa Ha apxXuBHOE
XpaHeHve Npon3BOAUTCS He paHee roga n He No3gHee Tpex feT nocne cobbiTus, 3anucu.

171. He OOonyckaeTcd nepefada Ha apxXxmBHOE XpaHeHue ayanoBudyaribHbIX OOKYMEHTOB, 3annCaHHbIX Ha




u3nyeckn 060cobneHHble HOCUTENU, BKIMHOYEHHbIe B COCTaB [ena, COAepXallero OOKYMEHTbl Ha OymakHoM
HocuTene.

XIll. OpraHu3auusa Cnonb30BaHUA aPXMBHbIX JOKYMEHTOB

172. Vicnonb3oBaHne apxMBHbIX JOKYMEHTOB AOMYCKAeTCs TOMbKO MOCMe WX OnNMcaHWs B COOTBETCTBUU C
MpaBun n opopmneHnsa B cootseTcTBum ¢ - [Npasun.

OcHOBHbIMK hopMaMn UCMONb30BaHUSA AOKYMEHTOB SBNSAIOTCA:

a) UCMOSTHEHWe 3anpoCcoB PUANYECKMX N PU3NYECKNX NuL (ganee - nonb3oBaTenen);

0) Bbiga4ya AJOKYMEHTOB ANns paboTbl B YNTarbHOM 3ane apxmsa;

B) NyGnukaums 1 SKCNOHNPOBaHME apXMBHbIX JOKYMEHTOB, OpraHvM3aums MHPOPMaLMOHHbBIX MEPONPUSATUI;

r) NoAroToBKa M BblAaya KOMWiA apXMBHbLIX JOKYMEHTOB paboTHMKaM (roCy4apCTBEHHbLIM, MYHULMNANbHbIM
Cry)allum) roCcygapCTBEHHOrO oOpraHa, opraHa MeCTHOro CaMOYMpaBrieHuUsl, OpraHu3aumun, CTPYKTYPHOro
roapasaeneHus opraHMsaunn.

173. TMopsgok uMcnonb3oBaHUS W OOCTyNa K apXMBHbIM - [OOKYMEHTaM ONpeaenstTcsa  JoKanbHbIMU
HOPMaTUBHBIMW akTamu, paspaboTaHHbIMW B COOTBETCTBUM C MOMOXEHWAMMW HacToswen rnasbl v [pasun, a
Takke C y4yeTOM crneumdukn AeATenbHOCTM roCygapCTBEHHOrO OpraHa, opraHa MeCTHOro camoyrpaBfeHus,
opraHusauumm, B COOTBETCTBMM C TpeboBaHuMsaMM 3akoHogaTenbctBa Poccuiickon depepauumn, B TOM yucne ¢
NopsaKOM, YCTaAHOBIEHHbIM YNOMHOMOYEHHbIM ddedeparnbHblM OpraHOM UCMONHUTENbHOM BRactu B cdepe
apXMBHOrO Aena u genonpounssoacTaea <44>.

<44> [lopsaoK MCMOMb30BaHUSA apXMBHbIX AOKYMEHTOB B OCYAApCTBEHHbIX M MyHMLUMNAnbHbIX apxuBax
Poccuickon ®egepauun, yrBepxaeHHbI npukasom Pocapxmea oT 1 ceHTsbpsa 2017 r. N 143 (3apeructpmpoBaH
MuHioctom Poccum 1 Hos6ps 2017 r., permctpaumoHHeln N 48765) ¢ uaMeHeHWeM, BHECEHHbIM MNpUKas3oM
PocapxwmBa oT 9 nioHa 2021 r. N 51 (3apeructpupoBaH MuHioctom Poccum 19 asrycta 2021 r., permcTpaumnoHHbIN
N 64708).

174. [Joctyn K apxuBHbiM [JOKYMEHTaM, SBMASAIOWMMCA HOCUTENSAMU CBEOEHUW, COCTaBMAOLWMX
rocyfapCTBeHHYI0 TaWHy, a Takke coepxaluMm cBefeHuUs KOHuAeHUManbHOro xapakrepa <45>,
OCYLLEeCTBMNAETCA NPW Hanmuuum Yy nonb3oBaTens [OKYMEHTanbHO MOATBEPXKAEHHbIX MpaB Ha MnonyvyeHune
COOTBETCTByWOLIEN WHPOPMauMn (CBedeHun), a K [AOKyMEeHTaM, codepxawmm cnyxebHyi unHdopmaumio
OrpaHNYEeHHOro pacrnpoCTPaHeHus, - B COOTBETCTBUU C fOKanbHbIMU HOPMaTUBHbLIMU aKTamu.

<45> Yka3 lMpeangeHTta Poccuiickon Pepepaumm ot 6 mapta 1997 r. N 188 "O6 ytBepxaeHun lNepeyHs
cBefieHUn KoHuaeHUnansHoro xapakrepa".

175. T'ocygapCTBEHHbIN OpraH, opraH MeCTHOro camoynpaBfeHus, opraHu3aums He BrnpaBe OrpaHn4MBaThb
YCIOBUSI MUCMOMb30BaHMA WHOpPMauuK, NpefocTaBnNeHHOW Nonb3oBaTento UNu MnofnyyYeHHon UM B pesynbraTe
CaMOCTOSATENbHOIMO W3YYEHUS1 apXMBHbIX AOKYMEHTOB <46>, 3a WUCKIOYEHMEeM Cry4yaeB, NpeayCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccunckon ®egepauum <47>, unu oroBOPEHHbIX B 4OroBOpe C Nonb3oBaTenem.

<46> YacTtb 1 ctaTbym 26 ®epgepanbHoro 3akoHa N 125-93.
<47> Ctatbd 25 ®epgepanbHoro 3akoHa N 125-93.

176. PaboTa nonb3oBaTensi C apXMBHbIMW LOKYMEHTaMW M CNpaBOYHO-NMOMCKOBLIMU CpeacTBamMu K HUM
OCYLLEeCTBMseTCS B NPUCYTCTBUM paboTHMKA apxuBa (n1ua, OTBETCTBEHHOMO 3a apXuB).

177. B rocygapCTBEHHOM oOpraHe, oOpraHe MeCTHOro CaMOynpaBfieHus, OopraHu3auuuM BefeTca ydyer
NCNONb30BaHUSA JOKYMEHTOB, B TOM YMChe ¢ ncnonb3osaHnem CX3[.
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178. 3anpochkl Nnonb3oBaTenen NoapasnensaTcs Ha:

a) 3anpocbl coumarnbHO-NMPaBOBOro xapakTepa (3anpocbl, CBSI3aHHble C COLManbHOW 3aliMTOM rpaaaH,
I'Ipe,El,yCManI/IBaIOLIJ,eIZ nx neHCUoOHHoOe oGecnequme, a TakKke nonyyvyeHue nbrot 1 KomneHcau,wZ B COOTBETCTBUAN C
3akoHogaTtenbcTBoM Poccuiickon epepaunu;

0) TemaTumyeckue 3anpocbl (3anpocbl O MNPeAOCTaBMEHMU apXUBHOWM WHOpMauMm no onpeaeneHHON
npobneme, Teme, cobbITUIO, aKTy);

B) 3anpocbl O pacCeKpeuMBaHUM apXMBHbIX [OKYMEHTOB, SBMSIOLUMXCS HOCUTENAMW CBELEHWN,
COCTaBMSAOLMX rOCYAapCTBEHHYIO TalHy.

179. NocypnapcTBeHHbIE OpraHbl, OpraHbl MECTHOIMO CamoyrnpaBneHusl, rocyaapCTBEHHbIE (MyHULUNANbHbIE)
opraHu3aummM OpraHusyloT MNpueM 3anpocoB W HamnpaBneHMe OTBETOB MO pes3ynbTataM MX MWCMOSIHEHUSA C
NCMNONMb30BaHWEM MOYTOBOW CBA3WN U OhMLMaNbHON 3NEKTPOHHON MOYTHI.

I'Ip|/| Hann4nn y opraHmsauum CbI/IHaHCOBbIX, TEXHNYECKMX N KaapOBbIX BO3MOXXHOCTEN npmuem 3anpocos u
HanpaslieHMe OTBeTOB NO pe3ynbTaTaM KX UCMNONTHEHUA OCYLLEeCTBNAETCA B q)opme ANEKTPOHHbIX OOKYMEHTOB C
ncnonb3oBsaHnemMm O(bVILI,VIaJ'IbHOFO canTta opraHumsauumn, eanmHoro noptana rocyaapCrBeHHbIX U MyHUUUNAIbHbIX
ycnyr nmbo pernoHanbHOro nopTtana rocygapCrBeHHbIX W MyHUMUUNANbHbIX YCNYyr, WHbIX rocygapCTBEHHbIX
I/IHq)OpMaU,VIOHHbIX cucrtem, no VIH(*)OpMaU,I/IOHHO-TeJ'IeKOMMyHI/IKaLI,VIOHHbIM ceTam (I'IO cornacosaHunto C
FIOJ'Ib3OBaTeJ'IeM).

180. TMocTynuBwKI 3anpoc paccMaTpuMBaeTCs W WCMOMHSAETCA MpW HanviMM B HEM HauMeHOBaHus
IOpMAMYECKOro nuua unu damunnm, UMeHu, otyectTsa (Mpu Hanmuyum) U3MHECKOro nuua, NoyToBOro n (Mnwm)
3MNEeKTPOHHOro aapeca nonb3oBaTens n Tembl 3anpoca.

181. 3anpoc nonb3oBaTens He NOANEXUT PACCMOTPEHUIO B CReAyoLWwmX cnyyasax <48>:

<48> Ctatbs 11 depepanbHoro 3akoHa ot 2 masa 2006 r. N 59-®3 "O nopsgke paccMOTpeHus obpalleHui
rpaxkgaH".

a) B 3anpoce OTCyTCTBYET UHOpMaUMs, ykazaHHas B [Npasur;
©0) 3anpoc He nogaaeTcst NPOYTEHUIO;

B) OTBET MO CYLLECTBY yKa3aHHOW B 3anpoce Tembl (Bompoca) He MoxeT ObiTb gaH 6e3 pasrnalleHus
CBeJEeHUN, COCTaBNALWNX rOCYAapCTBEHHYIO UM NHYIO OXpaHsaeMytlo defepanbHbiM 3aKOHOM TanHy (ykasaHHas
nHpopmMmaumsa MOXeT OblTb MNpegocTaBneHa TOMbKO NPW  HanMuuMM Yy  nonb3oBaTenss [OKYMEHTamNbHO
NMOATBEPXKAEHHbIX MpaB Ha MOMyYeHWe CBEAEHUW, codepXalux rOoCyAapCTBEHHYH TauHy wun  (1nwm)
KOHpmAaeHUnanbHyo MHMOpPMaLmIo);

r) 3anpoc KacaeTcs Tembl (Bomnpoca), B OTHOLUEHUM KOTOPOW MOSfb30BaTEMN paHee MHOIMOKpaTHO AaBasuChb
MUCbMEHHble OTBEThI MO CYLLECTBY, U NPV 3TOM B 3arnpoce He MpUMBOASATCA HOBble [OBOAbI UM 06CTOATENbCTBA
(pykoBoaMTENb  FOCYAAPCTBEHHOrO OpraHa, opraHa MEeCTHOrO  CaMOYMpaBrieHWsl, OpraHusauum  unwu
YNOSIHOMOYEHHOE WM TNULO BNpaBe TMpPUHSTb pelleHne o 6Ge30CHOBAaTENbHOCTU OYepedHoro 3anpoca U
npekpawieHnn nepennckn no AaHHOMY BOMPOCY NPV YCHOBUW, YTO yKasaHHbIA 3anpoc U paHee HanpasnsieMble
3anpocbl HanpaBnsiMUCb B OAMH W TOT XXE€ TrOCYOQapPCTBEHHbI OpraH, opraH MeCTHOro CcaMoyrpaBneHus,
opraHusaumio);

[) B 3anpoce coaepxaTcsl HeleH3ypHble NGO OCKOPGUTENbHbIE BbIPAXEHUS, YrPO3bl XU3HW, 340POBbLI0 U
MMyLLEeCTBY paBOTHMKOB (rOCyAapCTBEHHbIX, MyHULMMNATbHBIX CIYXaLlMX), a TakKe YNeHOB UX CEMEN;

€) y Mnonb3oBaTens OTCYTCTBYIOT LOKYMEHTbI, NMoATBepXdawLwme ero rnofHoOMOo4YMs BbICTyMaTb OT UMEHU
TpeTbuX nuu, B OTHOLLEHUN KOTOPbIX cAenaH 3anpoc (B cny4vae, ecqim He UCTeK CPOK orpaHn4veHus, yCTaHOBJ'IeHHI:II7I
yacTbto 3 ctatbk 25 GegepanbHoro 3akoHa N 125-93).

O npuumnHax octaBneHus 3anpoca 6e3 paccMoTpeHus coobLiaeTcs nonb3oBaTento B Cryyasdx, ecrnv ero
damMumnmsa 1 NOYTOBbIN (SMEKTPOHHLIN aapec) NOAAATCHA MPOYTEHUIO.
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182. Ha 6e3B03me3gHON OCHOBE MUCMOJTHAOTCS:

a) 3anpocbl couuanbHO-NPaBOBOr0 xapaktepa - B TedeHue 30 KaneHOapHbIX OAHEN CO OHS perncrpauuu
3anpoca <49>;

<49> Yactb 3 cTaTtbm 26 PepepanbHoro 3akoHa N 125-03.

0) TemaTuuyeckue 3anpocbl OpraHOB roCyAapCTBEHHOW BNAcTM M OpraHOB MECTHOro CaMOyrpaBneHus,
HanpaBnsiemble B LEnsX WCMOMHEHUS MMW CBOUX MOMHOMOYUN, B MNOPSAKE W B CPOKW, YCTaHOBIEHHbIE
3akoHogartenbcTBoM Poccuiickon ®eagepaunn, nmbo B cornacoBaHHbIE C HUMU CPOKN <50>;

<50> YacTb 7 cTaTtbu 26 PegepanbHoro 3akoHa N 125-03.

B) 3anpocbl O pacCeKpeuMBaHUM apXMBHbIX [OOKYMEHTOB, SIBMSIOWMUXCA HOCUTENAMU CBEAEHWMN,
COCTaBMALLMX FOCYyAaPCTBEHHYIO TalHy - B CPOKM, YCTaHOBIEHHbIE 3akoHoA4aTenbCcTBOM Poccuiickon denepaunm
0 rocyaapcTBeHHON TanHe <51>,

<51> CtaTbsa 15 3akoHa Poccuickon ®egepaumm ot 21 nonga 1993 r. N 5485-1 "O rocymapcTBeHHON TanHe"
(oanee - 3akoH N 5485-1).

183. Tematmnyeckne 3anpocbl NONb30OBaTENEN UCMOSMHATCA NPU Hanuyum y opraHusaumm UHaHCOBbIX,
TEXHUYECKUX U KaAPOBbIX BO3MOXHOCTEN HA BO3ME3AHOMN OCHOBE <52>,

<52> YacTb 4 ctaTbm 26 PegepansHoro 3akoHa N 125-93.

184. OTBeTbl Ha 3anpocbl Mosfb3oBaTeniei, B TOM 4ucrie OTBETbl Ha 3anpocbl couuasibHO-MPaBOBOro
XapakTepa, opopMIISIlOTCA B BUAE apXWMBHOW CMpPaBKW, apXMBHOW BbIMWUCKM, apXMBHOW KOMUW, MHGOPMaLMOHHOIO
nucbma.

185. ApxmBHas cnpaBka (pekomeHayembli obpasel npusedeH B K [MpaBunam) odopmnaeTca Ha GnaHke
rocyfapCTBEHHOro opraHa, opraHa MeCTHOrO CamOynpaBfieHUsi, OpraHn3aumm 1 CoaepXuT HasBaHue "ApxuBHas
cnpaska", NoOAMNMCbLIBAeTCA PyKoBOAUTENEM UMW YNOMHOMOYEHHbBIM UM FIMLIOM 1 3aBepsAeTCs neyatbto.

ApxuBHas cnpaBka, NoAroToBreHHas B )OpMe 3MEeKTPOHHOro [AOKYMEHTa, NOAMUCLIBAETCS YCUNEHHOW
KBanmMuULNMPOBaHHOW 3NEKTPOHHOW NOAMUCHLIO UMW YCUMNEHHON HEeKBannMuUUMPOBaAHHOW 3MNEKTPOHHOW MOoAMUCHIO,
cepTuuKat KrYa NPOBEPKM KOTOPOM CO3h0aH W UCNomnb3yeTcss B MHPaACTpPyKType B3aMMOOeuCTBUS
NHOPMALIMOHHBIX CUCTEM, B TOM YUCIE€ FrOCYAapCTBEHHbIX MH(POPMALMOHHBIX CUCTEM, BKMNoYas deaepanbHyto
rocyfapCTBEHHYI0 MHMOopMauUnoHHy0 cuctemy "EAMHBIA nopTan rocyfapCTBEHHbIX M MyHUUMMAanbHbIX YyCnyr
(cbyHKUMI)", NOAKNIOYEHHBIX K MHAPACTPYKTYpEe B3aMMOLENCTBUA, B nNopsgke, YCTaHOBNEHHOM NOCTaHOBMEHMEM
MpaButenbctBa Poccunckon ®epepaumm ot 22 gekabps 2012 r. N 1382 "O npucoegMHEHUN MHPOPMALNOHHBIX
CUCTEM OpraHusaumi K MHppacTpykType, obecneumBatoLlert MHPOPMAaLIMOHHO-TEXHOMOIMYECKOE B3auMogencTemne
WH(POPMALIMOHHBIX CUCTEM, MCMNONb3yeMbIX ANs NpeaocTaBneHus rocyaapCTBEHHbIX U MyHULMMNANbHbIX YCAyr u
WCNONHEHNs1 roCyQapCTBEHHbIX M MyHULMNANbHbIX QYHKLMI B 3NEKTPOHHOW dopme” (aanee - noctaHosneHue N
1382).

B TekcTe apXMBHOWM CnpaBKuM B XPOHOMOrMYECKOW NMOCMeaoBaTenbHOCTU M3MaraloTcsl CobbITUS C yKazaHuem
BMOOB WCMOMb30BaHHbLIX [OKYMEHTOB, MX AaT M HOMEpoB. B apxvBHOWN crnpaBke AOMycKaeTcs LUUTUpOBaHue
[OKYMEHTOB, a TakKe yKa3aHue Ha NoANMMHHOCTb JOKYMEHTOB, BKIHOUYEHHbIX B € AUHULLY XPaHEHUS.

B TekcTe apxvMBHOM CnpaBKn AaHHbIE BOCNPOU3BOAATCA Tak, Kak OHW M3NOXEHbI B apXMBHbIX JOKYMEHTax, a
pacxoXaeHusl, HeCOBMageHNs N HETOYHOCTU Ha3BaHWs, OTCYTCTBUE MMEHU, OTYeCcTBa (MpW HanNMyum), MHMLManoB
WUNW HanmuuMe OJHOro M3 HUX OroBapuBalOTCA B TEKCTe cnpaBku B ckobkax ("Tak B gokymeHTe", "Tak B TekcTe
opurmHana"). B npuMevaHusix MO TEKCTY apXMBHOMW CMpaBKM OroBapuBalTCA Hepa3bopuMBO HaMMCaHHbIE,
ncnpaeneHHble aBTOPOM (co3gaTenem OOKyMEHTa), He nogdarmnecs NpoyYTEHUI0 MecTa TekcTa gokymeHTa ("Tak
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B TekcTe opurnHana", "B TekcTe Hepas3bopuMBo"), a Takke HanuuMe WM OTCYTCTBME OTMETKM O 3aBEpPEHUM
OOKYMEHTOB, MOCMY)XMBLUMX OCHOBaHUEM A1 COCTaBMNeHMs oTBeTa.

B TekcTe apXMBHOVI CcnpaBKn He O0oNyCKaknTCA NSMEeHEHNA, ncnpaBiieHna, KOMMEHTapuun.

B apxuBHOM cnpaBke OOMXKHbl ObiTb yKasdaHbl apXuBHbIe LUNGPbLI 1 HOMEpa NUCTOB e4MHUL, XpaHeHus. B
apXMBHOW cnpaBke, 06bEM KOTOPOW MPEBbILWAET OOUH JINCT, BCE NUCTbI JOJMKHbI OblTb NPOLWUTLI, MPOHYMEPOBaHbI
N 3aBepeHbl MevyaTbilo rOCyAapCTBEHHOIO OpraHa, oOpraHa MEeCTHOro CcamMoyrpaBfieHus, opraHusauum (npu
Hanuumm).

186. ApxuBHas BbINMCKa odopmMmnseTcd Ha 0OnaHke roCygapCTBEHHOro opraHa, opraHa MeCTHOro
camoynpaBreHusl, opraHusauum ¢ obosHadeHnemMm HasBaHus ("ApxvBHasa BbINMCKa") U OOCMOBHO BOCMPOM3BOAUT
YacTb TeKCTa apXUBHOMO AOKYMEHTa, OTHOCSLLErocs K onpeaeneHHoMy dakTy, coObITMIO, NuuUy, C yKasaHWem
apXMBHOTO LWKdpa N HOMEPOB NIUCTOB €ANHMWLbI XpaHeHusl. B apxvBHOWM BbINMCKE TakkKe MOXeT OroBapuBaTbCs
NOAMMHHOCTb JOKYMEHTOB, BKITHOUYEHHBIX B €AMHULY XpaHEHUS.

ApXVIBHaﬂ BbIlMNCKa 3aBepAeTCcA pyKkoBoauTelNnemM TrocyaapCTtBeéHHOro oOpraHa, opraHa MeCcTHOro
camMoynpasrieHua, opraHm3aunm nnm ynonnHOMOYeHHbIM UM NTULUOM U 3aBepAeTCd ne4vyaTblio.

ApxvMBHas BbINMCKa, MOArOTOBMEHHAs B (POpME INEKTPOHHOrO0 AOKYMEHTa, MOAMNUCHLIBAETCS YCUIEHHON
KBannuumMpoBaHHON 351EKTPOHHOM NOAMMUCHI0 MW YCUMEHHOW HEeKBanNMUUUPOBAHHOW 31IEKTPOHHOW MOAMNMUCHIO,
cepTudmkaT KknoYa MNPOBEPKM KOTOPOW CO34aH W UCMoNb3yeTcs B WMHAPACTPYKTYpe B3auUMOOEVNCTBUS
NMH(OPMALIMOHHBIX CUCTEM, B TOM YMCIE€ FOCYAapPCTBEHHbIX MH(POPMALUMOHHBIX CUCTEM, BKMNoYas deaepanbHyo
rocy4apCTBEHHY0 MHOPMaUMOHHYO cucTemy "EAMHBIA nopTan rocygapCTBEHHbIX W MYHUUMMAmNbHbLIX YCRyr
(cbyHKUMI)", NOOKMIOYEHHBIX K MHAPPACTPYKTYPE B3anMOAENCTBUS, B Nopsake, yCTaHOBNIEHHOM nocTaHoBneHnem N
1382.

Hayano n koHew, kKaXxxgoro u3BreyYeHuns 3 aAPXMBHOIO OOKYMEHTa, a TakKe NponyCkn B ero TekCte oTAaesbHbIX
cnoB ob6o3HavalTca B apXVIBHOVI BbiNnMcke MHorotounem. OcobOeHHOCTM TeKkcTa ApXMBHOINo OOKyMeHTa,
BOCnpon3soaAnMMoro B apXMBHOVI BbINMNCKE, OroBapmnBaloTCA TakK Xe, KakK B apXI/IBHOVI crnpaBkKe.

OdbopmneHne apxvMBHOM BLINUCKA OCYLLECTBSETCA MO aHanorMum C apxXuBHOW CrpaBkoW, odopMreHue
KOTOopou ycTaHoBrneHo [lpasun.

187. ApxuBHasi KOnNus OOCMIOBHO BOCMPOM3BOAUT TEKCT apXMBHOIO AOKYMEHTa unu ero usobpaxeHue, C
yKa3aHMeM apxMBHOro LWmndpa 1 HOMEPOB NUCTOB.

ApxuBHas konusi Ha GymaXHOM HocuTene 3aBepseTcs pyKoBOAWTENeM rocyAapCTBEHHOro opraHa, opraHa
MECTHOro camoynpasneHusi, opraH13aumm unm ynoriTHoMOYEHHbIM UM NULIOM 1 ODOPMIIEHME ee OCYLLLEeCTBNAETCS
Mo aHarnormm ¢ apxvBHOW CnNpaBKon, B cooTBeTCcTBUM C [pasun.

ApX1MBHas KoMusl, M3roTOBMEHHAs B 3NEKTPOHHOM BuAe, NOAMUCHLIBAETCH YCUITEHHON KBanMUUMpPOBaHHON
3MNEKTPOHHOW MOAMUCLI0 UMW YCUMNEHHOW HEKBanMMUUMPOBAHHOW SMEKTPOHHOW MOAMUCHI0, cepTuduKkaTt Knoya
NMPOBEPKN KOTOPOW CO3aH U UCNONb3yeTCs B UHPACTPYKTYpe B3auMoAenCcTBUSA MHPOPMaLMOHHBIX CUCTEM, B TOM
yMcne  rocygapcTBeHHbIX — MHADOPMAaLMOHHBLIX — CUCTEM,  BKMoYasd  bedgepanbHyld  rocyaapCTBEHHYHO
MHOPMALMOHHY0 cucTemy "EAMHBIA  nopTan rocydapCTBEHHbIX WM MyHWUMNanbHbIX  yCryr (dyHKumn)",
NOAKMIOYEHHBIX K UH(PPACTPYKType B3aUMOLENCTBUSA, B NOPsSAKE, YCTaHOBNEHHOM nocTtaHoBneHneM N 1382. Nms
danna apxmMBHOW KoONwuW, npefoctaBnAemMon B oopMe 3MEKTPOHHOIO AOKYMEHTa, OOIMKHO coepaTb apXUBHbIN
LWndp OOKYMEHTa.

188. ApxuBHblE CMpaBKW, apXMBHbIE BBLIMUCKA W ApPXMBHbIE KOMUW HAaMPaBMfsloTCA MONb30BaTENio C
COMPOBOAUTENBLHBLIM MUCbMOM MO NOYTE, WH(POPMALMOHHO-KOMMYHUKALIMOHHBIM CETSAM WX BblgalTcs noa
pacnucky nonb3oBaTtento (Mpy NpeabsaBneHNM AOKYMEHTA, YOOCTOBEPSIOLLErO IMYHOCTL) UMK NPpU NPeabsABNEeHUM
[OBEPEHHOCTM.

189. ApxuBHas crnpaBka, apxXuBHas BbINWCKA, apXvMBHasi KOMWS unmn oTeeT o6 OTCyTCTBUM 3anpallinBaemMbIX
cBeeHUN, NpegHasHavyeHHble AN HanpaBneHus:

a) B rocygapcrtea - Y4YaCTHUKA CHI, Bknwouvass otBeTbl 006 OTCYTCTBMN 3anpalinBaeMblX cBeaeHun,
BbICbIJ1AlOTCA apXMBOM HeNoCpeaCcTBEHHO B aApec nosb3oBaTtens,

0) B rocygapcTBa, He siBnsitowmecs ydactHukamm CHIT, Bkniovasi otBeTbl 06 OTCYTCTBMM 3anpallvBaeMblX



consultantplus://offline/ref=B19295247268D908897FA883A41CCEE67F394F8D367EBC8E413F8AB3F0E84876C4DF798900B0005355684F7F31z61AD
consultantplus://offline/ref=B19295247268D908897FA883A41CCEE67F394F8D367EBC8E413F8AB3F0E84876C4DF798900B0005355684F7F31z61AD

cBedeHun, ohopMaloTCAa U BMeCcTe C 3anpocaMy HanpasfsTCA apXMBOM B COOTBETCTBYIOLWMK dhedepanbHbli
OpraH UCMOSMHUTENBHOW BIIAaCTU UMW €ro TePPUTOPUAnbHBIN OpraH.

190. MiHdopMaLmMoHHOEe NMCbMO od)opMIIieTcsl Ha OnaHKe rocygapCTBEHHOro opraHa, opraHa MeCTHOro
camoyrnpaBrieHusl, opraHM3aLmn 1 COAEPXUT OTBET O Hannumm (OTCYTCTBUWN) B apXMBE apXMBHbIX AOKYMEHTOB MO
Teme 3anpoca unu ceBefeHns ob UX MEeCTOHAXOXOEHUW, UMM O Mepechbinke 3anpoca NO MNPUHALMNEXHOCTU B
COOTBETCTBYHOLLUMIA FOCYOapCTBEHHBIN OpraH, opraH MeCTHOro CaMOynpaBrieHNsi, OpraHn3aLmio, UM No Bonpocam
OKasaHuWsi BO3ME3[HbIX YCMyr, WM O pPacCEKpPeYMBaHUWM apXMBHbBIX [OKYMEHTOB, SIBMSIOWMXCS HOCUTENAMMU
CBeeHMUN, COCTaBNALWMNX rOCYAapCTBEHHYIO TanHy.

NHdbopmaunoHHoe NMCbMO MOAMMCHLIBAETCA PYKOBOAMTENEM FOCYAapCTBEHHOrO OpraHa, opraHa MeCTHOro
CaMOynpaeBneHnsi, opraHn3aumm Unmn YrnoriIHOMOYEHHbIM MM OOSKHOCTHBIM nuuoM. ncbMo, HanpaBnsiemoe B
opMe 3NEeKTPOHHOIO AOKYMEHTa, 3aBEPSIETCS SMEKTPOHHOM MOAMNUCHI0 PYKOBOAUTENS roCy4apCTBEHHOro opraHa,
opraHa MecTHOro camoyrpasfeHusi, OpraHu3aunm Unm ynorHOMOYEHHOrO MM nuua.

191. Mo cornacoBaHuio ¢ NOMb30BaTENEM OTBET Ha TEMATUYECKUI 3anpoc NpegocTaBnsaeTcs B Buae:

a) CMCTEMaTU3MPOBAHHOIO KPaTKOro MM aHHOTMPOBAHHOIO NepeYHs 3arofl0BKOB apXMBHBIX JOKYMEHTOB NN
€AMHWL, XpaHeHus (eAnHuL yyeTa) No onpeaeneHHon TeMe C yka3aHMeMm Ux AaTt U apXuBHbIX LWNPOB;

6) TemaTnyeckoro o63opa apxmMBHbIX JOKYMEHTOB.

192. B uensix co3gaHusa ycrnoBun Anst paboTbl nonb3oBatener M paboTHUKOB (rOCYyAapCTBEHHBIX,
MyHULMNAnNbHbBIX CAYXXaLUUX) rocyaapCTBEHHOIO OpraHa, opraHa MecTHOro CamMoyrnpaBeHusl, OpraHn3aumnm MoxeT
BblAENATLCA MNOMELLeHNe (YMTanbHbIM 3an, NPOCMOTPOBasi KOMHaTa) ANnd O3HAKOMMEHWST C  apXUBHbIMU
OOKYMEHTaMn U CnNpaBOYHO-NMOUCKOBBIMK CpeacTBamMn, o6OpygoBaHHOE COOTBETCTBYIOLUMMU TEXHUYECKMMU
cpeacTeamu.

193. B apxvBe (Npy HanuMuMM) BeOeTCsl XKypHamn yyeTa MOCEeLEeHUN 4YuTanbHOro 3ana (NpoCMOTPOBOWN
KOMHaTbl)  nonb3oBatensMm Kn  paboTHMkamu  (rocyaapCTBEHHbIMUW,  MYHULMMAMNbHBIMU  CRAYXKaLLMMK)
rocy4apCTBEHHOro OpraHa, opraHa MeCTHOro CaMOynpaBIieHUs, opraHm3auuu.

194. OpraHu3sauus BnpaBe OCYLLECTBMATb, B TOM YMCIle HA OCHOBaHWM OrOBOPOB BO3ME3AHOIr0 OKa3aHusi
yCNyr NOAroToBKy NyGrMKaLUMn N 3KCMOHMPOBaHUE apXMBHbIX AOKYMEHTOB U MX KOMWI; NPeACTaBEHNE apXMBHbIX
OOKYMEHTOB Ha MHAOPMALMOHHBLIX MeponpusaTusax (KOHbepeHUMax, KpyribiX CTonax, Npe3eHTaumsx, aKCKypcusx,
neKuusix, BCTpeYax C OOLLEeCTBEHHOCTbIO, AHAX OTKPbITbIX ABEPEN, YPOKOB), B TOM YMUCIE C MCMOSIb30BaHUEM
NHGOPMALIMOHHO-TENEKOMMYHUKaLMOHHBIX CETEN.

195. 3KkcnoHnpyemble NOANMHHUKA apXUBHbLIX JOKYMEHTOB U (MNKU) MX KONMUM BHE 3aBUCUMMOCTU OT hOpPMbI
ny6rM4YHOro MpeacTaBneHnss OOMKHbl OblTb CHaAGXEHbl apXMBHbIM LWKMAPOM U aHHOTaLUMEN C Ha3BaHUEM
OOKYMeHTa, OaTon COo3AaHud, KpaTKoM MHopMauumen, BKM4Yalolwen B criydae HeoBXOAMMOCTU pacLuMdpOBKY
TeKkcTa JOKYMEeHTa UNu ero YyacTtu, CBeeHNin 0 paccekpeynBaHum.

XIV. KonupoBaHue apxuBHbIX AOKYMEHTOB

196. WsrotoBneHne konuin c APXUBHbIX [OOKYMEHTOB OCYLUeCTBJIAETCA C pa3pelleHnda pykoBoauTend
rocyaapCtBeHHOro opraHa, opraHa MeCTHOro camoynpaslieHud, opraHnsaumm nnn ynosiIHOMO4YeHHoOro mm nuua B
nopsagke, yCtraHoBfIEHHOM JloKallbHbIM HOPMaTUBHbBIM aKTOM.

197. Ha 6e3B03Me3HOI OCHOBE M3roTaBMMBAKOTCS KOMUM apXMBHbIX JOKYMEHTOB MO 3anpocaM couuanbHo-
NMpaBoOBOrO XapakTepa, a TaKkke MO 3aka3aM rOCYLapCTBEHHbIX OpraHoB W MECTHOro CamoynpaBreHus,
HanpaBneHHbIM B LiEMSAX UCMONHEHUS UMW CBOWX NMONTHOMOYUIA.

B MHbIX criydasix opraHn3aumnm ocyLLECTBIISIOT KONMMPOBaHWE apXUBHbIX AOKYMEHTOB HA BO3ME3[HOW OCHOBE
Ha OCHOBaHuu gorosopa <53>.

<53> YacTb 4 ctatbu 26 ®egepanbHoro 3akoHa N 125-93.

198. Tlpn odopmMneHnn KoMMM pacCeKpevyeHHOro apxXMBHOMO [AOKYMEHTa B MeCcTe pPacnosfioKeHus
COOTBETCTBYHOLWEro rpuda CeKpeTHOCTM Ha Konmnm npocTasnseTcs wrtamn "PaccekpeyeHo". Takon >xe Lwtamn
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MPOCTaBMAETCA Ha 9SNEKTPOHHOWM KOMUW pPacCeKpeYeHHOro apxXMBHOrO [AokymeHTa. [lpy camocTosiTenbHOM
KONMPOBaHMU MOrb3oBaTENEM PaCcCEKPEYEHHOIO apXMBHOMO AOKYMEHTa paboTHMK apxuBa (MU0, OTBETCTBEHHOE
3a apxuB), obGecneuymBaloLLMi KOHTPOSb, pa3MellaeT B MECTE pPachoSfiOKEHUS1 COOTBETCTBYIOLWEro rpuda
CEKpPeTHOCTU 3aCTaBky cO LTamnom "PaccekpeyeHo".

199. Konuu apxmBHbIX OOKYMEHTOB BblAatOTCA MOMb30BaATENsM, UX OOBEPEHHbIM NMLaM UM MOryT ObiTb
BbICMNaHbl Ha YKa3aHHbI MMM MOYTOBLIN agpec UNn HanpaeneHbl N0 MHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIM
ceTaMm.

200. ApXI/IB BedeT y4eT 3aKka3oB Ha KonmpoBaHMe Ha 6yMa)KHOM HOcuUTerne UM B 3J1IEKTPOHHOM BUAe.

XV. OpraHusaums pa6oTbl No 0(hopMIIEHUIO UTOrOB paccekpevnBaHus
ApPXMUBHbIX JOKYMEHTOB, SIBMNAIOLMNXCA HOCUTENSAMU CBEAEHUN,
COCTaBISAOWMX rOCyfapCTBEHHYIO TallHy

201. Pabota NO pacCceKkpeuMBaHUIO apPXUBHbIX [OOKYMEHTOB, SBMSOLWINXCA HOCUTENAMU CBEOEHUN,
COCTaBMAOLWMX FOCyAapCTBEHHYI TaWHy (Janee - pacceKkpeuvBaHue), B FOCyAapCTBEHHOM OpraHe, opraHe
MECTHOro camoyrnpaBreHusl, opraHM3aunmM OCyLLEeCTBMSAETCS B COOTBETCTBUM C TpeboBaHMAMM 3akoHoOaTenbCcTBa
Poccuiickon ®epepaumm <54>, MHbIX HOPMAaTMBHLIMWU MPaBOBbLIX aKkTOB B 06MacTy 3aluTbl rOCygapCTBEHHOM
TalHbI.

<54> CtaTbs 14 3akoHa N 5485-1.

202. Pa3melleHne, xpaHeHne, yyeT, NMPOBEAEHNE MPOBEPKM HANUYMSA N COCTOSHWUST apXMBHbIX JOKYMEHTOB,
ABNSAOWMXCA HOCUTENSAMW  CBEAEHWM, COCTaBMSKOWMUX T[OCYAAPCTBEHHYKD TaWHy, a Takke 4acCTU4HO
pacCeKpeYeHHbIX €eOUHUL, XpaHeHUsl, OCYLLeCTBMSeTCa B TOCYAapCTBEHHOM OpraHe, oOpraHe MeCTHOro
camoyrnpaBrieHus, oOpraHusaumm B COOTBETCTBUM C 3akoHogatensctBoM Poccuiickon depepauum o
rocygapcTBeHHOW TariHe <55>.

<55> 3akoH N 5485-1.

203. lMNMpocTaBneHne Ha NepBUYHbLIX CPeaCTBaxX XPaHEHUS apXMBHbIX JOKYMEHTOB, ABMASIOLNXCA HOCUTENAMN
CBefleHUIN, COCTaBNALLMX rOCYAapCTBEHHYIO TanHy, WwTamnos "PaccekpedyeHo" ¢ ykazaHMeM HOMepa akTa, aaThl n
opraHa, NpUHABLLEro pelleHne O pacCekpednBaHuW, nocrne BHECEeHUs U3MEHEHUW B YyYeTHble OOKYMEHTbl Mo
pesynbTaTtamMm NPOBEAEHUs pacceKkpevmMBaHus B COOTBETCTBUM C - [IpaBun - B TeyeHue Tpex MecsueB <56> ¢
MOMEHTa NPUHATUSA PELLEHNs O paccekpednBaHum.

<56> lMyHkT 53.2 MNpasun, ytBepxaeHHbIX npukasom N 24.

204. Onucu gen, AOKYMEHTOB U €4MHULBI XPaHEHUS, ABMAIOLMECA HOCUTENAMWU CBEOEHWIA, COCTaBMALLIMX
rocy4apCTBEHHYIO TalHy, @ Takke UX y4eTHble AOKYMEHTbl 0603Ha4alTca OTMETKOM "C", COOTBETCTBYOLWEN rpndy
"cekpeTHO", oTMeTKoN "cc", cOOTBETCTBYIOLLEN rpUdyY "COBEPLUEHHO CEKPETHO", OTMETKOM "0B", COOTBETCTBYIOLLEN
rpmdy "ocobomn BaXXHOCTU", KOTOPbIE ABMSAOTCS CMYXEOHbIMN.

205. MNpwu paccekpeunsBaHnu:

a) BCEX eQUHUL, XpaHEeHUs Mo onNucK Aer, AOKYMEHTOB, SBMSOLUXCS HOCUTENSAMU CBEAEHMWIN, COCTaBISHOLLNX
rocyapCTBEHHYIO TalHy, ONUCb paccekpeunBaeTcs, nepefaeTcs Ha OTKPbITOE XpaHeHUe N y4uTbiBaeTcs B nucTe
doHaa 3a TEM e HOMepoM, Ho 6e3 oTmeTkn "c", "cc" unu "oB". MNMpu 3TOM Ha OBMNOXKE U TUTYNBHOM JINCTE OMMUCK
Oen, AOKYMEHTOB rpudbl "CeKpeTHO", "COBEPLUEHHO CEKPETHO" unm "0cobon BaXHOCTU" U COOTBETCTBYHOLLUNE UM
OTMETKN 3a4epKMBaETCs, a B NpaBoOM BEPXHEM Yrny npocTasnseTcs wramn "PaccekpeyeHo”;

0) yacTM efuHWUL XpaHeHust Mo Oonucu Aen, [OKYMEHTOB, SIBMSHOWIMXCSH HOCUTENSIMUM CBEAEHUNR,
COCTaBNSIIOLWLMX FOCYAAPCTBEHHYIO TalHy, Ha pacCekpeyYeHHble apxuBHble Aena, OOKYMEHTbl CcocTaBnsieTcs
oTAenbHas onucb Aen, OJOKYMEHTOB, HOMepa eAVHUL, XpaHeHUs B KOTOPOWM ocTatTcs npexHumu. HoBas onucb
[ern, JOKYMEHTOB BMECTE C pacCeKpe4YeHHbIMU apXMBHBIMW OOKYMEHTaMW, NepefaeTcs Ha OTKPbITOe XpaHeHue,
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YYMTbIBAETCA B NUCTe (POHAOB 3a TEM XE HOMEPOM, YTO U ceKkpeTHasi, Ho 6e3 rpudoB "cekpeTHO", "COBEPLLEHHO
cekpeTHO" nnm "ocobon BaXHOCTU" M COOTBETCTBYIOLLMX UM OTMETOK;

B) OOHOIro UM HEeCKOJIbKUX apXMBHbIX OOKYMEHTOB, ABJIIAWKUXCA HOCUTENAMU CBEOEHUIN, COCTaBMIAOLLMX
rocyaapCTBeHHYI0 TaVIHy, B COCTaBe e4UHULbl XpaHEeHUA, yKa3aHHada eanHnLua oCTaeTCA Ha CEKPETHOM XpaHEHUN.

206. dakT paccekpeunBaHus pUKCMpyeTcs:

a) Ha NEepBUYHOM CPEACTBE XPAHEHWUS apXMBHbIX [OKYMEHTOB, SIBMSIOLUXCA HOCUTENAMU CBEAEHW,
COCTaBMSAOLWMX rOCYAapCTBEHHYIO TalHy;

©) B onucu pen, AokymeHToB B rpadpe "lMpumevaHusn” wrtamnom "PaccekpeyeHo" HanpOTMB 3aronoBKOB
pacCeKpeYeHHbIX U YAaCTUYHO pacCeKpeYeHHbIX eOUHWL XpaHEeHUsA B OnNucHAX Oerl, JOKYMEHTOB, OCTaloLMXCHA Ha
CEKPETHOM XpaHEeHWY;

B) BO BHYTPEHHEN OMWUCKM eOuHWLbl XpaHeHWsl, a Npu ee OTCYTCTBMM - B NUCTEe-3aBepuTene C ykasaHuem
HOMEpPOB pacCeKkpeYeHHbIX NTUCTOB.

207. VI3ameHeHus1 B y4eTHble JOKYMEHTbI MO pe3ynbTaTaM pacceKkpeynBaHusl, NpoBeAEHHOr0 B COOTBETCTBUM
c [MpaBun, BHOCATCA Ha OCHOBAHUM aKTa O PacCeKpeuMBaHWU apXMBHbIX JOKYMEHTOB B TeYeHWEe Tpex MecsiLeB
nocre NpUHATUS peLLeHnst O PacceKkpeymBaHuu.

Mocne paccekpeynBaHua K onnmcam gen, JOKyMeHTOB COCTaBIIAOTCA HOBbl€ UTOroBblie 3anncu 06 ob6bemax
(baKTI/I‘-IeCKI/I YYTEHHbIX B HUX eONHUL, XpaHeHUA.

XVI. U3baTue apXxnBHbIX JOKYMEHTOB

208. V3bATME OOKYMEHTOB [OOMNycKaeTcs: MO pelleHuio cyaeGHbIX U (Unu) NpaBoOXpaHUTENbHbIX OpraHoB
<57>; no nMcbMeHHOMY obpalleHulo Bradenbla O BO3BpaTe eMy He MOJlyYeHHbIX B CBOE BpeMsl MOOJSIMHHbIX
MNYHBIX OOKYMEHTOB O rpa)KdaHCKOM COCTOSIHWUM, 06 06pasoBaHuK, O YNeHCTBE B 06LIEeCTBEHHbLIX OpraHu3auusx, a
Takke Harpag, TPYOOBbIX KHUKEK.

<57> CrtaTtbsa 183 YronoBHo-npoLeccyanbHOro kogekca Poccuiickon ®egepaunn.

209. C u3bIMaembIXx OOKYMEHTOB W3roTaBfMBAlOTCHA KOMUM, KOTOPbIE 3aBEPSOTCS MoAnuUCbio paboTHMKa
apxvBa (nvua, OTBETCTBEHHOIO 3a apxuMB) M MeyaTbld TrOCYAAPCTBEHHOIO OpraHa, oOpraHa MEeCTHOro
camoynpaBrieHusl, opraHu3auumn n NprMobLLaTCa K COOTBETCTBYIOLLEN €ANHULE XPaHEHUS.

210. B cnyyae Bo3Bpata [OOKYMEHTOB M3 cyAebHbIX W (MnM) MNpaBOOXPaAHWUTENbHbLIX OpraHoB, OHWU
nomeLlatoTca (NOAKNAAbIBAOTCA) HA MECTO MPEXHEro HaxXOXOEHUS, a U3roTOBMEHHble C HUX KOMWMW, eCrlv OHU
COCTaBNSAT OTAENbHYIO eAVHULLY XpPaHEHWUs, UICNONb3YHTCA Kak (OOHA NONb30BaHNsA, a eCnv nNpeacTaBnsaioT cobow
OoTAenNbHbIE NIUCTbI €ANHULbI XPaHEHNS - YHUUTOXAaKTCS.

211. TlognvHHbIE NWYHbIE [OKYMEHTbl BblAAlOTCA Bragenbly C  paspelleHuss  pPyKoBOAUTENS
rocy4apCTBEHHOro opraHa, opraHa MeCTHOro camoynpaBfeHusi, OpraHM3aLmm Unu ynosIHOMOYEHHOro MM nuua no
npegobsiBNeHMM nacnopta WNM WMHOFO [OKYMEHTa, YAOCTOBEPSIOWEro SfMYHOCTb, MO0 ero pOACTBEHHMKY MO
npegobsiBNEHNM OOKYMEHTA, MOATBEPXOAIOLLEro POACTBO, MMM UHOMY MWLy MO OOBEPEHHOCTU, OPOPMIIEHHOWN B
COOTBETCTBUM C 3aKoHogaTenbCcTBOM Poccuiickon ®enepaumn.

212. N3batve (Bo3BpaT) AOKYMEHTOB OdOpMMAseTcs akToM. AKT W Apyrue AOKYMEHTbl, Ha OCHOBaHUMU
KOTOpbIX NpoM3BeAeHO u3bATME (BO3BpaT), BKMOYalTCA B Aeno doHaa. M3bdatme (Bo3BpaTt) OOKYMEHTOB M WX
3aMeHa Ha KOMuM OTPaxXarTCH B YHETHbIX aPXUBHbIX JOKYMEHTAX.

XVIIl. CnpaBO4HO-NOUCKOBbLIE CPeACTBa K AOKYMEeHTaM APXUBHOrO
cdoHpa Poccuickon Peaepaumm v ApyruMm apxXmBHbIM JOKYMEHTaMm

213. Cuctema cnpaBOYHO-MOUCKOBLIX CPEACTB BKIOYAET apXMBHbIE CMPaBOYHUKN HA ByMaKHOM HOcUTenNe m
(vnn) B anekTpoHHoM Buae (B CX3[1): obsi3aTenbHble - onvucK Aer, LOKYMEHTOB, ONMUCK 3EKTPOHHBLIX LOKYMEHTOB;
BCromMoraternbHble (HeobsizaTenbHble) - WCTOpMYeckas crnpaBka K oHAy, KaTtanoru, ykasatenu u o630pbl,
cnyxebHble KapTOTEKU, peecTpbl, 6a3bl aHHbIX U ApYrne CpaBOYHUKMU.
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CoctaB BcnomoraTtenbHbIX APXUBHbLIX  CNpaBOYHNKOB Focyﬂ,apCTBeHHbIVI opraH, opraH MeCTHOro
camoynpasiieHusa, opraHn3aumna onpegendaetT cCaMoCTOATES1bHO.

214. Wctopuyeckasi cnpaBka K QOoHOY COAEPXMUT Tpu pasgena: uctopus doHpgoobpasoBaTens, UCTopust
¢oHOa u xapakTepucTmka JOKYMEeHTOB hoHAa.

UcTopuyeckas cnpaska k oHOY COCTaBMNSETCH B ABYX dK3eMnnsapax, OAvH XpaHUTca B aene ¢oHaa, BTOpou
- nepefaeTca B rocyaapCTBEHHbIV (MyHUUMNanbHbIN) apxuB. cTopuyeckas cnpaBka K doHgy nognvcbiBaeTcs
cocTaBuTENEM.

XVIIl. Mepenavya apxuBHbIX AOKYMEHTOB Ha XpaHeHue
B rocyAapCcTBeHHbIN (MyHULUMNaNbHbINA) apXuB

215. TocygoapCTBeHHble M MyHWUMNANbHbIE OpraHusauuMu BbICTYMaT MCTOYHUKaMM KOMMEKTOBaHWUS
rocyapCTBeHHbIX (MyHMUMMAnbHbLIX) apxXvBOB B (POpMeE MOMHOMO UM BbIGOPOYHOro (rpynnoBoro, NMOBUOOBOIO)
npuema [OKyMeHTOB. PelweHve o dopme npuemMa [OKYMEHTOB OT rOCyAapCTBEHHbIX W MYyHULMMANbHbIX
opraHusauun npuHmmaetcs SlMK apxvMBHOTO yypexaeHus.

Opl’aHVI3aLI,VII/I - NCTOYHUKMN KOMMNJ1IEKTOBAHUA NOJIHOTO npmuema nepeaarot Ha XpaHeHne B rocyaapCTBEHHbIE,
MyHUUMNanbHble apXnBbl BECb KOMMMIEKC AOKYMEHTOB NMOCTOAHHOIO CPpOKa XpaHeHU4.

OpraHmsaumm - UCTOYHUKMN KOMMNNEKTOBaHNA NOBUOOBOIoO Bbl60p0‘-IHOFO npmnema nepegaroT Ha XpaHeHune B
rocyaapcCrtBeHHble, MyHULUUNarbHbl€ apXuBbl TOJIbKO OTAEJIbHbIE BUAbl JOKYMEHTOB NMOCTOAHHOIO CpoOKa XpaHeHuA.

Opl'aHVI3aLI,VII/I - NCTOYHUKN KOMMJIEKTOBaAHUA TpynrnoBoro Bbl60p0‘-IHOFO npunemMa nepenarT Ha XpaHeHune B
rocyaapcCTtBeHHble, MyHMUMNanbHblie apXUBbl BE€Cb KOMMNJIEKC AOKYMEHTOB NMNOCTOAHHOIO CpOKa XpaHeHUs.

216. lNepepaya OOKYMEHTOB Ha MOCTOSHHOE XPaHEHWe B roCy4apCTBEHHbIN (MyHMUUNAnbHbIN) apxus
OCYyLLECTBMSAETCS:

a) opraHu3auusiMn - WCTOYHWKaMW KOMMSIEKTOBaHWS FOCyAapCTBEHHOro (MyHMUMnanbHOro) apxuea - B
cooTBeTcTBMU C rnason XXXVII Mpasun, yTBepxaeHHbIx npukasom N 24;

0) opraHusaumaMn, OCYLLECTBRSAWUMN Aerno3nTapHoe XpaHeHue [OKYMEHTOB ApxmBHOro doHaa
Poccuiickonn depgepaumm - B COOTBETCTBUM C AOrOBOpPaMM O Cpokax M 06 yCnoBusiX OenO3UTapHOro XpaHeHusi
OokyMeHTOB ApxuBHOro doHga Poccunckon ®Pegepauun, Haxogsawmxcss B denepanbHOW COOGCTBEHHOCTU, U
NCMOMb30BaHUSA YKa3aHHbIX [OKYMEHTOB, 3aKMOYEHHbIMW WMW C YMONTHOMOYEHHbIM dedeparnbHbiM OpraHoM
NCNONMHUTENBHOW BNacTu B cchepe apXMBHOro Aena v genonpoussoactea <58>;

<58> NocTtaHoBneHne N 808.

B) HErocydapCTBEHHbIMW OpraHu3auMsmMu - Ha OCHOBaHWM [JoroBopa cobOCTBEHHWKa Wnu Bnagernbua
OOKYMEHTOB C rocygapCTBEHHbIM (MyHULMNANbHbIM) apXMBoM <59>;

<59> YacTb 3 ctatbn 21 ®egepanbHoro 3akoHa N 125-93.

F) HerocynapCTtBeHHbIMU opraHnsaunamm, He BbICTynaownmm MCTOYHUKaMU KOMMNJ1eKToBaHUA
rocyaapCTBEeHHbIX (MyHI/ILLI/II'IaJ'IbeIX) apxmeoB, MMewLwnMmn BO BliageHUU apXMBHble OOKYMEHTbl, OTHECEHHbIEe K
denepanbHO COBGCTBEHHOCTW, COOCTBEHHOCTM cybbekTa Poccunckon ®Pepepauum unm  MyHULUNANBHON
COOCTBEHHOCTY;

4) roCygapCTBEHHbIMW,  MYHMUMNANbHbIMA  OpraHM3auusiMi, He  BbICTYNawWWMMKU  UCTOYHUKAMM
KOMMNIEKTOBAHUSA FOCYAApPCTBEHHbIX U MyHULUMNANbHBIX apXMBOB - MPU MX NUKBMOAAUUW U HANU4MU OOKYMEHTOB
ApxusHoro ooHaa Poccuinckon degepaumm <60>.

<60> YacTb 8 ctatbmn 23 PepepanbHoro 3akoHa N 125-03.
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217. PaboTbl, cBsAi3aHHble ¢ OTOOPOM, NMOArOTOBKOWM M nepedayvyent AOKYMEHTOB Ha MOCTOSIHHOE XpaHeHue B
rocyapCTBEHHbIV (MyHULMMANbHBIN) apXuB, B TOM YMCIE C UX YNOPSiAOYEHMEM, TPaHCNIOPTUPOBKOM, BbIMOMHAIOTCS
3a CYeT CpPeacTB rocygapCTBEHHOrO OpraHa, opraHa MEeCTHOro CaMOynpaBfeHus, opraHusauuun, caaroLen
OOKYMEHTbI.

218. lepen nepepaven OOKYMEHTOB Ha MOCTOSAHHOE XpaHEHWe B roCyAapCTBEHHbIV (MyHMUMNAnNbHLIN)
apxuB MPOBOAATCH:

a) paccMOTpeHMe [OOKYMEHTOB Ha MpeAMEeT pacCeKpeuuMBaHUA HOCUTENEN CBEOEHWUW, COCTaBMSHOLLMX
roCy4apCTBEHHYIO TalHy B Cry4yae WCTEeYeHMs] CPOKOB, YCTAHOBMEHHbIX 3akoHOoAaTenbCcTBOM Poccuiickon
depepauyum <61>;

<61> Paspgen IV 3akona N 5485-1.

©) paccmoTpeHne OOKYMEHTOB Ha npeaMeT CHATMSA nomeTky "Ons cnyxebHoro nonb3oBaHusa" ¢ HOcUTenewn
WMHbopMaLMM OrpaHNYEHHOro pacnpoCTpaHeHns B Nopsake, yCTaHOBNEHHOM nocTtaHoBneHnem N 1233.

219. MNepepaya aneKTPOHHbIX apXMBHbIX AOKyMeHTOB 13 CX3/[] rocyaapCTBEHHOrO opraHa, opraHa MeCcTHOro
camoynpaBfeHusl, OpraHnsaumnm - UCTOYHMKA KOMMIEKTOBaHMUSA rOCyAapCTBEHHOrO (MyHMUMMANbHOro) apxuea B
MHAOPMALIMOHHYIO  CUCTEMY TFOCYAapCTBEHHOro  (MyHMUMMNAnbHOr0) apxvmea MPOW3BOAMTCA B  nopsiake,
yCTaHOBMeHHOM (hegepanbHbIM OpraHoM UCMONHUTENBHON BNacTy B cdhepe apxXuBHOro aerna v Aenonpon3soicTsa
<62>, N0 cOrnacoBaHuio C rocy4apCTBEHHbIM (MyHULMNAMNbHBIM) apXMBOM MO ONMCAM 3NEKTPOHHbIX JOKYMEHTOB. K
ONNCHAM 3NEKTPOHHbIX JOKYMEHTOB NpunaratoTcs peecTpbl (pannos 3NeKTPOHHbIX AOKYMEHTOB, cornacHo [pasun.

<62> lNyHkT 37.13 MNpaBun, yTBepxaeHHbIX npukasom N 24.

220. lMNMepenaya ooKymMeHTOB OQOPMNSAETCA akTOM npuema-nepegadv apxvBHbIX AOKYMEHTOB Ha XpaHeHue
(pexomeHgyembin 0bpasey npvsedeH B K [pasBunam), coctaBnsembiM B ABYX dk3emnnsapax. OauH aksemnnsap
akta ocTaeTCcs B [OCyAapCTBEHHOM (MyHMUMMNAnbHOM) apxvwse, ApyroM - B nNepegaroleM OOKYMEHThI
rocyqapCTBEHHOM OpraHe, oOpraHe MEeCTHOro CcaMOynpaBeneHus, opraHmdaumm. Bmecte ¢ goKkymeHTamu
nepegalrTcs YeTbipe 3K3emnnsdpa onucu gen, JOKYMEHTOB, a Takke OAMH - B 3NEKTPOHHOM Buge, B dopmare,
COrnacoBaHHOM C FOCYAAapCTBEHHbIM (MyHWUMNanbHbIM) apxuBom. OAWMH 3K3eMnnsp onuMcu Ha OymMakHOM
HOocuTene OCcTaeTcs B rocyAapCTBEHHOM OpraHe, opraHe MeCTHOrO CamOynpaBeHns, opraHmM3aumu.

221. lNMpoaneHne CpokoB BPEMEHHOrO XpaHeHus JOKyMeHToB ApxmuBHoro doHaa Poccuiickon ®epepauun B
rocy4apCTBEHHOM OpraHe, OpraHe MEeCTHOrO CaMOyrMpaBfeHus, OpraHu3auum - WUCTOYHMKE KOMMIIEKTOBaHUSA
gonyckaetca no pewenuto AMNK apxuBHOro yupexaeHusi. [JocpoyHas nepefjaya OOKYMEHTOB Ha MOCTOAHHOE
XpaHeHne MoXeT OblTb OCYLLEeCTBIEHa NpuM OTCYTCTBMM HEOOXOOAUMbLIX YCMOBUIN ONs 0becrneyeHnsi COXpaHHOCTU
OoKkymeHTOB ApxmBHoro dooHaa Poccuiickon ®epepaumu, npu yrpose ytpaTtbl (YHUUTOXEHMSA) JOKYMEHTOB, a Takke
Ha OCHOBaHWW JOroBopa € rocygapcTBeHHbIM (MyHULMNANbHLIM) apXUBOM.

222. ,D,OKYMeHTbI nepenarTcA Ha NOCTOAHHOE XpaHeHue B ynopAado4YeHHOM COCTOAHUMM CO CnpaBOYHO-
NMONCKOBbIMU CcpeacTBaMu.

XIX. Nopspok nepegaym apxXmBHbIX JOKYMEHTOB NPU CMeHe
pyKkoBOAUTENSA apXuBa opraHa rocyaapcTBeHHOM BracTu, opraHa
MeCTHOro camoynpaBrieHUsl, OpraHu3auum, peopraHusaymm
1 (unun) NMKBMAALMKN opraHa rocyfapcTBEHHON BnacTy,
opraHa MecTHOro camoynpaBJlieHUs, OpraHM3auumu

223. I'Ip|/| CMEeHe pyKoBOOUTENA apXuBa npuem-nepenada OOKYMEHTOB, apXMBHbIX YYETHbIX OOKYMEHTOB U
CnpaBO4HO-MONUCKOBbLIX CpeACTB K HUM (p,anee - npuemM-nepenaya ,u,en) ocyLiecTBnsdeTcA KOMMCCHEN, Ha3Ha4YaeMomn
pykoBoguTenemMm opraHa rocyp,apCTBeHHoﬁ Bnactn, opraHa MeCTHOro camoyrnpasieHud, opraHusaumm wunm
YNOJITHOMOY€EHHbIM UM JNTULIOM.

Mpu npueme-nepenade Oen NPOBOAUTCA CNOLIHAA UMW BbIBOpoYHas (Mo yKas3aHWIo pyKOBOAWUTENs opraHa
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rocyqapCTBEHHOW BNacTu, opraHa MEeCTHOro caMoynpaBfieHusl, OpraHu3auMum UM YroriHOMOYEHHOTO UM Nvua)
MpOBepKa HanM4ynsi U COCTOSIHUS OKYMEHTOB, apXMBHbIX YYETHBLIX JOKYMEHTOB M CMIPABOYHO-NOVCKOBbLIX CPEACTB.

Mprem-nepenada aen oopmrsieTcss akToM (pekoMeHayeMbli obpasel npueedeH B k Mpasunam).

224. Mpy peopraHnsauMn rocygapCTBEHHOro opraHa, opraHa MeCTHOrO CaMoynpaBreHusl, a Takke npu
peopraHusauuy opraHusauum ¢ u3aMeHeHneM opMbl COGCTBEHHOCTU UMM OpraHU3aLMOHHO-NPaBoBON hopMbl, B
TOM 4ucne ¢ nepegavein OyHKUMIA OPYro UM HECKONbKMM FOCYAAPCTBEHHbIM OpraHam, opraHaM MeCTHOro
camoynpaBJfieHNsl, OpraHu3auusiM, apxvBHble [OOKYMEHTbl MepedalTcsl ToCyAapCTBEHHOMY OpraHy, opraHy
MECTHOro caMoyrnpaBrieHnsl, OpraHn3aLmm - NPaBoNPEEeMHUKY B YNOpsSA0YEHHOM COCTOSHUN.

Mepenaya apxuBHbIX AOKYMEHTOB OQOPMIAETCA akToM. [ocydapCTBeHHble OpraHbl, OopraHbl MecTHOro
camMoynpaBfieHWs,  OpraHu3auuu,  BbICTynamolWMe  UCTOMHMKAMW  KOMMNEKTOBAHWS  roCydapCTBEHHbIX
(MyHVMUMNanbHbLIX) apXvMBOB, MepedaloT KOMUIO akTa B COOTBETCTBYIOLMIA FOCYAapCTBEHHbIA (MyHMLMNAMbHbIN)
apxuB.

B cnyyae npuBatM3aumm TroCydapCTBEHHbIX WAW  MyHWUMNAnbHbIX  MNPeanpusaTun,  YYpPEeXOaeHWN,
obpaszoBaBlUMECS B MpoLEecce UX OeATENbHOCTU apXMBHbIE OOKYMEHTbI, B TOM 4MCIe OOKYMEHTbI MO JIMYHOMY
COCTaBy, OCTalOTCA COOTBETCTBEHHO B (heaepanbHov coBCTBEHHOCTU, cobcTBEeHHOCTM cybbekTa Poccuinckom
depepaymun n MmyHMumnansHoOM cCoO6CTBEHHOCTM.

225. lpu nukBugaumm rocygapCTBEHHOrO OpraHa, opraHa MEeCTHOro camoynpaBfeHus, opraHusdaumm -
MCTOYHMKA  KOMMMIEKTOBAHUS FOCYAApPCTBEHHOro  (MyHMUMNAnbHOro) apxuBa, apxvMBHble [OOKYMEHTbl B
ynopsiAo4eHHOM  COCTOSiIHUM  MnepefarTcs  NUKBUOALMOHHOW  KOMUCCUMEW  (FIMKBMAATOPOM),  KOHKYPCHbIM
ynpaBnsowWmMM B COOTBETCTBYIOLWMIN FOCYAapCTBEHHbIM (MyHULMMANbHBLIA) apxuB. YNOpsAo4YeHUe OOKYMEHTOB
opraHm3dyet nuKBMAALMOHHAA KOMWCCUSI C yvacTMem MpeactaBuMTens COOTBETCTBYHOLLErO roCyAapCTBEHHOMO
(MyHVMUMNanbHOro) apxmea.

Mpv nukBMOAUMM HErOCYAApCTBEHHOW OpraHusauuM ee [OOKYMEHTbl B  yNopsiAOYEHHOM COCTOSIHUM

nepenaroTcs NUKBUOALMOHHOW KOMWUCCMEN (NIMKBMAATOPOM), KOHKYPCHBIM YMNpaBMsioWMM B COOTBETCTBYIOLLMI
rocyapCTBEHHbI (MyHUUMNANbHbLIN) apXUB HA OCHOBaHWUW 4OroBopa.

Mpunoxexne N 1
K MpaBnnam

PekomeHayemelin obpasel

HomeHKnaTypa neJl OpraHM3alum

YTBEPXIAR
(HaMMeHOBaHME T'OCYINapCTBEHHOIT'O OpTraHa,
opraHa MEeCTHOI'O caMOylpaBJIeHMA, (HaMMeHOBaHMEe IOJIKHOCTM PYKOBOIMUTEJIS
OpPaHMEaHMM) i MHOT'O YIIOJIHOMOYEHHOI'O UMM nmua)
HOMEHKJIATYPA IIEJ
Ha Tom;
(mommnmce) (pacumdppoBKa NOONMUCH)
(mara)
WHpekc 3aronosok gena Konuyectso TOMOB Cpok xpaHeHus u N MpumeyaHus
aena (vacTen) cTaTby MO NEPEYHIO
1 2 3 4 5
HassaHuve pasgena




HauMeHOBaHME IOJIKHOCTM
PYKOBOOUTEJS CJIYyXOB IeJIONPOM3BOICTEA
opTraHM3auUn

(mommnmce) (pacumbpoBka NOONMUCH)

(mara)

Buza pykoBOoIMTEJNS (JiMlla OTBETCTBEHHOTO 3a apPXUB)

COTJIACOBAHO YTBEPXIEHA

[Iporokos OK (I3K) opraHmsaumum [lpoTtoxoJst 3K apXMBHOTO y4YpeXIeHUA
oT N oT N

VToroeasdg 3BamoMCb O KAaTeTOPMAX M KOJMUEeCTBe HeJjl, 3aBeleHHEIX B rony B
OpTraHM3aLUUMN

Mo cpokam xpaHeHus Bcero B Tom vncne
Mepexoasuwmx C otmeTkon "IIK"
1 2 3 4

Ha GymaxkHom HocuTene
(Mpu Hanuuyum rMbpuaHbIX gen, Tom(a) Ha BymaxHOM HocuTerne y4uTbliBalOTCA B pasgerne Tabnuubl
"Ha 6ymaxxHOM HocuTene", Tom(a) Ha 3NEKTPOHHOM HOCUTENE YYMThIBaAOTCA B pasgene Tabnuupl
"OneKTPOHHbIX"):

MNocTosiHHOrO

BpemeHHoro (cBbiwe 10 neT)

BpemenHoro (go 10 net
BKIHOYMTENBHO)

ONEKTPOHHbIX
(Mpn Hanuuum rMbpuaHbix gen, Tom(a) Ha BymakHOM HocuTene yuYnTbiBalTCA B pasgene Tabnuubl
"Ha 6ymaxHoM HocuTene", Tom(a) Ha 3NEeKTPOHHOM HOCUTENE Y4MTbIBAlOTCS B pasgene Tabnuvubl
"OnNeKTPOHHbIX"):

NocTosAHHOrO

BpemeHHoro (cBbiwe 10 neT)

BpemeHHoro (go 10 net
BKITHOUUTENBHO)

NTOro:

HammMeHOBaHME IOOJIXKHOCTU
PYKOBOOMUTEJNA CJyXObl IeJIONPOM3BOLCTBA
opraHM3alum

(mommmce) (pacumppoBKa IOLANMUCHK)

(mara)

VTOoTOBEIE CBEeIEHUSA IIepeiaHbl B apXUB
HammeHOBaHME OOJIDKHOCTU pa@O‘I‘HMKa apxmuBa




(mopmmnmce) (pacumbpoBka NOONMUCH)

(mara)

Mpunoxexne N 2
K MpaBunam

PekomeHayembin obpasel

HoMeHKkIJIaTypa LOeJl CTPYKTYPHOTO NOoOpa3mesyiIeHud OoplaHu3alLumn

(HaMMeHOBaHME TOCYHAapCTBEHHOTO opraHa,
opraHa MEeCTHOT'O CaMOyINpaBJIEHMS, OpPTaHM3aLUM)

(HaMMeHOBaHMe CTPYKTYPHOTO NOIpas3lesleHN:)
HOMEHKJIATYPA JEJI

Ha roxm
(k HOMEHKJIaType IeJl CTPYKTYPHOTIO
nompas3nesieHusa 10 OKOHUYAaHUM
KaJIEHIapPHOT'O I'oJla COCTaBJIAETCH
MTOTOBAasA 3alMChb IO PEKOMEHIYyeMOMY
obpasuy, yka3aHHOM B ,
1 mejlaeTcsa OTMeTKa O Iepenaue
MTOTOBEIX CBeIeHUM B CIyxOy I0OY

opraHu3aLumum)
WHpeke 3aronoBok gena Konunyectso TomoB Cpok xpaHeHns n N MpumeyaHus
aena (vacten) CcTaTby N0 NEPEYHI0
1 2 3 4 5

HassaHwe pasgena

HammMeHOBaHMEe IOOJIXKHOCTU
PYKOBOOMUTENA CJIyXOb IeJIONPOM3BOIACTBA
opraHms3alumn

(mommmce) (pacumppoBKa MIOLANMUCHK)

(mara)

COIJIACOBAHO
(mpr Hanmuuy OK CTPYKTYPHOT'O NOOpa3OelIeHMd)
[lpoTokos 9K CTPYKTYPHOI'O HNOOpasielieHUA
oT N

MpunoxexHne N 3
K NMpaBunam




PekomeHayembln obpasel

AKT
O BBIOEJIEHUM K YHMUTOXEHMIO (AaPXMBHBIX) IOKYMEHTOB,
He Hnomjiexammx XPaHEHM IO

YTBEPXIA
(HauMeHOBaHME I'OCYIapCTBEHHOIT'O oOpTraHa,
opTraHa MEeCTHOTO CaMoynpaBJieHusd, (HaMMeHOBaHME OOJIKHOCTY PYKOBOIUTEIS

opTaHmM3alunn) MV MHOTO YIIOJHOMOUYEHHOTO MM JIMLA)

AKT

N

(mara)

O BBIOEJIEHUM K YHUUTOXEHMIO (APXMBHBIX) (mommnmceo) (pacumbpoBka MOONMUCH)

JOKYMEHTOB, He IoajieXallMX XPaHEeHUMIO
(mara)

Ha ocHoBaHum

(HasBaHME M BEIXOLHEIE HOaHHBEE II€PeuHs JIOKYMEHTOB C yKa3aHMEM

CPOKOB MX XPaHEHUS)
OoTOOpPaHE K YHMUTOXEHMIO Kak He MMellMe Hay4YHO-MCTOPMUECKOM LEHHOCTHU U
YTPaTUBUIME IPaKTUUECKOe 3BHAauUeHMe HOOKyMeHTH ¢poHma N

(N 1 HasBaHmMe oOQoHIa)

N n/n 3aronoBok Mo NN onvcm (npu N ea.xp. no | Konwny Cpoku Mpumevy
aena abl BblAeneHum K onucu €CTBO | XpaHeHus | aHus
(rpynnoBow YHUYTOXEHWIO JOKYMEHTOB | (MHAEKC MO | ed.xp. n NN
3arosfioBOK npv NoAroToBke Aen K HomeHknat | (gen) | crartew no
AOKYMEHTOB) nepegaye B apxvs ype gen) nepeyHto
opraHusauuu, rpada He
3anonHsaeTcs)
1 2 3 4 5 6 7 8
VToro en.xp. (meJy, DJEKTPOHHEIX IeJI) 3a TOIEL.
(umdpaMyt ¥ OPONUCHI)
Onmucu neJl IIOCTOAHHOI'O XpaHeHUA 3a I'OObl YTBEPXIOEHBL SIIK

(HaMMeHOBaHME APXMUBHOTO YUPEXIEHUS)
IIPOTOKOJI OT N

HamMeHOBaHME OOJDKHOCTM PYKOBOOUTEIS
apxmBa (B cJyuyae, ecyaM 3a OpIraHM3aluo
APXMBHOT'O XPaHeHMVAd OTBeYaeT PYKOBOIMUTEIIb
opraHmnszauny, arT IIOOIIMCEIBAETCSH JILIOM,
OTBETCTBEHHEIM 3a APXUB)

(momgnmce) (pacmmpporka MNOONMUCHK)
(mara)
COTJIACOBAHO YTBEPXIEH
[Iporokos 9K (I3K) opraHmsaumum [lpoTroxkos 3K apXMBHOTO y4YpeXIOeHUS
oT N oT N
JIOKYMEHTEl B KOJIMUECTBE en.xp. (meJy, DJEKTPOHHEIX IeJI) :
- Ha OyMaxXHOM HOCUTeJIe BEeCOM KI'. CIaHH Ha YHMUTOXEHME

— Ha DBJIEKTPOHHOM HOCHTeEJIe CHaHBl Ha YHMYTOXEeHNEe




(crmoco® yHUUTOXEHMS)

HammeHOBaHME HOOJDKHOCTU pa@OTHMKa,
COoaBmero IOOKYMEHTEI

(mommnmceo)
(maTa)
V3MeHeHS B YyUYeTHHE IOKYMEHTHE BHECEHH
HavMeHOBaHME OJIKHOCTM paboTHUKA
(mommnmceo)

(mara)

JIncT-3aBepuTesis neja

JIMCT-3ABEPUTEJIL IEJIA N
B mese nmomumMTO M IIPOHYMEPOBaHO

(pacumbpoBka MOONMUCH)

(pacumbpoBka MOONMUCH)

Mpunoxexne N 4
K MpaBunam

PekomeHayembliin obpasel

JIMICTOB

(umbdpaMm M HNPONMCHIO)

c N no N

, B TOM UMCJe:

JlMTepHEle HOMEpa JIMCTOB

HponymeHHHe HOMepa JIMCTOB

+ JIMCTOB BHyTpeHHeﬁ OoInncum

OcobeHHOCTM (hr3n4eckoro coCToAHNSA 1 POPMUPOBaHUA Aena

Homepa nucros

1

2

HamMeHOBaHME HOOJIXHOCTM pabOoTHMKA
(mommnmce)

(mara)

(pacumppoBka MONNMUCH)

Mpunoxexne N 5
K MNpaBnnam

PekomeHayemelin obpasel

BHyTpeHHHH OIIMCBb HOOKYMEHTOB nOejia

BHYTpPEHHAS ONMCh JOKYMEHTOB neja N

N PernctpaunoHHbin N [ata 3aronoBok
n/n OOKYMeHTa OOKYMeHTa OOKYMeHTa

NN nuctos MpumeyaHus
aena




VToro IOKYMEHTOB .
(umbpaMy M NPONMCHIO)
KonmuecTBO JIMCTOB BHYTPEHHEM ONUCU JIJT.

(umbdpaMm ¥ OPONUCHI)

HamveHOBaHMe OOJIXKHOCTM JMlia,
COCTaBMBIIETO BHYTPEHHKOK OIIMCH
JOKYMEHTOB IeJla

(mommnmce) (pacumppoBka NOONMUCH)

(mara)

Mpunoxexune N 6
k MNpasunam

PekomeHayembliin obpasel

Obnoxka gena

WY
W TO
NP

(Ha3BaHwWe rocygapCcTBEHHOro (MyHULMNAanbHOro) apxmea)

(HaMmeHoBaHMe rocy4apCTBEHHOIO opraHa, opraHa MeCTHOrO camoyrpasneHns, opraH13asum)

(HaumeHOBaHMe CTPYKTYpPHOro nogpasgeneHus)

OENO N TOMN

(3aronoBok gena)

(kpariHue gatbl)




®. N
Oon. N

O.N

Ha nucrax
XpaHuTb

Mpunoxexne N 7
K MpaBunam

PekomeHayembln obpasel

Onuce men CTPYKTYPHOT'O IIoOpa3neJieHNAd

(HaMMeHOBaHMEe TOCYIapCTBEHHOTO OopTaHa,
opraHa MeCTHOTO CaMOoylpaBJIeHUS,

opraHu3aLmum)

(HaMMeHOBaHMe CTPYKTYPHOTI'O nonpaaneneHMH)

OIlCh N
nej, IOKYMEHTOB
3a Ton
N WHpekc | 3aronoso | KpanHne Cpok xpaHeHus (rpadpa He Konuuyectso | MNpumeu
n/n aena K oena AaTtbl 3anoriHdeTca B onucu gen JINCTOB aHunA
NOCTOAHHOIO CpoKa XpaHeHI/IFI)
1 2 3 4 5 6 7
HasBaHue pasgena
B HmaHHEI pas3nesyl ONMCUM BHECEHO
(umbpaMy ¥ OPONMUCHIO)
neJt

c N o N

B TOM 4YMCJIe:

JMTEPHEIE HOMEPaA:

ONPOIylleHHEIE HOMEpPa:

HamMveHOBaHMEe OOJIKHOCTM COCTABUTEJIS ONMUCU

(mara)
HammenoBaHue IOOJIXKHOCTM pykroBOOUTEIIA
apxmea (B cliydae, eCJin 3a OpPTraHM3alumnio
apXI/IBHOI‘O XpaHeHMF[ oTBEUaEeT pyKOBO,JZ[M'I‘eJ'[b
opraﬂmsam/m, OIIMCbBb IIOOIIMCEIBAETCH .J'H/H_LOM,

OTBETCTBEHHEIM 3a apXMB)

(mara)

(mommnmce)

(mommnmce)

(pacumdppoBKa NOONMUCH)

(pacumppoBra MOONMUCH)




COT'JIACOBAHO COT'JIACOBAHO
(mpm Hammuum OK CTPYKTYPHOIO

HamMeHOBaHMeE HOOJDXKHOCTU nompas3nesieHud)
pykKoBOoOuTeNa CJyx0Oel IOY [IpoToxon 3K CTPYyKTYypPHOIO
nompas3nesyieHus
(nomnmucek) (pacumbpoBKa MNOONMUCH)
HaTa oT N
[lepenan en.xp.
(umbpaMy M NPONMUCHIO)
n PETUCTPALMOHHO-KOHTPOJIbHEIX

(umdpaMmyt M MOPONUCHEI)
KapTOTEK K IOOKYyMEeHTaM.

HamMeHOBaHME IOJIXHOCTM paboTHMKA
CTPYKTYPHOTO MNOApPAasOeJIeHUI

(mommnmce) (pacumppoBka NOONMUCH)
(mara)
[MprHAan en.xp.
(umdpaMm ¥ OPONMCHI)
bZ8 PETUCTPALUMOHHO~KOHTPOJIbHBIX
(umdpaMrt ¥ HOPONUCHI)
KapToTeK K HOOKYMEHTaM.
HavMeHOBaHMEe HOOJDKHOCTHM pabOoTHMKA apxuba
(mommnmce) (pacumppoBKra NOONMUCH)

(mara)

MpunoxexHne N 8
K MpaBunam

PekomeHayembliin obpasel

OnMch DIJIEKTPOHHBEIX INOKYMEHTOBR CTPYKTYPHOTO NOApa3IeljieHMs

(HaMMeHOBaHME I'OCyIapCTBEHHOI'O Opr'aHa, OpIaHa
MEeCTHOTI'O CaMoyllpaBJIeHMAd, OpI‘aHVIBaU’,VIM)

(HaMMEeHOBAHME CTPYKTYPHOT'O NOOPa3OeJIeHNs)

®oHno N

OIMChb N

BJIEKTPOHHEIX ITOKYMEHTOBR
(MOCTOAHHOTO XpPaHeHUsa/BPEeMEeHHOTO
(cBomie 10 jeT) XpaHeHMI/NO JIUUHOMY
coCTaBy)

3a Tonm




Mpuka3 Pocapxusa ot 31.07.2023 N 77

"06 yTBEp)AEHUM MMpaBM OpraHM13aLMK XpaHEHMS, KOMIMIEKTOBAHUS, YYETA U UCMOMb30BaHUS A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C

[ata coxpaHeHnus: 19.09.2023

N | MHaekc 3aronoBok PerncrpaumoHHsbl Bug un HaTta Cpok Konuuecteo | O6bem | IMpu
n/m | pena 3MNEeKTPOHHOro 1 Homep 3arosfioBoK AOKyMe | XpaHeH arinos B Me4a
Jena no 3MNEKTPOHHOTO 3MNEKTPOHHOro HTa us (konuuyectBo | Gantax | Hus
HOMeHKnaType OOKyMeHTa OOKYyMeHTa caiinos B
KOHTElHepe)
1 2 3 4 5 6 7 8

HafeXXHaa nNpaBoBad noaAep)XkKa
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosb30BaHuA A4...

B nmaHHE pas3nej ONMCY BHECEHO

(umbpaMy M NPONMCHIO)

SJIEKTPOHHBIX IOJOKYMEHTOB

c N
obBeEMOM

no N

BamT. B TOM umcie

JINTEPHEIE HOMEepPa:

[IPOIIylEeHHEIE HOMEPaA:

K 5JIeKTPOHHEIM IOKYMEHTaM COCTAaBJIEHH PEeeCcTpH GaiijioB.

HamveHOBaHMe OOJDKHOCTM COCTaBUTEJISA ONMUCU

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mara)
HavmeHoBaHMe IOOJDKHOCTU PYKOBOOUTEI L
apxmuBa (B cryuae, ecaM 3a OpTraHM3aluio
APXMBHOT'O XPaHEHMS OTBedaeT PyKOBOIUTEJb
opraHM3alUuuy, ONMUCH [NONNMCHBAETCH JIMLIOM,
OTBETCTBEHHEM 3a apxuUB) (momnmce) (pacumppoBKa MNOAONMCH)
(mara)
COT'JIACOBAHO COT'JIACOBAHO
(mpm Hammuum SOK CTPYKTYPHOTO
HavMeHOBaHME IOJIXHOCTU nompas3nesieHus)
pykoBomuTesd Ciyx0Oel JOY [lpoTokos 3K CTPYyKTYPHOTIO
nompas3nesieHus
(nomnuce) (pacumdpoBKa NOONMUCH)
oT N
ODaTa
[lepemamn BJIEKTPOHHEIX ITOKYMEHTOB
(umdpaMm M HOPONMCEI)
obbeMoOM BanT
(umdpaMyt ¥ OPONUCHI)
HamMeHOBaHME HOOJIXKHOCTU pabOoTHMKA
CTPYKTYPHOT'O NOIpaslesiIeHUs
(mommnmce) (pacumbdporka MDOIOMIUCHK)
(mara)
[MpuHan BJIEKTPOHHEIX ITOKYMEHTOB
(umdpaMyt ¥ HPONUCHI)
Oant
(umdpaMm ¥ HOPONMCEI)
HamMeHOBaHMe HOOJIKHOCTHM paboOTHMKA apxmuba
(nmua, OTBETCTBEHHOTO 3a apxmBs)
(mogmnmce) (pacumbppoBKa NOONMUCH)
(mara)

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

PeecTp 0amioB 3JIEKTPOHHOTO IOKYyMEHTa
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

N n/n N anekTpoHHOoro HanmeHoBaHue [arta n Bpemsi O6bem (B dopmar
AOKyMeHTa no onucu danna nocnegHero M3MeHeHuns GanTax) danna
danna

Mpunoxexne N 9
K MpaBunam

PekomeHayembliin obpasel

Onmchp »Oeji NOCTOSAHHOIO XpaHeHnuAd

YTBEPXIAI

(HaMMeHOBaHMe I'oOCyIapCTBEHHOI'O OpIraHa,

Opr'aHa MEeCTHOI'O caMoylipaBJIEeHUAd, (HaMMeHOBaHMG OOJIXHOCTNM PYKOBOOUTEJIIA

OpPaHMSaHMM) i MHOT'O YIIOJIHOMOYEHHOI'O UMM nmua)
®oHm N
OIIMCH N (mommnmcso) (pacumppoBKa MIOANUCHK)
nejr, IOTOKYMEeHTOB IIOCTOAHHOI'O XpPaHeHUA
3a Trono
(mara)
N n/n| WHpekc 3aronoBok gena KpaiiHue gatbl KonnyectBO NucToB MpumeyaHus
nena
1 2 3 4 5 6

HasaHwne pasgena

B IaHHBIM praszsneJi OIlMCM BHECEHO

(umbpaMm M MNPONMCHIO)

ney
c N no N , B TOM UMCJIe
JIMTEPHBIE HOMEepa:
[IPONyLleHHEE HOMepa:
HamMeHOBaHMe HOOJDKHOCTM COCTAaBUTEJIS ONUCU

(mogmnmce) (pacumbppoBKa NOONMUCH)
(mara)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

HamMmeHOBaHMKE OOJDKHOCTM PYKOBOOUTEIA
apxuBa (B CcJydae, ecCaM 3a OpraHM3auuio
APXMBHOTO XPaHEeHMA OTBedaeT PYKOBOIUTEIb
opraHmM3alMy, akKT [OOANMCEBAeTCH JIMIIOM,
OTBETCTBEHHEM 3a apxUB)
(mommnmce) (pacumppoBka NOONMUCH)
(mara)
COTJIACOBAHO YTBEPXIEHA
[Iporokos OK (I3K) opraHmsaumum [lpoTtoxoJst 3K apXMBHOTO y4YpeXIeHUA
oT N oT N
Mpunoxexne N 10
k MNpasunam
PekomeHayembliin obpasel
Onmuce OeJy Ho JIMYHOMY COCTaBYy
YTBEPXIAI

(HaMMeHOBaHI/Ie I'oOCyIapCTBEHHOI'O OpIraHa,

Opr'aHa MeCTHOI'O CcaMoyllipaBJIeHWuA, (HaMMeHOBaHMe OOJIXHOCTNM PYKOBOIUTEJIA

OpI‘aHMBaLLMM) i MHOT'O YIIOJIHOMOYEHHOI'O UMM J'H/ILI,a)
dounng N
OIlMCh N (momnmce) (pacumppoBKa MNOAONMCH)
eJji, IOOKYMEHTOB IIO JIMUHOMY COCTAaByYy
3a Trono
(mara)
N NHaekc 3aronoBok KpaiiHue Cpok Konnyectso MpumeyaHus
n/n aena aena narbl XpaHeHus nicToBs
1 2 3 4 5 6 7
HassaHue paspgena
B HaHHBHZ raszmneJi OIlMCKM BHECEHO
(umbpaMy ¥ OPONMUCHIO)
el

c N no N ,
JIMTEPHBIE HOMEpa:
[IPONyLIEHHEIE HOMepa:

B TOM 4YMCJIe

HamMmeHOBaHMEe OOJIKHOCTM COCTABUTEJIS OIMUCU

(mogmnmce) (pacumbppoBKa NOONMUCH)

(mara)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

HaumeHOBaHMe IOJIDKHOCTU PYKOBOOUTEIS
apxuBa (B cJyyae, eCJaM 3a OPTaHM3alMUo
APXVBHOTO XPaHEHMS OTBeUaeT PYyKOBOAUTED
opraHmMsanuM, AaKT [IONNMCEIBAETCHS  JIMIIOM,
OTBETCTBEHHEIM 3a ApPXUB)

(mommnmce) (pacumbpoBka NOONMUCH)
(mara)
COTJIACOBAHO YTBEPXIEHA
[IpoTokos 3K (LU3K) opraHu3aumm [IpoTokoJs 3K apxXMBHOTO yYpexIeHMS
oT N oT N

Mpunoxexne N 11
k MNpasunam

PekomeHayembliin obpasel
Onmuce nej BpeMeHHHX (cBoine 10 JleT) CPOKOB XpaHeHUs

YTBEPXIAIO

(HauMeHOBaHME I'OCYyIapCTBEHHOIO
opraHa, opraHa MEeCTHOTO
caMoynpaBJleHMsa, OpITaHu3alLumn)
(HauMeHOBaHME HOOJIKHOCTM PYKOBOIUTEIS

dounnm N WM MHOTO YIIOJIHOMOUEHHOT'O MM JiMlla)
OIlICb N
oeJsl, IOOKYMEHTOB BPEMEHHEIX (nomnmce) (pacumpporka
(cBeme 10 JieT) CPOKOB XPaHEHUS IOININCH)
3a Toxn;
(nara)
N n/n | UHpeke 3aronosok gena KpanHue Cpok Konuyectso MpumeyvaHus
aena AaTbl XpaHeHnqa NINCTOB
1 2 3 4 5 6 7

HassaHue paspgena

B HDaHHEI pas3nesl ONMCKM BHECEHO

(umdpaMm ¥ HOPONMCEHI)

nej
c N no N , B TOM UNCJIe
JIMTEPHBIE HOMEepa:
[IPpOoIylleHHEIE HOMepa:
HavMeHOBaHME IOOJIXHOCTU
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Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosb30BaHuA A4...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

cocTaBuUTEeJId OIIMCU

(nara)

HauMeHOBaHME IOJIKHOCTM
PYKOBOOUTEJNSA apxXuBa

(B crnyuae, eciaM 3a OpTaHU3ALND
APXUBHOTO XpaHeHus oTBEUaeT
PYKOBOOUTEb opraHmsanumM, ONUChH

MNOONMCHBAETCS JIMILIOM, OTBETCTBEHHEM
3a apXuUB)

(mara)
COT'JIACOBAHO
IpoToxos L3K (32K) opraHmzaumum
oT N

Onmuce SJIEKTPOHHBEIX IOOKYMEHTOB

(HaMMeHOBaHME TOCYINapCTBEHHOTO
opraHa, opraHa MEeCTHOTO
caMoynpaBbJieHMs, OpITaHM3alumn)

donnm N

OIlCh N

BJIEKTPOHHHX IOKYMEHTOB BPEMEHHEBIX
(IOCTOSHHOTO XpaHeHMs/BPEMEeHHOTO
(cBrme 10 JieT) XpaHeHMSA/IOo JIMYUHOMY
CcOoCTaBy)

3a ron

(mopmmnmce) (pacumbpoBka NOONMUCH)
(mopmmmce) (pacumbpoBka NOONMUCH)
YTBEPXIEHA
[IpoToxkos 3K apxXMBHOTO yYpexXIeHMS
oT N
Mpunoxexne N 12
K MpaBunam
PekomeHayembliin obpasel
YTBEPXIA

(HaMMeHOBaHVIe OOJIXHOCTNM PYKOBOIUTEJIA
MJii VMMHOT'O YIIOJIHOMOUYWEHHOI'O VM Jmia)

(nomnmce) (pacumppoBKa

MOIONMCH)

(mara)
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Mpvkas Pocapxvea ot 31.07.2023 N 77 [okymeHT npepocTasneH KoHcynbTaHTIt0C

"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeH s, KOMMIEKTOBAHWS, YYeTa U UCMOMb30BaHus A... [ata coxpaHeHnus: 19.09.2023
Nn/n| WHaekc 3aronoBok | PerncrpaumoHHbin Homep | Bua v 3aronoBok HaTta Cpok KonuuectBo | O6bem B | lMpumeyaHu
aena 3NEKTPOHHOrO | SMNEKTPOHHOro AOKYMEHTa 3NEKTPOHHOro OOKYMEHT | XpaHeHusi cdannos Bantax A
gena no OOKyMeHTa a (konnuyecTBO
HOMEHKNaTyp ¢annos B
e KOHTENHepe)
1 2 3 4 5 6 7 8
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Mpukas Pocapxvea ot 31.07.2023 N 77

"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMIMEKTOBaHUs, yyeTa

M UCnosb30BaHuA A4...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[ata coxpaHeHus: 19.09.2023

B nmaHHE pas3nej ONMCY BHECEHO

(umbpaMy M NPONMCHIO)
BJIEKTPOHHEIX IOKYMEHTOBR

c N

obBeEMOM

no N

BamT. B TOM umcie

JINTEPHEIE HOMEepPa:

[IPOIIylEeHHEIE HOMEPaA:

K mejlaM cocCcTaBJIEHEL BHYTPEHHME OIINCU

HamMeHOBaHMe OOJIXKHOCTU
COCTaBUTENA ONUCU

(peecTprl) Inei.

(mommnmce) (pacumppoBka NOONUCH)
(mara)
HavMeHOBaHME IOJIXKHOCTU
PYKOBOOUTEJS apxXUBa
(B cJyyuae, ecaM 3a OpraHM3alLuio
APXUBHOT'O XpaHeHUS oTBEeUYaeT
PYKOBOOUTEIDL opraHMz3auMy, OIUCH
MNOONVCHBAETCS JIMILIOM, OTBETCTBEHHEM
3a apxXuUB)
(mommnmce) (pacumppoBKa NOONUCH)
(mara)
COTJIACOBAHO YTBEPXIEHA
[IpoTrokos LSK (3K) opraHmsaumum [IpoTokos JOlIK apxXMBHOTO y4YpeXIeHUH
oT N oT N
PeecTp QaljioB 3JIEKTPOHHOI'O HOOKYMEHTAa
N n/n N aneKkTpoHHOro HanmeHoBaHue canina | [Hdarta n Bpems O6wem (B dopmat
OOKYMEHTa Mo onucu nocrnegHero GanTax) Ganna
N3MEHEHNA
danna

KapTouka MNOCTEJIJIaXHOTO TOHOI‘pa@)M‘IeCKOI‘O yrKazarTed

Mpunoxexne N 13
K Mpasnnam

PekomeHayemblin obpasel

www.consultant.ru

HafeXXHaa npaBoBad noaaep)xka

CrpaHuua 61 n3 85


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77

"06 yTBepxaeHUN MpaBun OpraHM3aLMn XpaHeHus!, KOMMIEKTOBaHNS, yyeTa FoxkymeHT npeAocTasneH KOHCYﬂ_bTaHTrU"OC
M UCNONb30BaHUS A... [ata coxpaHeHus: 19.09.2023

HamMeHOBaHME TOCYHAapCTBEHHOTO opraHa,
opraHa MeCTHOTO CaMOyIpaBJIEHUS,

opraHm3alumn
CTEJUIAX N APXVBOXPAHWIVIIE N
Lkacp N Monka N doHa N Onuck N Eoxp.cNnoN MpumeydaHna
1 2 3 4 5 6

Mpunoxexne N 14
k MNpasunam

PekomeHayembin obpasel
KapTqua HO@OHJIOBOI‘O TOHOI‘pa@MHeCKOI‘O yKazaresd
HamMeHOBaHME T'OCyIapCTBEHHOT'O OpraHa,

Opr'aHa MeCTHOI'O CcaMoyllpaBJIeHuA,
OpPIraHM3aln

®OHIO N APXVBOXPAHWJIMIIE N

HazBanme ¢oHIa

Onuce N En.xp.c N no Crennax N Lkad N Monka N MpumMeyvaHus
N
1 2 3 4 5 6

MpunoxexHne N 15
K MpaBunam

PekomeHayemelin obpasel
AKT IIPOBEPKNM HaJIMUMA UM COCTOAHMA APXMBHBIX IHJOKYMEHTOB

YTBEPXIAIO

(HaMMeHOBaHMEe TOCYINapCTBEHHOTO
opraHa, opraHa MEeCTHOTO
caMoynpaBJieHKs, OpITaHu3alLumn)
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"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMIMEKTOBaHUs, yyeTa

M UCnosb30BaHuA A4...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

AKT (HaMMeHOBaHMEe IOJIXHOCTM PYKOBOIMUTEJS
WJIVM MHOTO YIIOJIHOMOUEHHOTO MM JIMLia)
N
(mara)
NPOBEPKU HAJINUMA UM COCTOSAHUA (nomnmce) (pacumppoBra NOONMUCH)
APXUBHEIX IOOKYMEHTOB
(mara)
doHn N
HazBaume doHIa
NN onmcen
[lpoBepka OPOBOIMIIACH C o
[IpOBEPKOM YyCTAHOBJIEHO :
1. UmcamMTCcsa [0 ONMCAM en.xp.
(KkOIMUeCcTBO)
2. BHISBJIEHE TEeXHUUECKME OMMUOKMU:
2.1. VMenT JIMUTEPHBIE HOMEpPA:
a) He YUYTEeHHBEEe B MTOT'OBOM 3alMcCHU en.xp.
(KkOoMMUecCTBO)
0) He IepeuMuCcJIeHHBe, HO yUYTEeHHBE
B MTOT'OBOM 3allCU en.xp.
(KONIMUEeCcTRBO)
2.2 . IlpomnyleHO HOMEPOB:
a) He YUYTEHHEX B MTOT'OBOM 3alMcCHU en.xp.
(koMMUecTBO)
©) He INepPeuMCJIEHHBIX, HO
YUTEHHEIX B MTOT'OBOM 3alMCU en.xp.
(koMMUecTBO)
2.3. Ipyrue, B pes3yJbTaTe dYero oO0BeM
YBEIMYMIICS Ha en.xp.
(KONIMUEeCcTRBO)
YMEHBUNMIICSA Ha en.xp.
(koMMUecCTBO)
3. UMCAMTCH IO ONMCSAM B pes3yjbTaTe
YCTPaHEeHUS TeXHUUYECKUX OLMOOK en.xp.
(koJIMuecTRBO)
4. He oxaszajioCb B HaJIUUUU en.xp.
(KkOJIMUYeCcTRBO)
5. lVMeeTcs B HaIMuUMM IO IDaHHOMY OGOHIY
(BKJIIOUEHHEIX B OIMCH) en.xp.
(koJIMuecCTBO)
M3 HUX TPeOyonIMX:
a) ImesuHbekLUUMn en.xp.
(kOJIMUYeCcTRBO)
0) HOe3MHCEeKLUM en.xp.
(koJIMuecCTBO)
B) pecTaBpauumn en.xp.
(KkOJIMUYecCTRBO)
') HneperjieTa MM NOIMMBKU en.xp.
(KkOJIMUecCcTRBO)
II) BOCCTAHOBJIEHMS 3aTyXalIMX TEKCTOB en.xp.
(koJIMUuecCcTBO)
€) CHSATHUA C ydeTa BBUIY HEMCIPaBMMEIX [IOBPEXIEHUM en.xp.
(koJIMUecCTRBO)
X) IIpoBeleHUS MUIT'paLUMU
(OJ19 BJIEeKTPOHHEIX ITOKYMEHTOB
Ha oOGusuuecku 000COBJIEHHEBIX
HOCUTEJIAX) en. xXp.

(KOJIMUYeCcTRBO)
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M UCnosb30BaHuA A4...

6. ViMeeTcs He BKJIOUEHHBIX B OIUCU en.xp.
(KkOIMUEeCTRBO)

7. MWroro mo @maHHOMYy GOHOY (BKJIOUEHHBIX WM He BKJIIOUEHHBIX B OIMUCH) ,

VIMEIMXCS B HaJIWUUU en.xp.
(KkONMMUeCcTBO)

8. XapakTepuCTUKa YCJIOBUM UX XPaHEHUS.

OTpuLaTeJIbHEE SBJIEHUS B COCTOSHUM UM YCJIOBUSX XPaHEHUS.

[lpoBepKy MNPOUBBOONIIN:

HamMmeHoOBaHMe (8) IOJIKHOCTEM

paboTHMKA (OB)

(mommmcso) (pacumppoBKa MIOANUCHK)

(mara)

Mpunoxexne N 16
K MpaBunam

PekomeHayembln obpasel

AKT O TexXHMUeCKMX oumbKax B YYETHEIX ITOKYMEHTax

YTBEPXIAIO

(HaMMeHOBaHME TOCYINapCTBEHHOTO
opraHa, opraHa MeCTHOTO

caMoynpaBbJieHMs, OpITaHM3alumn)
AKT (HauMeHOBaHME HOOJIKHOCTM PYKOBOIOUTEIS

Wi MHOI'O YIIOJIHOMOUWEHHOI'O MM J'IMLIa)

N

(mara)
O TexXHUUYEeCKHUX omMbKax (mommmce)

B YUETHEIX IOKYMEHTax

(pacumppoBKa MIOLONMUCHK)

(mara)

doHpm N
HazspaHue dboHza

B xome BHIIOJIHEHUSA

(Bumo pabor)

oGHapyerbI TeXHUUEeCKKe OmMOKM B 3alMCHax:

HasBaHve gokymeHTa CyluecTBytoLlas 3anuncb CneayeT 3anucaTb
1 2 3
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1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

B pes3yibTaTe KOJIMUECTBO en.xp. (em.yu) HE WU3MEHUJIOCH/YBEJIMNUMIIOCH /
(HyXHOEe MNOOYEPKHYTH)

YMEHBIMJIOCEL Ha en.xp. (em.yu.)
(umbpaMy M NPONMCHIO)

[IpuMeuaHMA :

HammeHOBaHME OOJDKHOCTU pa@O‘I‘HI/IKa

(mommnmceo) (pacumbpoBka NOONMUCH)
(mara)
V3MeHeHUS B YyUYeTHHE IJOKYMEHTEH
BHECEHH
HavMeHOBaHME OOJIKHOCTM paboTHUKA
(mommnmceo) (pacumbpoBka MOONMUCH)

(mara)

Mpunoxexnne N 17
K MpaBunam

PekomeHayembln obpasel

AKT 00 OOHApPyXeHUM APXUBHBIX IOKYMEHTOB,
HEe OTHOCAWMXCA K IaHHOMYy (QOHAY M HEYUYTEHHEBIX

YTBEPXIAIO

(HaMMeHOBaHMEe T'OCYyINapCTBEHHOTIO
opraHa, opraHa MeCTHOTO
caMoOynpaBJIeHMd, OpIaHM3alun)
AKT (HaMMEHOBAHME HOOJIKHOCTM PYKOBOIOUTEISA
MY MHOTO YIOJHOMOYEHHOTO MM JIMlla)

N
(mara)
00 OOHapPyXEeHUM APXMBHEX IOKYMEHTOB (mommmce) (pacumppoBKa MIOANMUCHU)
He OTHOCSMIMXCS K IaHHOMY
boHOy, HEYUTEeHHEBIX (mara)
B xome
(B paboTH)
OBLIIO ODHAPYXEHO
(B doHme, B apxXMBOXpPaHWUIMIE,
paboueM [IOMEUEeHUN)
N n/n| 3aronosok ea. Wndpp KpanHne Konuyectso K kakomy cpoHay | MNMpumey
XpP., OOKYyMeHTa (an aaTbl ﬂMCTOB(BpeMﬂ OTHOCUTCA aHu4d
Hanu4um) 3ByYaHus, MeTpax, | (HOBbIN LWKdP)
6anT)
1 2 3 4 5 6 7
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[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

NToT0 ODOHapyXeHO

(umbdpaMm M HOPONMCHIO)

en.xp. (ODOKYMEHTOB)

HamMeHOBaHME OOJDKHOCTHU paboTHMKA

(momnmce) (pacumppoBka NOONMUCH)

(mara)

V3MeHeHS B YyUYEeTHHE IJOKYMEHTEH
BHECEeHH
HamMeHOBaHMEe HOOJDKHOCTU paboTHMKA

(momnmce) (pacumppoBka NOONMUCH)

(nara)

Mpunoxexne N 18
k MNpasunam

PekomeHayembin obpasel
AKT
(@] HeO@HapyX(eHI/H/I apXI/[BHI:;IX JOKYMEHTOB,

NyTV PO3BICKA KOTOPEX MCUepPIIaHBL

YTBEPXIAIO

(HaMMeHOBaHMEe T'OCYyINapCTBEHHOTIO
opraHa, opraHa MeCTHOI'O
caMoynpaBJIeHMS, OpITaHM3alLuM)
AKT (HauMeHOBaHME HOOJIKHOCTM PYKOBOIOUTEIS
UM MHOTO YIIOJIHOMOUEHHOT'O MM JIiMila)

N

(mara)
O HeOOHapyXeHUU apXMBHBIX (mopgnmce) (pacmmpporka MNOONMUCH)
IOOKYMEHTOB, IIyTM PO3BICKA

KOTOPHEIX MCUepPIaHBL

(mara)

Hazspaume u N dboHma

B pesynbTare

YCTAHOBJIEHO OTCYTCTBME B (QOHIE IIE€PEeUYMCJIeHHBIX HUWXe OeJl (DOKyMeHTOBR) ,
NPEnONpPMHATEE aPXMBOM MEPH IO PO3ECKY IJeJI MNOJIOXUTEJIbHEIX pPe3yJIbTaTOB He
oanu, B CBE3M C UeM CUMTaeM BO3MOXHEIM CHSATb C ydeTa:

N n/n| Onuce | Ea.xp. 3aronosok KpanHue Kon-Bo nuctoBs Mpennonarae | Mpumey
N N en.xp. AaThbl (Bpems 3By4yaHus, | Mble NPUYMHBI | aHWSA
(apxmBHbIX mMeTpax, banT) OTCYTCTBUS
JOKYMEHTOB)
1 2 3 4 5 6 7 8
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[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

NToro en.xp. (apXMBHEIX IOKYMEHTOB
(urdpaMy M HOPONMCHIO)

ComepxaHye YTPadeHHBIX IOOKYMEHTOB MOXET OBTbH YACTUYHO BOCIIOJIHEHO CJIeIYIMMM

en.xp. (mokymeHTaMu) :

(NN em.xp. M UX TPYIIOBHE 3aTOJIOBKM)

HauMeHOBaHME IOJIKHOCTM
PYKOBOOUTEJNSA apxXuBa

(B ciyuae, eciaM 3a OpTaHU3ALND
APXUBHOTO XpaHeHUs oTBEUaeT
PYKOBOOUTEb opraHmsanumM, OMNUChH

MNOONMCHBAETCS JIMILIOM, OTBETCTBEHHEM
3a apXuUB)

(mommnmce) (pacumbpoBka NOONMUCH)
(mara)
YTBEPXIEH COTJIACOBAHO
(mpu HeoOHapPyXeHUM »OeJl APXMBHOTIO
donma Poccwurickom demepalun)
[IpoTokosn JIIK apxXMBHOT'O yUYpeXIeHUS [IpoToxos LUSK (3K) opraHm3zauum
oT N oT N
VI3MeHeHsS B YyUYeTHHE IOKYMEHTH BHECEeHH
HamMeHOBaHME HOOJDKHOCTU paboTHMKA
(mommnmce) (pacumppoBKa NOONUCH)

(mara)

Mpunoxexune N 19
K MNpaBnnam

PekomeHayemelin obpasel
AKT O HEeNCIIPaBVMBIX IIOBPEXIOEHVAX APXMBHBEIX IOKYMEHTOB

YTBEPXIA

(HaMMeHOBaHMe TI'OCYyOapCTBEHHOTO
opraHa, opraHa MeCTHOTO
caMoynpaBJIeHMsa, OpITaHu3alLumn)
AKT (HaMMEHOBAHME HOOJIKHOCTM PYKOBOIOUTEIS
MY MHOTO YIOJHOMOYEHHOT'O MM JIMLla)

N
(mara)
O HEUNCIPaBMMEBEIX [NOBPEXIEHMAX (nomnmce) (pacumppoBka NOONMUCH)
APXUBHEIX IOOKYMEHTOB
(nara)
HazBanme m N QoHzOa
B dbounme OOHapPYXEeHE APXUBHEE OOKYMEHTE, IPVI3HAHHEIE HeVCcnpaBuMoO
MTOBPEXIEHHBIMMU :
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"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMIMEKTOBaHUs, yyeTa

M UCnosb30BaHuA A4...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[ata coxpaHeHus: 19.09.2023

N n/n| Onucb | Eg.xp. 3aronoBok KpanHne Kon-Bo nuctoB CywHoctb 1 | lMNpumeu
N N NMOBPEXAEHHbI aatbl (Bpems 3By4aHus, NPUYMHBI aHus
X en.xp. MeTpax, 6anT) noBpeXxaeHus
(apxmBHbIX
OOKYMEHTOB)
1 2 3 4 5 6 7 8

NToro O6Hapy>KeHO HENCIIPaBMMO IIOBPEXIEHHBIX

en.xXp. (apXMBHBIX HOOKYMEHTOB)

(umbpaMy M MNPONMCHIO)

HepeqmcneHHbIe en.xp. (apXMBHbIe ,JIOKyMeH‘I‘bI) nogjiexaT CIIMCaHMIO BBMIOY @

OKCIIEePTEL

(npm HaJInuum
IOOKYMEHTOB,
BKJIIOYEHHBIX B

cocTaB APXUBHOTO
boHma Poccumckom
demepauun) :

(HaMMeHOBaHME IOJIXHOCTEM DKCIEepPTOR, NOANMCH, pacumdpoBka NOONMCENM, HaTa)

(N M HDaTa IIpMKas3a PYKOBOIOMTEJIA OpTraHM3alMM O CHATUM HEUMCIIPpaBMMO
IIOBPEXIOEHHBIX AaPXMBHEIX IOOKYMEHTOB C yqua)

HammMmeHOBaHMe
PYKOBOAUTENS apxuBa (B clydae, €CiIu
34 OpraHM3alLMilo apXMBHOI'O XpPAaHEHUA
OoTBeYaeT PYKOBOIMUTEJIb OpIT'aHM3aluy,
OnmcChb MOOMNMCEIBAETCS JIVLIOM,
OTBETCTBEHHEM 33 apPXUB)

JOJIXHOCTHU

(mommmce) (pacumppoBKa IOLANMUCHK)
(mara)
COT'JIACOBAHO YTBEPXIEH

(nJjis IDOKYMEHTOB, BKJIIOUEHHBIX B COCTaB
ApxuBHOTO QOHHOA
Poccunickon denmepauum)

[IpoTokosn LSK (3K) opraHmsaumum [IpoTokon JOIK apxXMBHOIO yYpPEXIEeHUS

oT N oT N

VI3zMeHeHUsS B yUeTHHE IOKYMEHTHE BHECEHH
HamMeHOBaHME OOJDKHOCTU paboTHMKA

(mogmnmce) (pacumbppoBKa NOONMUCH)

(mara)

Mpunoxenne N 20

www.consultant.ru CrpaHuua 68 n3 85

HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMIMEKTOBaHUs, yyeTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

Kk MpaBunam

PekomeHayembin obpasel

(HauMeHOBaHME I'OCYyIapCTBEHHOIT'O oOpTraHa,
opraHa MECTHOT'O caMOyIpaBJIeHUsd,
opTraHu3aumum)

JIMCT MUCIIOJIB3OBAHMA IOKYMEHTOB

dounn N Onmce N Eno.xp. N
HaTta Komy BblgaHo: hamunnus, Xapakrtep NN MNognucke nuua,
NCMOMNb30BaHW | MHMUManbl (pasbopymeo) NCNONb30BaHNUSA NCNONb30BaHH | UCNONb30BaBLUEro
A (konmpoBaHwe, bIX IUCTOB aeno
BbINUCKY,
NpocMoTp)
1 2 3 4 5

Mpunoxexne N 21
k MNpasunam

PekomeHayembln obpasel

AKT O BHIAUEe nOeJjyl BO BpeMeHHOe IIOJIbE30OBaHue

(HaMMeHOBaHME TOCYINapCTBEHHOTO
opTraHa, opraHa MeCTHOTO
caMoynpaBbJieHMs, OpITaHM3alLumn)
AKT
N

(mara)
O BbIIAaY€ APXMBHBIX IOOKYMEHTOB BO
BpeMeHHOe IIOJIE30OBaHue

(HaMMeHOBaHME OpITaHu3aLUM)

(mouTOBEM aIpec)

OcHOBaHMe

[lenb BHIOAYUM OOKYMEHTOB

BeimaloTCcsa cienyouye en.xp. u3 boHma N

(HazBaHME)
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"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMIMEKTOBaHUs, yyeTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

Nn/n| Onucb N Ea.xp. N 3aronoBok e, xp. Konnyectso MNpumeyaHus
nncToB (Bpemsi
3By4YaHus,
MeTpax, 6anT)

1 2 3 4 5 6

Bcero BrmaeTcsa ern. xXp.
(umbpaMm M NPONMCHIO)
ofWMM KOJMUECTBOM JIMCTOB (BpeMs 3BydYaHMUS, MeTpax, OamT)
(umbdpaMm ¥ OPONUCHI)

Ha CPOK

IOKYMEHTEL BEIDAHEL B YHNOPSAIOOYEHHOM COCTOSHMM, [IOIWMTHE, B O0OJOXKax, C
IPOHYMEPOBAHHEIMM JIMCTaAMM U 3aBEPUTEJLHEMM HAINMUCIMU.
[lonyuyaTesb 0683yeTcsa He MNpPeloCTaBJIATbH HOOKYMEHTEHl, I[IOJIydeHHBIEe BO BPEMEHHOE

I1O0JIb30BaHME, JIA nmpocMoTpPa, IIPpOoCIIyliMBaHMAa nim MCIIOJIB30BaHMA OPpyImM
OpTraHM3aumnaM n IIOCTOPOHHUM JimuaMm, He BbEIIABATH I1I0 HMM KOHMﬁ, BREITIMCOK M
CIIpaBOK, He IIPOM3BOIOUTE M3BATUA Kakux-Jmbo uYacTelM M3 BHEIOAHHBX JOKYMEHTOB,

He NyOJIMKOBATh IOOKYMEHTH 0es3 pas3peleHMsa OpraHM3almuM, BHIOABIEM IOKYMEHTEH.
[lonyyaTens HOpedynpexneH o060 OTBETCTBEHHOCTM 3a yTpaTy WM [IOBPEeXIeHUEe
BB AHHBIX IOOKYMEHTOB B COOTBETCTBUN C 3aKOHOIAaTeJIbCTBOM Poccumckon
demepaumnn.

[Monmy4daTesp 00A3yeTCsa BEPHYTb IOOKYMEHTH B apxXMB B YyKa3aHHEM B aKTe CPOK.

JOKYMEHTEl BBIIAJ :

HamMveHOBaHME OOJIKHOCTU pa@OTHMKa apxumuBa

(mommnmcso) (pacumppoBKa MIOANUCHK)
(mara)
HavMeHOBaHME NOJDKHOCTU PYKOBOAUTEJIS
(MHOTO YIIOJIHOMOUEHHOTO MM JIMIIA)
opraHmM3alMy, BHIOALILEN neja
(mommmce) (pacumppoBKa MIOANUCHK)
(mara) nedaTk OpTaHMU3alLuMn
OIOKYMEHTE IIPMHSA :
HauMeHOBaHME IOOJIXKHOCTM paboTHMKA
OpPTaHM3alMU-TIOJIydYaTesisa
(nomnmce) (pacumdpoBKa MOONMUCH)
(mara)
HauMeHOBaHME IOOJIXHOCTU PYKOBOAUTEIS
(MHOTO YIOJIHOMOUYEHHOTO WM JIMIla)
OPTaHM3alMN-TIOJTyYa TeJIsa
(mommnmce) (pacumppoBra NOONMUCH)
(mara) IeyaTh OpTlaHM3alLUUM-IIONydaTelld
JOKYyMEHTEl CHajl:
HauvMeHOBaHME IOJIKHOCTM paboTHMKA
opraHM3auuMU-IIoJIydaTesis
(momnmce) (pacumppoBra MOONMUCH)
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

(mara)

HavMeHOBaHME NOJIKHOCTU PYKOBOAUTEIS
(MHOTO YIIOJIHOMOUEHHOT'O MM JIMIIA)
oOpraHM3alMU-TIoJIydaTesis

(momnmce)
neyaTb OPIaHM3aLUUM-IIOJIydUaTeJIsd

(pacumppoBra NOONMUCH)

(mara)
,HOKYMGHTI:I TIPVMHAJL X

HammeHOBaHME OOJDKHOCTU pa@O‘I‘HMKa apxmuBa

(mommmce) (pacumbpoBka MOONMUCH)

(nara)

Mpunoxexne N 22
k MNpasunam

PekomeHayembliin obpasel

(HaMMeHOBaHMEe T'OCYyINapCTBEHHOTIO
opraHa, opraHa MeCTHOTIO
caMoynpaBJIeHMS, OpIaHM3alLuM)

KAPTA-SAMECTWUTENb EOUHNLIBI XPAHEHNA

BbIOAHO
®oHa N Onuce N Eno.xp. N Komy Harta Moanuce Harta Moanuce
BblAauu BO3BpaTa
1 2 3 4 5 6 7 8

Mpunoxexne N 23
K MpaBunam

PekomeHayemblin obpasel

(HaMMeHOBaHMEe TOCYINapCTBEHHOTO OpraHa, opraHa MEeCTHOTO
caMoymnpaBJIeHUs, OpTaHM3aLumn)

(HaB3BaHME apxMBa (CTPYKTYPHOT'O IIOIpa3leJieHMsa) OopITaHM3alLUM)

KHUTA
ydeTa MNOCTYIJIEHUA U BEOBETUA LeJl, OOKYMEHTOB
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Mpukas Pocapxvea ot 31.07.2023 N 77
"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMIMEKTOBaHUs, yyeTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

ToMm N
HauatT
OKOHUEH
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHuM MpaBu OpraHM3aumMm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCNOMb30BaHus A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnus: 19.09.2023

N Jata HanmeHnoBaHue | HammeHoBaH | Ha3BaH loapl Bug HocuTens (BH MocTynneHne onncaHHbIX BbibbITWE onncaHHbIX HeonuncaHHbD
n/n | nocty opraHusaumm ne, Homep ” Me n | NOCTYNUBLUMX | - AOKYMEHTbI Ha OOKYMEHTOB [OKYMEHTOB nen,
nneHn | (CTPYKTYpPHOro paTa HoMep unm BymaxkHOM [OOKYMEHTOB,
an nogpasgenexns, | OOKYMeHTa, | ooHAa | BbIObIBLUMX HocuTtene, J[ - KonuyecTso en.xp. KonunyecTso en.xp. JINCTOB
BbIOLIT | NNLA, apxuBa), OT | N0 KOTOPOMY OOKYMEHTOB 3NEKTPOHHbIE
ms KoTopow nocTynunu no onucum aokymeHTbl, [ - B | MNocTos | BpemeHH Mo [NocTtos | BpemeHH Mo Mocty | Bbibk
nocTynunu (Mnu | unu BolGbLINK nen, ONUCb BHECEHbI HHOrO oro NNYHOMY | HHOrO oro nn4YyHOMY | NUNo no
BbIObINW) Aena, OOKYMEHTb! JIOKyMeHTOB | rubpuaHbie aena) | XpaHeH | (CBbllle | cocTaBy | XpaHeH | (CBbllle | cocTaBy
OOKYMEHTbI ms 10 neT) ms 10 neT)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
VITtoro B Ironmy IIOCTYIIMIIO en.xXxp., B TOM dHYMCIIE

Ha 6yMa>KHOM HOCcHUTeEeJIe

(mpy HammMumy TUOPMIOHBIX »OEJI,

TOM (a)

"Ha
TOM (&)

HOCUTeJe
B CTpOKe

(umbpaMy M MNPONMCHIO)

Ha

Ha OyMaxHOM HOCHUTeJe
YUYUTEIBAKTCHA B
OyMaxHOM

CTpoOKe
HocuTeyie",
3JIEKTPOHHOM
YUMUTHBATCS
"OJIeKTPOHHEIX") :

SJIEKTPOHHBIX

(umdpaMyt ¥ HPONUCHI)

AyIOMOIOKYMEHTOB

(umbdpaMy M NPONMCHIO)

BYIOSOIOOKYMEHTOB

(umdpaMyt ¥ HPONUCHI)

(urbppaMy M HNPONMCEIO)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHWS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

[IoKka3EBATCS Pas’3mdesjibHO MTOTOBHBE IaHHBE 110 , , , .

HamveHOBaHMe OOJIXKHOCTM JIMLa,
COCTaBMBIIET'O MTOI'OBYK I'OOOBYIO 3allMChb

(momnuce) (pacumbporka DOIONIUCHK)

(nara)

HamumeHOBaHME HOOJDKHOCTU PYKOBOOUTEJIA apXMBa
(B crnyuae, ecau 3a OpPTraHM3alMl apXmMBHOI'O
XpaHeHrd OoTBeuaeT PYKOBOIMTEJIb OpraHM3alnu,
aKT InongrnmcelBaeTcsd JIMIIOM,

OTBETCTBEHHEIM 3a apXVIB)

(momnmce) (pacumdppoBKa NOONUCH)

(mara)

Mpunoxexne N 24
k MNpasunam

PekomeHayembliin obpasel,

JINCT ®OHAOA N

MecCToHaxoxaeHue doHaa
(HaumeHOBaHMWe opraHusauun, rae XpaHuTcs oHA)

(oaTa nepBoro NocTynneHus
OOKYMeHTOB poHAa)

KpalHue gaTtbl kaxgoro Ha3saHusa poHaa HassaHue cdoHaa

1 2

1. YyeT HeonmcaHHbIX AOKYMEHTOB

Jata Hassanue, N n gata MocTtynneHne BbibbiTHE Hanwnune
3anuncu OOKYMEHTa, Mo (ocTarok) eg.
KOTOpoMYy Konunuectso | KpaiH Konunuyectso KpanH XPp.
NOCTYMWIN UNn en.xp. ne en.xp. ne | (QOKYMEHTOB,
BbIGLINW AOKYMEHTbI | (OOKYMEHTOB, | daThbl (OOoKymMeHTOB, Aatbl | nucToB, 6GanT)
nvctos, 6anT) nuctoB, 6anT)
1 2 3 4 5 6 7
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHWS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

2. Y4yeT onucaHHbIX JOKYMEHTOB
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHuM MpaBu OpraHM3aumMm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCNOMb30BaHus A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnus: 19.09.2023

HaTta N loa(bl) | HaseaHnue |TlMocTyn BbibbiTHE Hannuue (octatok) ea. xp.
3anuc | onucu onvcy gen, uno
7] aern, nokymeHToB | ed.xp. | Konuye | OcHoBaHue | B Tom yncne no | Konuy B Tom uucne
OOKyMe unm CTBO BbIObITUA onucam, €CTBO
HTOB aHHOTaUwus en.xp. | (HasBaHue, | yTBEPXOAEHHbIM | eq. Xp.
(kpaTkas pata, N oMK
Xapaxkrtepuct AOKyMeHTa)
vKa Konwny | KpaiH IMoCTOSAHHOrO XpaHeHus Mo nuyHomy
ﬂOKyMeHTOB) €eCTBO ne CoCTaBy
en. Xxp. | gatbl
Konny | KpanH M3 H1x no onucsam, Konnu | Kpaw
€cTBO ne yTBepxaeHHbiM OINK | ecTtBO | Hue
en. xp. | oatbl en. xp. | gatol
Konuuects | KpawnHue
0 en. xp. narbl
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepocTtasneH KoHcynbTaHTI10C
[ata coxpaHeHus: 19.09.2023

MpunoxeHune N 25
Kk Mpasunam

PekomeHayembin obpasel

(HaMMeHOBaHME TOCYINapCTBEHHOTO OpraHa,
caMoyIrpaBJieHna, OpTaHM3aliumn)

Opr'aHa MEeCTHOIO

(HasBaHMEe apxMBa (CTPYKTYPHOT'O MNOAPa3IeJIeHNS)

CIIMCOK SOHIOB

opraHu3aLumun)

ToMm N
HauamT
OKOHUEH
N [aTa nepBoro HasaHwne OTmeTKa 0 BbIObITUM hOHAA Mprnmey
doHaa NnocTynneHus doHaa aHus
OOKYMEHTOB hoHAa MecTto Hata n N gokymeHTa, Ha
BbIObITUS OCHOBaHMM KOTOPOro BbIObIN
1 2 3 4 5 6
Ha 01.01. TOooa B CIMCOK BKJIOUeHE QOHOE C N 1o
U3 CIOMCKAa MCKJIUeHE QoHOel Cc N IIo N
Bcero xpaHmuTCA B apxmee boHOOB, M3 HUX

(umbpaMy M MNPONMUCHIO)

comepxarT ocoBO ILleHHBlEe neja.

(umppaMm ¥ MNPONMUCEHIO)
Homepa cBoOOOnHEIE:

HomMmepa BeIOBIBUIME ([I€PEOAHHEE) :

HavMeHOBaHME IOJDKHOCTM JIMILa,
COCTaBUBIIETO MTOTOBYI T'OINOBYI BalMCh
(momnmce)

(mara)

HavMeHOBaHME IOJIXHOCTM PYKOBOAUTEJS apxuBa
(B ciydyae, ecCiM 3a OpraHM3alMi apXMUBHOI'O
XpaHEeHMSI OTBEeUaeT PYKOBOIUTEJL OPTaHM3alLuM,
aKT MOIONMCHBAETCHS JIMIIOM, OTBETCTBEHHEM
3a apxuB)
(momnmce)

(pacumdpoBKa MHOOIMCH)

(pacumdpoBKka MHOONUCH)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa

M UCnosb30BaHuA A4...

[JokymeHT npepocTtasneH KoHcynbTaHTI10C
[ata coxpaHeHus: 19.09.2023

(mara)

MpunoxeHne N 26
Kk Mpasunam

PekomeHayembln obpasel

(HaMMeHOBaHME TOCYHapCTBEHHOTO OpraHa,

CaMOoyIlipaBJIEHNA,

OopraHa MeCTHOTO

opraHu3alLumn)

(HazBaHMe apxuBa (CTPYKTYPHOI'O NOIpasIelieHMs) OopraHu3aluu)
PEECTP OIIMCEM IEJ, IOKYMEHTOB
HauatT
OKOHUEeH

N N N | Hasean | KonunyectBo gen B onucu aen, Kpan | Konuuyec | Konmdects | lNpu

n/n | poH |onuc ne [OKYMEHTOB Hue TBO o Meya

aa n onucun OaTtbl | IMCTOB B | 3K3eMnndap HUA

pen, | MNoctos | BpemeHHoro Mo onucu OB onucu
Jokyme | HHoro | (cBblwe 10 | nn4HOMY aen, aen,
HTOB | XpaHeH ner) cocTaBy OOKYMEH | AOKYMEHTO
nAa XpaHeHuaA TOB B

1 2 3 4 5 6 7 8 9 10 11

Uroro Ha 01.01. .... T'. B apxmBe XPAaHUTCH onmcey, M3 HUX

(npm OTCYTCTBUMU

He BKJIOYATCA

B MTOTOBYI 3alucCh)

YIPaBJIEHYECKOM OOKYMEHTAaLUM onunceu

(umbpaMm M MNPONMCHIO)
IOOKYMEHTOB JIMYHOTO MMPOMCXOXIEHMSI onmcemn
(umbpaMy ¥ OPONMUCHIO)
Hay4YHO—-TEXHUYECKOM IOKyMeHTalLWuM onunceu
(umbpaMy ¥ OPONMUCHIO)

BUIOEOIOOKYMEHTOB onuceun
(umdpaMm ¥ HOPONMCEI)

KMHOIOKYMEHTOB onmucemn
(umppaMm ¥ MNPONUCEHIO)

GOHODOKYMEHTOB onmcemn
(umdpaMm ¥ HOPONMCEI)

GOTODMOKYMEHTOB omnmcen
(umppaMm ¥ MNPONUCEHIO)

BJIEKTPOHHEIX IOOKYMEHTOB onmcemn

(umdpaMm ¥ HOPONMCEI)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHUN MpaBun OpraHM3aLMi XpaHeHMs!, KOMMIEKTOBaHMs, yyeTa FoxkymeHT npeAocTasneH KOHCY“PTBHTHHPOC
M UCNONb30BaHUS A... [ata coxpaHeHus: 19.09.2023

B TOM YMCJIe

MIOCTYyNIMJIO B T. onmcen
(umbpaMy M NPONMCHIO)
BHIOBIJIO B T. onmcen
(umbdpaMm M HNPONMCHIO)
HavMeHOBaHME OOJDKHOCTM pabOoTHMKA apXuBa,
COCTaBUBIIETO PEECcCTp onmcemn
(momnmce) (pacumbpoBka MOIOMIUCHK)
(mara)
HavMeHOBaHME MOOJIKHOCTU PYKOBOIOMTEJIS apxXmuBa
(B cryuae, eciM 3a OpTaHMS3alMio apXMBHOTO
XpaHeHUs OTBeUaeT PYKOBOIUTEJIL OpTraHM3aluM,
aKT MOIONMUCHBAETCS JIMLIOM,
OTBETCTBEHHEM 3a aPXUB)
(momnuce) (pacumd@poBKa IOIONMUCH)
(mara)
Mpunoxexne N 27
K MpaBunam
PekomeHayembln obpasel
AKT
npueMa-Irepenady apxMBHHX OOKYMEHTOB B OpIraHM3aluio,
OCYWECTBJIANIYID OEeSTEJIbHOCTL I[I0 XPaHEeHMI IOKYMEHTOB
YTBEPXIA YTBEPXIA
(HauMeHOBaHME HOOJIKHOCTM PYKOBOOUTEIS (HaMMeHOBaHME IOOJIKHOCTM PYKOBOOUTEIS
opraHM3auuy MM MHOT'O OpTraHM3aLUUY WV MHOT'O
YIIOJIHOMOYEHHOI'O MM m/ma) YIIOJIHOMOYEHHOI'O MM m/ma)
(mommmce) (pacumppoBKa MIOLANMUCHK) (mommmce) (pacumppoBKa MIOLANMUCHK)
(mara) (mara)
AKT
N
(mara)

nprueMa-Irepenauy apXMBHBEIX ITOKYMEHTOB
B OpIraHM3allMio, OCYyleCTBJIAIIYIO
OEeATEeJIbHOCTE IIO XPaHEeHUMI IOOKYMEHTOB

(ocHOBaHME Iepenadn)

(Ha3BaHMe IepezmaBaeMoro QoHnma)
coaj,
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepocTtasneH KoHcynbTaHTI10C
[ata coxpaHeHus: 19.09.2023

(HaBsBaHMEe opraHM3alUuM, Hepelapley OOKYMEHTEH)

a IPMHAJT
(HaB3BaHMEe opraHMB3alUuM, IPMHUMALIEN IOKYMEHTEH)

IOOKYMEHTE Ha3BaHHOTO GOHIA M CIPAaBOYHEIM allapaT K HUM:

N n/n HassaHwue, N onncu | Konnyectso ak3emnnsapos onucu | Konuuectso MpyumeyaHusa
gen, JOKYMeHTOB en.xp.

1 2 3 4 5
VTOoro HOpMHATO ern.xp.
[lepenmauy NOPOUBBEJIN: [lpyeM OpomM3BEJINM:

(morxHOCTE) (IOIONUCH) (pacumppoBKa (moyrxHOCTE) (IOIONUCH) (pacumppoBKa
TIOIIIVICH) TIOIIIVICH)
(mara) (mara)

VI3MeHeHMSa B YyUeTHHE IOOKYMEHTE BHECEHEH
HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa

(mommnmce) (pacumppoBKa NOONUCH)

(mara)

Mpunoxexune N 28
K MNpaBnnam

PekomeHayembiin obpasel

AKT KOHBepTalry 3JIEKTPOHHBIX APXMBHBEIX IIOKYMEHTOB

YTBEPXIIA
(HaMMeHOBaHME TOCYIapCTBEHHOTO OopTraHa,
opraHa MEeCTHOTO CaMOylpaBJIeHUHd, (HaMMeHOBaHMEe MNOJIXKHOCTM PYKOBOIUTEJS
opTaHM3aLNN) VIV MHOTO YIIOJIHOMOYUEHHOTO MM JiMlia)
AKT
N
(mara) (mommmce) (pacumppoBKra MOONMUCH)
KOHBEPTALUN
BJIEKTPOHHEIX APXMBHHX OOKYMEHTOB (maTa)
B CBA3U C HEBO3MOXHOCTHBIO BOCIIPpOM3BEOEHNA, VICIIOJIBE30OBAHMA SJIEKTPOHHEIX
APXUMBHEIX JOKYMEHTOB B @opMaTax, B KOTOPEIX OHU OBLIIN IIPVMHATEI Ha apXMBHOE
XpaHeHue, Obla Npom3BeleHa KOHBEpTalud:
maTa MM [Iepuol BPeMeHU’
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Mpuka3 Pocapxusa ot 31.07.2023 N 77
"06 yTBepxaeHuM MpaBu OpraHM3aumMm XpaHeHus, KOMMNIEKTOBAHWS, YYeTa U UCNOMb30BaHus A...

[okymeHT npepocTasneH KoHcynbTaHTIt0C
[ata coxpaHeHnus: 19.09.2023

ApxuBH | 3aronosok k | cxogHo McxogHble MNcxogHas | Ucxopnbin | MexogHbl | HammeHo Datan KoHTponbHa | O6bem (B | PopmaTt lolr[e]
bl TEKCTY, e AaTta v Bpems | KOHTposibHa | obbem (B " BaHue BpeMms s cymma Gantax) | danna | paboTHM
wmndp aatau HauMeHo | nocnegHero s cymMma OarnTax) dopmat | canna | nocnegHero (xeLw- danna | anekTpo Ka,
perucTpaum | BaHue U3MeHeHns (xeww- anna danna | aNeKkTpo | U3MeHeHus cymma) 3NEKTPOH | HHOro | BbIMOMHMU
OHHbIN danna danna cymma) AIEKTPOHHO | ANEKTPO | HHOro danna danna Horo OOKYMEH | BLUEro
Homep 3NEKTPOH | ANEKTPOHHOTO danna ro HHOrO | JOKYMEH | 3NEKTPOHHON | 3NEKTPOHHO | AOKYMEHT Ta. KOHBEpT
OOKYMeHTa Horo OOKYMEHTa | SMNEKTPOHHO | AOKYMEHTa | JOKYMEH Ta 0 JOKYMeHTa ro a auuio
OOKYMEHT ro Ta. OOKyMeHTa
a OOKYMeHTa
Vicxonuele Qamibl 3JIEKTPOHHEIX
APXMBHEIX IOOKYMEHTOB COXPaHEHEl.
(nomnmuce) (pacumdpoBKa NOONUCH)

(mara)

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(B ciyuae,

€CJIM 3a OpTraHM3alUMI aAPXMBHOI'O XPaHEHUA

oTBEeUaeT PpYKOBOIOMTEJIBE OpraHm3aumu,
InoAgrnmcelBaeTC4d JIMLIOM,

aKkT
OTBETCTBEHHEM 3a apxXUB)
(mommomcso)

(pacumppoBKa MIOLANMUCHK)
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

(mara)

MpunoxeHue N 29
Kk Mpasunam

PekomeHayembln obpasel

ApxmuBHasa Clpabka

(HauMeHOBaHME I'OCYyIapCTBEHHOIT'O oOpTraHa,
opraHa MEeCTHOTO CaMoynpaBJieHus,
opraHu3aLumn)

Anpecar

(MOYTOBE aIpec, MHIEKC)

(TenedoHn, obakc)

(aZmpec BJIEKTPOHHOM I1OUYTH)

ApxuBHasg CclpaBKa
N

(mara)
Ha N oT

TekcT

OcHOBaHMUE :

HoJXHOCTH PYKOBOOUTEIJIA OpITaHM3aluum
Wi MMHOIT'O YIIOJIHOMOUWEHHOI'O MM JIMILa

(momnuce) (pacumd@poBKa IOINMUCH)
(neuaTs)

VicmoslHUTe b

(PamMmnMsa, MHUIMAJE, HOMep TejieQoHa)

Mpunoxexue N 30
K Mpasnnam

PekomeHayembin obpasel

AKT npreMa-Irepenauy apXMBHBEIX OOKYMEHTOB Ha XpaHeHUte
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Mpukas Pocapxvea ot 31.07.2023 N 77
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

YTBEPXIAI YTBEPXIAI
(HaMMeHOBaHME IOJIKHOCTU PYKOBOIMUTEJS (HaMMeHOBaHME IOJIKHOCTU PYKOBOIMUTEJIS
MM MHOTO  YIIOJIHOMOYUEHHOI'O UMM JiMila UM MHOTO YIIOJJHOMOUEHHOI'O MM JIMila
opraHu3auuy, Illepepanumer ITOKYMEeHTEH) opraHM3aluuy, IIPUHMMALILEN IOKYMEHTEH)
(mommmce) (pacumbpoBka MOONMUCH) (mommmce) (pacumbpoBka MOONMUCH)
(mara) (meuaTs) (mara) (meuaTs)
AKT
N

(mara)
InprueMa-Iliepenady apXMBHBIX ITOKYMEHTOB
Ha XpaHeHUue

(OCHOBaHME Iepenaun)

(HazBaHMe mHepezmaBaeMoro QoHnma)

cmal,
(HazBaHMe opraHMs3alLuM, Oepemalel NOKYMEHTH)
IPUHAJ

(HaBzBaHKEe oOpraHMB3alUuM, OPMHUMAIEN OOKYMEHTEH)

[IpyHMMaeT Ha TOCYIAPCTBEHHOE XpPaHeHMe IOKYMEHTEHl 3a
(Tomer)

Y CHPaBOUHEIM allapaT K HUM:
N n/n HassaHwne, N onvcu gen, KonnyectBo ak3emnnsipoB | KonnyecTtso MpumeyaHus

OOKYMEHTOB onmcum en.xp.

1 2 3 4 5
VTOTO HOPUHSATO en.xp.
(umbdpaMy ¥ HOPONMUCHIO)
[lepenauy NpOMU3BEJIM: [lpyeM NpomM3BENNM:
(moJxHOCTE) (MOIOMNMCH) (pacumppoBKa (moJxHOCTE) (MOIOMNMCH) (pacumppoBKa
IIOONMCH) IIOONNCH)
(mara) (mara)
doHny NOpUCBOEH
N
VI3MeHEeHMS B yUEeTHHEE IOKYMEHTH BHECEHH
HavMeHOBaHME IOJIKHOCTM paboTHMKA
(mommmce) (pacumppoBKa IOLANMUCHK)
(mara)
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" [lokyMeHT npefoctaBneH KoHcynbTaHTloC
06 yTBep>xaeHwn MNpaBun opraHM3aummn XpaHeHnsl, KOMNIEKTOBAHWS, y4eTa [lata coxparermsi: 19.09.2023

M UCnosb30BaHuA A4...

Mpunoxexne N 31
K MpaBunam

PekomeHayembin obpasel

AKT
npueMa-nepenadyy OOKYMEHTOB OpTraHM3aluM IpU CMeHe
PYKOBOIMTEJS, OTBETCTBEHHOTO 3a OpraHM3alMil XPaHeHUud,
KOMIIJIEKTOBaHMA, ydeTa M MCIOJb30BaHMA APXMBHEIX IOOKYMEHTOB

YTBEPXIA
(HaMMeHOBaHME I'OCyIapCTBEHHOIT'O opraHa,
opraHa MECTHOT'O caMoylpaBJieHUd,
opraHu3aLmumM)
AKT (HaMMeHOBaHMEe IOJIXKHOCTM PYKOBOIMUTEJIS
WV MHOTO YIOJIHOMOYUEHHOTO UM JIMIIA)
N
(maTa) (mommmcso) (pacumppoBKa MIOANMUCHK)

InprueMa-Iliepenady apXMBHBIX IOTOKYMEHTOB
OpraHM3aumum I[IpM CMEeHEe PpyKoOBOIOMUTEIH,
OTBETCTBEHHOI'O 3a OpI'aHM3allVIo
XpaHeHd, KOMIUJIEKTOBaHMA, YydeTa
M VICIIOJIB3OBAHUA APXVMBHEX IOKYMEHTOB

(mara)
HazBaunme m N QoHmOa
(mpm nepenaue OBYX 128 Bomee
ApPXMBHEX GOHIOB, TabiuuHasa YacTb
aKTa pas3nessgeTcsa  Ha - [IOoAOpa3IelH,
coOoTBeTCTBYyKIME GoHIaM,
HasBaHUA [I0IpPa3neJIOB COOTBETCTBYET
HOMEpPY u HavMeHOBaHMI GQOHIOB)
B cooTBeTCTBMM C IIPUKABOM N
nepena,
(®.11.0. mepenamomero) (®.71.0. npmHMMAWIETO)
OPUHAJL B [OPUCYTCTBUM KOMUCCHM, OOpasOBaHHOM Ha OCHOBaHMM IaHHOT'O NpMuKasa,
IOOKYMEHTH apxXuBa 3a Y CIHPaBOUHE allapaT K HUM
(romer)
N n/n HassaHune, N onvcu gen, Kon-Bo ak3emnnspos Kon-Bo ef.xp. MpumeyaHus
OOKYMEHTOB onucu aen, 0OKyMeHTOoB
1 2 3 4 5
VTOoTOo OPUHATO en.xp., B TOM YuCJe
(umdpaMy ¥ MOPONUCHIO)
Ha OyMaXHOM HOCUTEJE: en.xp.
(umdpaMm ¥ HOPONMCEI)
BJIEKTPOHHEIX : en.xp.
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[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 19.09.2023

(ubdpaMm M HOPONMCHIO)
n ONMCEV B SK3EMIJIIPax .
(umbpaMy M MNPONMCHIO) (umbpaMy M NPONMUCHIO)

CocTosgHME IOOKYMEHTOB UM OIMCEN:

(obmasa xapaKTepucTMKa COCTOSHUA)

OODHOBPEMEHHO
nepenanTcsa

(BuO (el) M COCTap CIPaBOYHOT'O allapaTta, ero OOBeMH M COCTOSHME)

CocTOosHME IIOMEUEeHUY apxXmBa

(obmasa xapaKTepucTMKa COCTOSHUA)

Hanmnume m cocTosHUE O@OpyHOBaHMF{ " VIHBEHTapA

(obmas xapaKTepMUCTHUKA)

[lepenasn:

(bamMunus, WMHMULIMAJIE) (mommnmce) (mara)
MpuHA:

(bamMmunvsa, WVHMLIVAJIE) (mommmcso) (maTa)

[lpencenaTesyie KOMMUCCUM :

(bamMunvs, WVHMLIVAJIEL) (mommmcso) (maTa)

UJIeHE KOMMCCUU :

(bamMunvsg, WVHMILIVAJIEL) (mommmce) (maTa)
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